Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiNep/iH dTanoHb! 6aKplIay 6aHKi Cakray KyHi 31.08.2023
s iGN I DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB Jlata peaKkmum 25.08.2023
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlara ckaunpams 31.08.2023
Kazaxcran Pecriy6nukachiHbIH, MoneHUET XKOHE CIIOPT ITpuka3z MuHKCTpa KyJIbTYpHI U MMUHHUCTEPCTBO KYJIbTYpPhI U criopTa PecryOauku
MHHHCTPJIIri crniopta Pecy6nuku Kasaxcrau ot Kasaxcran
(KP Ipesunenrinix 06.08.2014 . N 875 25 aBrycra 2023 rona Ne 236.
JKapnbIFrbIMEH KYPBUIZbI) 3aperucTpupoBaH B MUHUCTEPCTBE

roctuin Pecnyonuku Kazaxcran 28
asrycra 2023 roga Ne 33339

00 yrBep:kaenuu [IpaBui 10KYyMEHTHPOBAHMS, YIIPABJICHUS I0KYMEHTALUEH U
HCIO0JIb30BAHHUSA CHCTEM JJIEKTPOHHOI0 JOKYMEHTO000pOTa B rOCyAapPCTBEHHBIX U
HErocyJapCTBEHHbIX OPraHU3alUAX

B cootBercTBUU ¢ moanyHkToM 247-1) mynkra 15 [lonoxenuss o MunucrepcTse
KyJIbTYpbl U criopTa PecniyOnuku KazaxcraH, yTBepkK/IeHHOTO MOCTAaHOBJICHUEM
[TpaBurenscTBa PecriyOnuku Kazaxcran ot 23 centsiops 2014 roma Ne 1003
IMPUKA3BIBAIO:

1. YTBepauts npunaraemsbie [IpaBuna 10KyMEHTUPOBaHUS, YIIPABICHUS
JIOKYMEHTAIIMEN U UCTIOIB30BaHUS CUCTEM DJIEKTPOHHOTO TOKYMEHTOOO0OPOTA B
rOCYJIapCTBEHHBIX U HETOCYAAPCTBEHHBIX OpraHU3aIUsiX.

2. KoMuTeTy apXuBOB, TIOKyMEHTAIIMN U KHWKHOTO Jejia MUHHCTEPCTBA
KyJIBTYpbI B criopta PecniyOnuku KazaxcTan B yCTaHOBJICHHOM 3aKOHOJIATEIbCTBOM
MOPSZIKE 0OCCTICUNTD:

1) rocy1apcTBEHHYIO PErUCTPAIMIO0 HACTOSIIIETO TpruKa3a B MUHUCTEPCTBE
toctutinu Pecry6onuku Kazaxcran;

2) B TEUCHHUE TPeX paboumX JHEH MOCye ero BBEJSHUS B JICHCTBUE pa3MelleHre
HACTOSIIEr0 MPUKa3a Ha HHTEPHET-pecypce MUHHUCTEPCTBA KYJIbTYPhI U CIIOPTA
Pecny6nuku Kazaxcran;

3) B TeueHue Tpex pabounx AHEW Mocie UCTIOTHEHUS MEPOIIPHUSITHIA,
IIPEAYCMOTPEHHBIX HACTOSIIMM IIYHKTOM, MPEACTaBIeHUE B [[enmapTaMeHT
IOPUANYECKON ciTy>k0b1 MHUHHCTEPCTBA KYJIBTYphl U ciopTa Pecniyonuku Kazaxcran

CBeJIeHUH 00 UCTIOIHEHUH MEPOTIPUSITHIA.

QR-KOJT COAEPIKUT CCHUIKY Ha
nansbiif nokyment B OKb HITA PK
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3. KOHTpoOJIb 32 HCIIOTHEHUEM HACTOSIIErO MIPUKa3a BO3JIOKUTh Ha
KypHUPYIOLLEro BUIIe-MUHHUCTPA KyJIbTYphl U criopta PecyOnuku Kazaxcras.

4. Hacrosiiuii npyuka3 BBOJAUTCS B ACHCTBUE 110 UCTEYEHUHN JIECATU KAJICHIAPHBIX

JHE 1ociie AHs ero MepBoro 0(UIHAIBHOTO OMyOIUKOBAHUSI.

MunucTp KyJbTypbl 4 ciopta Pecnyoiukn Kazaxcran A. Opanos

«COI'TACOBAH»
MuHuCTEpCTBO HHPOPMALIH

1 OOIIECTBEHHOTO Pa3BUTHS
Pecny6nmku Kazaxcran
«COT'JTACOBAH»

I'enepanpnas [Ipokypatypa
Pecnyonuku Kazaxcran
«COI'TACOBAH»
MHMHHCTEPCTBO 3APABOOXPAHEHUS

Pecrybnmkn Kazaxcran

«COTI'JTACOBAH»
Bepxosusiit Cyn

Pecnyonuku Kazaxcran

«COI''TACOBAH»
MuHHCTEPCTBO (PMHAHCOB
Pecrybnmkn Kazaxcran
«COI''TACOBAH»

Ciyx0a rocy1apcTBEHHOW OXpaHBI
Pecnyonuku Kazaxcran
«COT'JTACOBAH»

Bricmias ayauropckas nanaTta

Pecniyonuku Kazaxcran

«COI'JTACOBAH»
MWUHHCTEPCTBO HHOCTPAHHBIX eI

Pecny6nmku Kazaxcran

«COTI'JIACOBAH»
KomuTter HannoHanbHOM
06e30macHOCTH
Pecnyonukn Kazaxcran

«COI'JTACOBAH»

MuHHuCTEpCTBO HE(POBOTO Pa3BUTH,

MHHOBAIUH U a9POKOCMHUYIECKON

npombinuieHHOCTH Pecyonuku Kaszaxcran

«COT'JTACOBAH»
MunucrepcTso

CENbCKOI0 XO35ICTBA
Pecny6nmku Kazaxcran
«COT'JTACOBAH»
MuHHCTEPCTBO MPOCBEIICHUS
Pecnyonuku Kazaxcran
«COT'JTACOBAH»
MHUHHCTEPCTBO TPYAa U
CONMATBHOMN 3aIlJUTHl HACEICHHS
Pecriy6nmku Kazaxcran
«COT'JTACOBAH»
MHMHHCTEPCTBO HHAYCTPUH U
UHQPACTPYKTYPHOTO Pa3BUTHS
Pecnyonuku Kazaxcran
«COT'JTACOBAH»
MuUHHCTEPCTBO 0OOPOHBI
Pecrrybmmkn Kazaxcran
«COI''TACOBAH»
VYupasnenne nenamu [Ipesunenta
Pecnyonuku Kazaxcran
«COT'JTACOBAH»
MuHHCTEPCTBO TOPTOBIH U
HHTErpaluu

Pecryonmkn Kazaxcran
«COT'JTACOBAH»
MunucrepcTBo

IO YPE3BBIYAWHBIM CUTYAIHAM
Pecnyonuku Kazaxcran
«COT'JTACOBAH»
MuHHCTEpPCTBO HALMOHAIBHOM
9KOHOMHUKH

Pecryonmkn Kazaxcran
«COT'JTACOBAH»
MHUHHCTEPCTBO BHYTPEHHHUX JIETT

Pecry6nmku Kazaxcran
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«COTI'JTACOBAH»
MUHHCTEPCTBO SKOJIOTHH,
T'€OJIOTUH U IIPUPOHEIX PECYPCOB
Pecny6nuku Kazaxcran
«COT'JTACOBAH»
MuHHCTEpPCTBO HAYKH

U BBICILIETO 00pa30BaHUs
Pecnyonuku Kazaxcran
«COI''TACOBAH»

ATEHTCTBO 110 3aIUTE U Pa3BUTHIO

KoHKypeHImu Pecry6nuku Kasaxcran

«COT'JTACOBAH»

ArentctBo Pecniyonuku Kazaxcran
I10 PETYJIUPOBAHUIO ¥ PA3BUTHIO
(bMHAHCOBOTO pBIHKA
«COI''TACOBAH»

Apxus I1pe3unenra

Pecry6muku Kazaxcran
«COI''TACOBAH»
Koncrurynnonnstit Cyn
Pecnyonuku Kaszaxcran
«COI'/TACOBAH»

ArenrctBo Pecriy6nuku Kazaxcran

10 UHAHCOBOMY MOHUTOPUHTY

«COT'JIACOBAH»
MUHHCTEPCTBO YHEPTETHKH

Pecrybnmku Kazaxcran

«COI''TACOBAH»
ArentctBo Pecniy6nuku Kazaxcran

T10 JIeJIaM IroCyIapCTBEHHOM CITy>KOBI

«COI''TACOBAH»

ATEHTCTBO 110 CTPAaTErn4ecKoOMy
[UIAHUPOBAHUIO U pedopMam
Pecry6nmku Kazaxcran
«COT'JTACOBAH»

ArentctBo Pecnyonuku Kazaxcran

10 IPOTUBOAEHCTBUIO KOPPYIIIUU

«COT'JTACOBAH»

PI'Y «HanmoHnanbsHbIH 6aHK
Pecry6nukn Kazaxcran»
«COT'JTACOBAH»

Anmnmnapar Briciero CynedHoro

Cogera Pecnyonuku Kazaxcran
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JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue k npukasy
MUHHCTp KyJIBTYpBI U CLIOPTA
PecnyOnuku Kazaxcran
oT 25 aBrycta 2023 roga
Ne 236

IIpaBuia

AOKYMEHTHPOBAHMS, YIIPABJICHUSA TOKYMEHTAIlHEH U MCIO0JIb30BAHUSA CHCTEM
3JIEKTPOHHOI'0 IOKYMEHTO0000POTA B rOCYAaPCTBEHHbIX U HEr0Cy1apCTBEHHBIX
OpPraHu3anuAX

I'maBa 1. O0mue moJ10;KeHHus

1. Hacrostmue 1IpaBuna qOKyMEHTHPOBAaHMS, YIIPABIECHUA JOKYMEHTALUEN U
UCIOJIb30BAaHUS CUCTEM AJIEKTPOHHOTO JOKYMEHTOOOO0POTa B TOCYJaPCTBEHHBIX U
HEroCyAapCTBEHHbIX OpraHu3anusix (naiee — [IpaBuia) ycTaHaBIUMBAIOT MOPSAOK
JOKYMEHTUPOBAHHUSI, YIPABJICHHS TOKYMEHTAUEN U UCIIOJIb30BAHUS CUCTEM
AIEKTPOHHOTO JJOKYMEHTOOOOPOTa B TOCYIAPCTBEHHBIX U HETOCYAapCTBEHHBIX
Opra”u3aIusix (Jagnee — OpraHu3alium).

2. OpFaHI/IBaHI/Iﬂ, BCIACHHNC U COBCPIICHCTBOBAHNEC CUCTCMbI IOKYMCHTAIMOHHOT O

oOecrieueHus ynpaBJIeHNs], METOANYECKOE PYKOBOJICTBO U KOHTPOJIb 32 COOJIIOICHUEM
YCTaHOBJICHHOT'O YIIOJJHOMOUYEHHBIM OPraHOM B cpepe apXMBHOIO JieJia U
JIOKYMEHTAIIMOHHOTO 00€CTIeUeHUs YIIPABICHHUS (Jlajee — yIOTHOMOUYEHHBIN OpTraH)
nopsJiKa padoThI C TOKYMEHTAMHU B OpPraHU3alMi OCYIIECTBIISIIOTCS CTPYKTYPHBIM
noJpa3aeseHueM, MpeIHa3HauYeHHBIM JJIs peau3aluu 3a71a4 U GyHKIIHH 110
JIOKYMEHTAIIMOHHOMY OOecIieueHHIo ynpasienus (nanee — ciayxoa JJOY). Benenue
CEKpPETHOT0 M HECEKPETHOTO JIEJIONMPOU3BO/ICTBA OCYILLECTBISETCS B PA3HBIX
CTPYKTYPHBIX OAPA3IACTCHUSX.

3. B opranuzanuu, B KOTOPO# ITAaTHBIM pacHUCAaHUEM HE MPEyCMOTPEHA
cinyx0a J1I0Y, ynpaBieHnue JoKyMeHTaIMeH Bo3JiaraeTcsi Ha 0 KHOCTHOE JIUIIO.

4. [eiictBue [IpaBui He pacnipocTpaHsAeTCs Ha JOKYMEHTBI, COJEpKaIINE
CBECHHUSI, COCTABIISIOIINE TOCYJapCTBEHHbIE cekpeThl PecrryOnmku KazaxcraH.
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PaGoThl 0 cO31aHNIO 3aKPHITHIX KIIOYEH DIIEKTPOHHOW IU(PPOBOI OANUCH
(MOPSAAOK BBIPAOOTKH, PETUCTPALIMH, BbIJAUH, XPAHEHUS], YHUUTOKEHUS) IS
IOPUINYECKUX JINLL, TOCYIapPCTBEHHBIX OPTaHOB WIH JTOJKHOCTHBIX JIUL, TIOPSIOK
o0ecrieueHus: pekruMa CEKPETHOCTH U COXPAaHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB U
3aKPBITHIX KIIIOUEH 31EKTPOHHON HU(POBOM MOANUCH, COAEPIKALUX CBEACHMUS,
COCTABIISIOIINE TOCYJAPCTBEHHBIEC CEKPETBI, ONIPEACIISIIOTCS B IIOPSAIKE, YCTAHOBICHHOM
3aKkoHoJaTenbCTBOM PecnyOnuku KazaxcTan o rocygapcTBEHHBIX CEKpeTax U paboTe co
ciy»)e0Hoi nHpopMaIen OorpaHUICHHOTO PACITPOCTPAHEHUS.

[Topsimok paboTHI TOCYIAPCTBEHHBIX OPTraHOB C 3JIEKTPOHHBIMU JIOKYMEHTaMU
OTPaHUYEHHOI'0 PACIPOCTPAHEHUs C TOMETKOU «J1Jist ciry>keOHOTO MOJIb30BaHUS
omnpenensercs nocraHoBiaeHusMu [IpaBurensctBa Peciyonuku Kazaxcran ot 14
cents0pst 2004 roga Ne 965 «O HEKOTOPBIX Mepax Mo o0ecrnedeHnto HHHOPMAITMOHHON
6e3onacHocty B PecriyOnnke Kazaxcran» u ot 24 utons 2022 roga Ne 429 «O6
yTBepkeHnu [IpaBun oTHeCeHHs CBEICHHM K CITy)KeOHOU nH(pOopMaIuu
OTPaHUYECHHOI'O PACIPOCTPAHEHUS U paOOTHI C HEN.

Oco0eHHOCTH JOKYMEHTUPOBAHUS, YIPABICHUS TIOKYMEHTAIlUE! U
WCIIOIb30BaHUsI CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO00POTa B CHEIUATBHBIX
rOCyJIapCTBEHHBIX OpPraHax OMPEAESIIOTCS UX PYKOBOJUTEISIMH.

5. B Hacrosimux [IpaBunax UCIonp3yroTcs CAEAYIOMNE TOHATHS:

1) ab3a11 — 4acTh TEKCTa, MPEACTABIISIONIAS COO0I CMBICTIOBOE €TMHCTBO,
BBIJICIIIEMasi OTCTYTIOM B IEPBOM CTPOKE M HAYMHAIOMIASICS CO CTPOYHOU OYKBBI, KpOME
nepBoro ad3ara 9acTu, KOTOPHI HAUMHAETCS C 3arjaBHON OYKBHI (203a11bl
3aKaHYMBAIOTCS TOYKOH C 3amsATON (KpoMe IIEpBOTo U TMOCJIEeIHEro ab3aIieB YacTH),

2) 3amuTa 00beKTOB HH(POPMATU3AIUHN — PeaTU3aIisl KOMITJIEKCa MPaBOBBIX,
OpraHU3alMOHHBIX U TEXHUYECKUX MEPONPUSTUIN, HAIIPABICHHBIX HA COXPAHHOCTh
00BeKTOB HH(POpPMATU3AIHH, TPEAOTBPAIIEHUE HEMPABOMEPHOTO U (WJIN)
HeIpeTHAMEPEHHOT0 T0CTyMa U (MJIM) BO3JICHCTBUS HA HUX;

3) cpenctBo kpuntorpadudeckoit 3amutel nHGopMmanuu (nanee — CK3U1) —
IPOrPaMMHOE 00ECTICUCHHE UITU alnapaTHO-IIPOTPAMMHBIA KOMILIEKC, PEaTH3yIOITHIe
ITOPUTMBI KpUNITOrpauuecKkux nmpeoOpa3oBaHmii, TeHEpaIiio, JOPMUPOBAHUE,
pacmnpeneneHue WIK YIIpaBiIeHUE KITI0YaMu MU (ppoBaHus;
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4) HOCHTEIIb KII0UEBOM HH(POPMAITUN — CTIICITHATN3UPOBAHHBIN HOCUTEb, B
KOTOPOM JIJIs 3aIIUThI XPAHSIINUXCS 3aKPBITHIX KIIFOYEH JIEKTPOHHOU HUGPOBOI
noamucu ucnonb3ytores CK3U, umeronue ceptudukaT COOTBETCTBHS TPEOOBAHUSIM
HanpoHalbHOTO cTanaapta Pecnyonuku Kazaxcran 1073-2007 «Cpencrsa
Kpunrorpapuyeckoi 3amuTel uHPopManuu. O01me TexHuueckue TpedoBanus (3
YPOBEHB);

5) yI0CTOBEPSIIONIMI IIEHTP roCcyAapCcTBEHHBIX opraHoB Pecniyonnku Kazaxcran
(manmee — YL I'O) — yaocToBepstomuii IEHTP, 0OCTY>KUBAIOIINKN TOCyAapCTBEHHbIE
OpraHbl, JOIKHOCTHBIX JIUIT TOCYAAPCTBEHHBIX OPTAHOB B MHPOPMAIIMOHHBIX CUCTEMAX
Y MHBIX TOCYAapCTBEHHBIX HH(POPMAIIMOHHBIX PECYpPCax rOCyIapCTBEHHBIX OPTraHOB
Pecnybnuku Kazaxcran;

6) HalIMOHAJIBHBIN y0cTOBEpstoNIMii 1IeHTp Pecnyonuku Kazaxcran —
yIOCTOBEPSIONTUHN IIEHTP, MIPEIOCTABIISIONINN CPEACTBA IEKTPOHHOU U(PPOBOI
MOJAMUCH U PETUCTPAILIMOHHBIE CBUCTEIBCTBA (PUMUECKUM WIH IOPUINUYECCKUM JIUIIAM
Tt POPMUPOBAHUS IIEKTPOHHBIX JJOKYMEHTOB B TOCY/IapPCTBEHHBIX U
HEroCyAapCTBEHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

7) OoTHyCK TOKyMeHTa (ITMChMa) — SK3EMIUISIP UCXOSIIET0 IOKYMEHTa,
OCTAIOLIMIICS B JeJie OpraHU3alMU-aBTOPa;

8) Os1aHK TOKyMEHTa — HA00p PEKBU3UTOB, HACHTU(PUIUPYIOIIHUX aBTOPA
O(pUITUATHHOTO IOKYMEHTA;

9) MeTaaHHble — CTPYKTYPUPOBAHHBIE JaHHBIE, ONKUCHIBAIOINE KOHTEKCT,
COZEPKAHUE U CTPYKTYPY JIEKTPOHHOI'O JOKYMEHTA, IIPEIHA3HAYECHHBIE IS €r0
UJECHTU(PUKAIIMY U TIONCKA, a TAKXKE MPOLIECCHl YIIPaBICHUS HA MPOTSKEHUHU BCETO
YKA3HEHHOTO LIMKJIA JOKYMEHTA;

10) HopMaTUBHO-cIIpaBoYHas uHPopmausa — uHbopmMaius (KiaccuPpuKaTopsl,
CIIPaBOYHUKH, IEPEYHN ¥ HHBIC), OCHOBAHHAS Ha HOPMATHBHBIX JOKYMEHTAX U
UCIIOJIb3yeMasi IJIsl OTPEICTICHHS Pa3IMUHbIX XapaKTEPUCTHUK JTOKYMEHTA;

11) xnaccudukarop «KoppecnoH1IeHTh HOPMATHBHO-CIIPABOYHON WH(DOpMAIUU
— IIepeUYeHb rOCyAapCTBEHHBIX OPraHOB U OpraHu3aiuii, yaactHukoB CO/1;

12) ourmanbHbIA JOKYMEHT — JOKYMEHT, CO3JJaHHBIN IOPUINYECKHIM,
JOJKHOCTHBIM UJTK (DU3UYECKH JIMIIOM, O(DOPMIICHHBIN U yAOCTOBEPEHHBIN B MOPSIIKE,
YCTaHOBIICHHOM 3aKOoHOJaTenbcTBOM PecnyOnmku Kazaxcran;
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13) Bnagenen perucTpaliMOHHOTO CBUJIETENLCTBA — PUBHUECKOE UITH
IOpUJINYECKOE JIUIIO, HA UMSI KOTOPOT'O BBIJIAaHO PETHCTPALIMOHHOE CBUAETEIBCTBO,
MIPaBOMEPHO BIAJCIONIEE 3aKPHITHIM KIFOUOM, COOTBETCTBYIOIIIUM OTKPBITOMY KITHOUY,
YKa3aHHOMY B PErUCTPAllMOHHOM CBUJIETEIIbCTBE;

14) snekTpoHHBIE HHPOPMAITMOHHBIE PECYPCHI — JAHHBIE B SJIEKTPOHHO-
g poBoit popme, coepikalrecs Ha AIEKTPOHHOM HOCHUTENE U B 00BEKTax
uH(popMaTH3aLNL;

15) undopmarnmonnasi cucrema 3JeKTpoHHOTO apxuBa (nanee — UC DA) —
OpraHU3alMOHHO YIIOPsII0YEHHAs! COBOKYITHOCTh MH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA, 00CITY KHBAIOIIET0 MePCOHANIa U TEXHUUECKOU
JIOKYMEHTAITNH, PEATU3YIONTUX OMPEIeICHHBIC TEXHOJIOTHIECKUE TCUCTBUS
TIOCPEICTBOM MH(POPMAITMOHHOTO B3aUMOICHCTBHUS U MIPEHA3HAYCHHBIX JJIs PEIICHUS
KOHKPETHBIX (DYHKIIMOHAILHBIX 33/1a4 B c(hepe apXUBHOTO JeIa U JOKyMEHTAITMOHHOTO
oOecrieueHus ynpaBIICHUS,

16) p1eKTpOHHBII HOCUTENh — MAaTEPUAIBHBIN HOCUTEINb, PEIHA3HAYEHHbBIN 111
XpaHeHHsI THPOpPMALIUU B 3JIEKTPOHHOMU (hOpMe, a TAKKEe 3alKiCH WU €€
BOCIIPOU3BEACHUS C IOMOLIBIO TEXHUYECKUX CPECTB;

17) yuactauk CO/] — pusndeckoe wim IOpUIAIECKOE JIUIIO, TOCYTapCTBEHHBIN
opraH WX JOJKHOCTHOE JIMII0, YYaCTBYIOIIME B Mpoleccax coopa, 00paboTKH,
XpaHEeHus, Nepeayu, MOUCKa U PaCIPOCTPAHEHHUS SIEKTPOHHBIX TOKYMEHTOB;

18) 351eKTpOHHBIN TOKYMEHT — JOKYMEHT, B KOTOPOM MH(pOpMaLus MpeACcTaBiIeHa
B DJIEKTPOHHO-LIUPPOBOI popMe U yIOCTOBEPEHA TOCPECTBOM IJIEKTPOHHON
U poBOM MOAIUCH;

19) 351eKTpOHHBIN TOKYMEHTOOOOPOT — 0OMEH 3JEKTPOHHBIMU JOKYMEHTAMU
MEX]ly TOCYAapCTBEHHBIMU OpraHaMu, (PU3MUECKUMU U IOPUINYECKIMHU JTUIaMHU;

20) Lentp EnuHoli cucteMbl 3IEKTPOHHOTO IOKYMEeHTOoo0opoTa (ganee — LlenTp
ECB/10) — noacuctema, obecrieurBaroIias perucTpaiuo yIaCTHUKOB CUCTEM
ANIEKTPOHHOTO JOKYMEHTO000POTa, CHHXPOHU3AITUIO0 HOPMATHBHO-CIIPABOYHON
uHpopMamu 1 0OMEH JICKTPOHHBIMH JIOKYMEHTaMU MeX 1y yaacTHuKamu COJ1;

21) cuctema 3JIEKTPOHHOTO JOKYMEHTO000pOTa — CHCTeMa OOMeHa
AJIEKTPOHHBIMU JJOKYMEHTAMH, OTHOIIEHUSI MEXTY YYaCTHUKaAMU KOTOPOM
perynupytorcst 3akoHoM Pecrry6nuku Kazaxcran «O0 37€KTpOHHOM JOKYMEHTE U
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ANIEKTPOHHOU ITU(GPOBOM MOAMUCH» U WMHBIMU HOPMAaTHBHBIMU TTPABOBBIMH aKTaMU
Pecny6nuku Kazaxcran (manee — CO/1);

22) unhopMaIMOHHBIN TTAKET AIEKTPOHHBIX IOKYMEHTOB (J1e71) —
UH(OPMAIIMOHHBIA O0BEKT ONPENETIEHHON CTPYKTYpBbI, epeaBaeMblii IO CETEBBIM
KOMMYHMKALIMAM WU TEIEKOMMYHHKALMAM KaK €JUHOE LENOE;

23) 3AeKTpOHHAs KON JOKYMEHTA — JOKYMEHT, MOJTHOCTBIO BOCIPOU3BOISIIUN
BUJT ¥ HH(OpMAITUIO (TaHHBIE) TTOJIMHHOTO TOKYMEHTA B JIEKTPOHHO-ITU(DPOBOM
dopme;

24) OyMakHas KOIHS 3JIEKTPOHHOTO IOKYMEHTa — JOKYMEHT Ha OyMaKHOM
HOCHUTEJIE, TOJyYSHHBIN TTOCPEICTBOM BhIBOAA MH(OPMAIIUK (TaHHBIX PEKBU3UTOB) U3
AJIEKTPOHHOTO MOJUTMHHUKA, UMEIOIIHUM MOJTHOCTHIO BOCITPOU3BO/IAILYI0 HHPOPMAIUIO
MOJITTUHHOTO JIEKTPOHHOTO JIOKYMEHTA, yIOCTOBEPEHHOTO JIEKTPOHHON ITU(POBOIA
MOAMHUCHIO, CO3aHHOM C UCIIOJIb30BAHUEM 3aKPBITOTO KJII0Ua 3JIEKTPOHHOM 1T poBoOi
MOJAMUCH, U BCE €r0 PEKBU3UTHI WM YaCTh X, U 3aBEPEHHBIN JTUIIOM, 00J1aJal0IINM
MOJTHOMOYHSAMH Ha 3aBEPEHUE TAHHOTO JJOKYMEHTA;

25) NOAMHHUK 3JIEKTPOHHOI'O JOKYMEHTA — JOKYMEHT, YAOCTOBEPEHHBI
(MOaMUCaHHBIN) 31EKTPOHHON IU(POBOM MOANUCHIO, CO3JaHHON C UCIIOIb30BAHUEM
3aKPBITOTO KITF0UYA AJICKTPOHHOM MU POBON MOANHCH, CHOPMUPOBAHHBIN N3HAYATIHHO B
dbopmMare 3MEKTPOHHOTO JOKYMEHTa U HE UMEIOIIHNI OyMa)XHOTO UCXOAHOTO
NOJIJTMHHUKA;

26) ¢hopmar 37IEKTPOHHOIO JOKYMEHTA — CTPYKTYypa CoJiepKaTeIbHOM 4acTH
3JIEKTPOHHOT'O COOOIIEHUS, HA OCHOBE KOTOPOro c(hopMHUpPOBaH 3JIEKTPOHHBIN
JIOKYMEHT;

277) 3NIeKTpOHHAsl PETUCTPAlMOHHAS KOHTPOJIbHAS KAPTOUKA — AJIEKTPOHHBIN
JOKYMEHT C YYETHBIMUA JAHHBIMH O JJOKYMEHTE 110 YCTAHOBJIEHHON (popMme,
(uKcupyrouei ero peKBU3UThI;

28) cpencTBa AIEKTPOHHOU UG POBOI MOIIMICH — COBOKYITHOCTH IPOTPaMMHBIX
Y TEXHUUYECKHUX CPEJICTB, UCIIOIh3YEMBIX ISl CO3/IaHUS U MTPOBEPKHU TOITTUHHOCTH
AJIEKTPOHHOU UG POBOY MOAIHKCH;

29) 37EeKTPOHHOE AEJI0 — CAMOCTOSITENbHAS €IMHHIIA XPAHEHHS JIIEKTPOHHBIX
JOKYMEHTOB M UX METaJaHHBIX, JIOTHUYCCKH 00BhCTMHCHHBIX B TIPOIIECCE arperalyy.
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I'masa 2. llopsAnok 10KYMeHTHPOBAHMS, MOATOTOBKU M 0OpPMIIeHHS 10OKYMEHTOB

IHaparpa¢ 1. [Topsigok 10KYyMEHTHPOBAHUS M TPeOOBAHUSA K 0()OPMIICHUIO
JAOKYMEHTOB

6. SI3bIKOM PabOTHI U JIETOMPOU3BOICTBA TOCYJAPCTBEHHBIX OPraHOB,
OpraHu3allii 1 OpraHOB MECTHOT0 camoyrpaBieHus: Pecriyonuku Kazaxcran siBnsiercs
rOCy/IapCTBEHHBIH S3bIK, HAPABHE C Ka3aXCKUM O(UILIMATBHO YIIOTPEOISIeTCS PYCCKUA
A3BIK.

B pabote HerocyapcTBEHHBIX OpraHU3alUi UCTIONB3YIOTCA Ka3aXxCKUM U, IPH

HCO6XOI[I/IMOCTI/I, HWHBIC A3BIKH.

7. JJOKyMeHTBI Ha OYMa)KHOM HOCHTEJIE COCTABIISIFOTCS Ha OCJTBIX YUCTBIX JIMCTAX
oymaru ¢opmaroB A4 (210 x 297 munmumeTpoB (nanee — mm), AS (148 x 210 mm) u
UMEIOT TIOJISl HE MEHee:

1) neBoe nosne — 20 mm;

2) npapoe nojie — 10 Mm;

3) BepxHee nojie —10 mmM;

4) amkuee nose — 10 Mm.

JlJist IByCTOpOHHETO MeyaTaHusi 000pOTHAsE CTOPOHA JINCTA JOKyMEHTA!
1) neBoe mone — 10 Mm;

2) npaBoe noJe — 20 MmM;

3) BepxHee nosue — 10 MmM;

4) amxnee none — 10 mm.

AHaJIOTUYHO COCTABJISIOTCS IOKYMEHTHI B 3JIEKTPOHHOM (popmare.

8. IIpu oopmieHnr JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIC UCIIOIB3YIOTCS OJaHKH
JIOKyMEHTOB. PEKBH3UTHI Ha OJIaHKaX IOKYMEHTOB PACIIOJIararoTCs B OMPEICIICHHON
IIOCJICIOBATEIIHBHOCTH B COOTBETCTBHH CO CXEMOM PACIIOIO0KECHHUS PEKBU3UTOB
JOKYMEHTa COTIACHO IPHIIOKeHUIO 1 K HacTosmuM [IpaBuiaM. bianku TOKyMEHTOB Ha
OyMa)KHOM HOCHUTEJIE U 3JIEKTPOHHBIC MA0IOHBI OJTAHKOB UACHTHYHEI TI0 COCTaBY
PEKBU3UTOB, TOPSJIKY X PACIIONIOKECHUS, TApHUTYpaM mpudra.



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi 25.08.2023
AKTUIEP/IIH ATAIOH 1B OaKplLIay OaHKi Cakray KyHi 31.08.2023

e. ‘ ﬂ ' ,' DTaJOHHBIH KOHTpO.TII)HHﬁ OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB IlaTa penaKium 25.08.2023
PeCl’IyGJII/IKI/I Kazaxcran B OJICKTPOHHOM BHIC I[aTa CKauMBAHHS 31.08.2023

DOnexkTpoHHbIE IA0JOHBI OJTAHKOB JOKYMEHTOB 3allUILEHbI OT
HECAaHKIIMOHUPOBAHHBIX U3MEHEHMIA.

9. B opranuzanuu npuMeHSI0TCA CIAeAYIOmUe OJTaHKU JOKYMEHTOB:

1) 6;1aHk MUChMa OpraHU3aluy 1Mo GOpME COTTIACHO MPUITOKEHHIO 2 K
HactosmuM [IpaBunawm;

2) OJaHK KOHKPETHOTO BUJA JOKYMEHTa OpraHU3aliu 1o opMe COrIacHO
MPUJIOKEHNIO 3 K HacTosAmuMm [IpaBunam;

3) oOmuit 6JTaHK OpraHU3aIldH 1Mo (HOpPME COTIIACHO MPUIIOKEHHUIO 4 K HACTOSIIINM
[IpaBunam.

OO6muit 6J1aHK OpraHU3aluKi UCTIOJIb3YETCS JUISl M3TOTOBJICHUS JTIOOBIX BHUOB
JTOKYMEHTOB.

10. biianku TOKyMEHTOB Ha OyMa)KHOM HOCHUTEJI€ U3TOTABIMBAIOTCS
TUTIOTPA(CKUM CIIOCOOOM C TTOMOIIBIO CPEJICTB ONEPATUBHOM MOMUTpaduu Uiu
BOCITPOU3BOJISITCS B AJIEKTPOHHOM (hOpMaTe HEMOCPECTBEHHO MPU COCTABJICHUU
JTIOKYMEHTA.

11. bymaxHsbie O1aHKU JOKYMEHTOB rOCYJapCTBEHHBIX OpPraHU3aLNM €
n3zo0paxenueM I'ocynapcrsennoro I'epba PecniyOnuku Kazaxcran noanexar yuery,
JUTSl YETO B MMPABOM HUKHEM YTy KaKJIOTO IK3EMIUIsIpa OJIaHKa JOKYMEHTa
TUNOTPA(PCKUM CIIOCOOOM MITU HyMEpaTopoOM IPOCTABIISIOTCS €T0 HOMEp, a MPU
HEOOXOAMMOCTH Cepusl. DNEKTPOHHbBIE OJJAHKU YUETY HE MOJUIEXkAT.

12. bnanku AJOKYMCHTOB HUCIIOJIB3YIOTCA CTPOI'O IO HA3HAYCHHIO U HC
nepeaaroTCa MHBIM OpraHu3anuviaM WA JIMaM oe3 COOTBCTCTBYIOHIGIZ PE30JII0IINN
PYKOBOJACTBA OpraHHU3allNH.

[Ipu nepenaye 6manka B XKypHaye y4yeTa v BbIJa4H I€4aTHO-0JaHOUYHON
MPOIYKIIUU YKa3bIBAETCS KOMY M KOT/1a BbIJIaH OJIaHK.

13. JlokyMeHTbI Ha OyMa)XHOM HOCHUTEJIE COCTABIISIOTCS C UCIOJIb30BAHUEM
LITaMIIa, BOCIIPOU3BOJISIIETO HANMEHOBAHNE OPTaHU3aLMY, ITyTEM IPOCTABIICHUS €TI0
OTTHUCKA B JIEBOM BEPXHEM YTy 0€3 HCIOIb30BaHMs OJaHKa OpraHu3alyy IpU HATUYUU
CJIENYIOIIUX PEKBU3HUTOB:
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1) odurmansHOE HAMMEHOBAHUE OPTAHU3AIMH, U3ABIIIEH JOKYMEHT, 100
OTTHUCK IITaMIa, BOCIPOU3BOIAIIETO HAMMEHOBAHUE OPTaHU3AIUH, U3JaBIICH
JOKYMEHT, ITyT€M IPOCTABJICHUS €T0 B JICBOM BEPXHEM YTIIY;

2) HaMMEHOBAaHUE BUJIA JOKYMEHTA, 3a UCKIFOUCHUEM MTUChMa;
3) nata JTOKyMEHTa;
4) perucTpaliOHHbIA HOMEp (MHAEKC) TOKYMEHTA,

5) HauMeHOBaHWE JOJHKHOCTH JIUIIA, TIOMTHUCABIIETO JOKYMEHT, MIOAIUCH U
pactmrgpoBKa MOJIUCH;

6) OTTHUCK IICYATH OpraHnu3aluu, CCJIN JaHHOC IOPUINICCKOC JINIIO B
COOTBECTCTBHHU C 3aKOHOAATCIBCTBOM PCCHy6J'II/IKI/I Kazaxcran nmeer neyars.

14. BHyTpeHHHE TOKYMEHThI Ha OyMaKHOM HOCHUTEIE, 38 UCKITIOYEHUEM
paciopsANTEIbHBIX, COCTABIIAIOTCA HA OETBIX JINCTaxX OyMar.

15. He nomyckaercs odopmiieHHe HA OJTHOM OJIaHKE TOKYMEHTa Ha JABYX U Oojee
S3bIKaX.

JIOKYMEHT Ha Ka3aXxCKOM SI3bIKE U CO3JaBAEMbIl ayTEHTUYHBIN JOKYMEHT HA
PYCCKOM WMJIM UHOM SI3bIKE, a TaKKe Ha ABYX U OoJiee s3bIKaxX MevaTaroTCs Kax bl Ha
OTZIETILHBIX OJIaHKaX (OTAENBHBIX JTUCTaX) U OPOPMIISIOTCS €TMHBIMU PEKBU3UTAMH.

JIOKyMEHTBI Ha Pa3HBIX S3bIKaX 0OPMIISIOTCS AyTEHTUYHO JIPYT APYTY,
KOTOPBIM MPUCBAUBAIOTCS €AMHBIEC UCXOSAIINE PEKBU3UTHI.

JIcThl TOKYyMEHTOB Ha OyMa)XHOM HocuTene (0JJaHKOB U MPUIIOKEHUN K HUM)
HYMEPYIOTCSA CKBO3HOM HyMepAalMEN B BEpXHEH YaCTH JIMCTa 110 HeHTpy. [Ipu aTtom
HyMepalus POCTABIISIETCS CO 2 JINCTA C OPSAIKOBOIO HOMEPA «2».

IHaparpadg 2. ITopsinok odopmiieHHSI PEKBU3MTOB JOKYMEHTA

16. I'ocynapctBennsbiit ['ep6 PecniyOnuku Kazaxcran nzobpaxaercst Ha OlaHKe
JOKYMEHTA FOCYIapCTBEHHON OpraHNU3allii B COOTBETCTBUH € 3aKOHOAATENBCTBOM
PecnyOinku Ka3zaxcran o rocynapcTBeHHbIX cuMBoJiax PecnyOnmku Kazaxcras.
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17. DmOnema, TOTOTUT WIIM TOBAPHBIN 3HAK (3HAK OOCTY>KUBAHMS)
BOCITPOM3BOISITCS HA OJIAaHKE B COOTBETCTBUU C YUPEIUTEIbHBIMU JIOKYMEHTaMU
OpraHu3aLMH.

DOMoOsema, TIOTOTHUIT WM TOBAPHBINA 3HAK (3HAK OOCTY)KUBAHMSI) HE Pa3MEIIAI0TCS
Ha OnaHke ¢ u3oopaxkenuem ['ocynapcrBennoro I'epba PecnyOnuku Kazaxcras.

18. HaumeHnoBaHue opranuzanuu (B TOM 4uciie puiuana, npeacTaBuTeIbCTBA)
BKJIFOYAET B c€0s Ha3BaHUE B COOTBETCTBUU C YUPEAUTEIBHBIMU JOKYMEHTAMHU C
yKa3aHHEeM Ha OpPTaHU3aIMOHHO-TIPaBOBYIO (hopMmy.

CoxkpallieHHO€ HAUMEHOBAaHKE OpraHu3aIy (B TOM yucie (unmana,
NPEICTaBUTENLCTBA) IPUBOAUTCS B TOM CIIy4ae, KOT/la OHO 3aKPEIIEHO B
YUPEIUTEIbHBIX JOKYMEHTAX U Pa3MeIaeTcsl B CKOOKaX HUXKE MOJIHOTO HAMMEHOBAHMUS.

ITpu odopMiIeHNH COBMECTHOIO JOKYMEHTA, pa3paboTaHHOIO ABYMsI U Oojee
paBHBIMU OpraHU3aLUsAIMHI, HAMMEHOBAaHUs OpraHu3aluil pacoiaratoTcsi B ajihaBUTHOM
IIOPAAKE HAUMEHOBAHUN OpraHU3aLui.

[Ipu odopmiieHUN COBMECTHOTO JOKYMEHTA, pa3paboTaHHOTO ABYMsI U Oojiee
OpraHU3aIUIMA, HAHMEHOBAHUS PACIIOIAraloTCsl B COOTBETCTBUU C UEPAPXUEH
OpraHU3aIuu.

Ha coBMecTHOM JOKyMEHTe Ha OyMa)XHOM HOCHUTEJIE OTTHCKHU MeYaTe CTaBsATCS
OpraHU3alUsSIMH, KOTOPbIE B COOTBETCTBUU ¢ [ paxkaHnckuM KojekcoMm PecryOnuku
Kazaxcran uMeroT rneyars.

19. HaumeHoBaHKE CTPYKTYPHOTO MOAPA3AEICHUS YKa3bIBAECTCS B CIydasX,
KOTJIa OHO SIBJISIETCSI aBTOPOM JIOKYMEHTA U PACTIOIAraeTCs HUKE HAaUMEHOBAHUS
OpraHu3alyu.

20. HaumeHoBaHKE BHJ1a JOKYMEHTA [1€4aTAETCS NPOIMUCHBIMU OyKBaMU
HOJTY>KUPHBIM IIPUPTOM.

21. JlaToii JOKyMEHTa SIBJISIETCS 1aTa ero MoAnucaHus (YTBEPKACHHUS ) UITU
coObITHUSI, 3a(DUKCUPOBAHHOTO B JJOKYMEHTE.

JlaTa JOKyMeHTa MPOCTABIAETCS HOTAKHOCTHBIM JIMIIOM, MOJIMUCHIBAIOIIAM WA
YTBEPKIAIOIIUM TOKYMEHT. {7151 2JIEKTPOHHOTO TOKYMEHTO000POTa JOIMYyCKAETC s
MPOCTaBJICHUE JAThl CACTEMOMN WJIU BPYUYHYIO YIIOJTHOMOYEHHBIM JIUI[OM.
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CJ'Iy>K€6HI>Ie OTMCTKH Ha JOKYMCHTC, CBA3aHHBIC C CI'0 IIPOXOKIACHUCM H
HCIIOJIHCHUEM (OSH&KOMJ’ICHHCM) BHYTpH OpraHu3alu, JaTUPYIOTCA U ITOAIIHUCBIBAIOTCA.

Harta nokyMeHTa oopmiiseTcs:

1) B mpaBOBBIX aKTax, MPOTOKOJIAX, 0AaHKOBCKUX, (PMHAHCOBBIX, OyXTalITEPCKUX
JOKYMEHTaxX U JOKyMEHTaX, 3aTParuBaroliX MpaBa U UHTEPEChl PU3NIECKUX U
IOPUINYECKUX JIHII, CIIOBECHO-IIM(POBBIM CIIOCOOOM — JIeHb MECSIIa U TO
opopMIIsItOTCS apaOCKUMHU LU(PpaMu, MECAL] — IPONUCHIO;

2) B MHBIE IOKYMEHTaX — HU(PPOBBIM CLIOCOOOM JIEHb MECSIa U MECSI] IBYMsI
napamu apadckux 1udp, pa3aeaeHHBIMI TOYKOH, TO — YeThIPbMS apabckumu mudpamu.

22. PeructpaniioHHbIM HOMEP (MHJIEKC) TOKYMEHTA COCTOUT U3 MHJIEKCa JeJa 1o
HOMEHKJIaType JeJl OpraHu3alliy, MOPSIAKOBOTO HOMEpa JOKYMEHTA B PErUCTPallMOHHO-
KOHTpOJIbHOU opme (nanee — PKD). Tlo ycMoTpenuto opranuzaiuu B
PEruCTpalMOHHbIN HOMED (MHAEKC) BKIKOYAIOTCS JOTOIHUTEIbHBIE 3JIEMEHTHI.

Peructpanuonssiit Homep (MHAEKC) TOKYMEHTa, COCTaBJICHHOTO IByMs U OoJiee
OpraHU3alUsIMHU, COCTOUT U3 PETUCTPAIIMOHHOTO HOMEpPa (MHACKCA) KaXKIOM U3 ITHX
OpraHu3alyvi, MPOCTABISEMOTO Yepe3 KOCYIO YEPTY B MOPSAJKE YKAa3aHHUS aBTOPOB B
JOKYMEHTE.

He nonyckaercst octaBieHue pe3epBHBIX PETUCTPAIMOHHBIX HOMEPOB (MHIEKCOB)
JIOKYMEHTOB.

B cucremMe 31eKTPOHHOTO TOKYMEHTO000pOTa JIOMYCKASTCs BEJICHHE CKBO3HOU
HyMepaIuu.

23. B undopManmoHHOM aHATUTUYECKON CUCTEME «DIIEKTPOHHBIE 0OpAILICHUSD)
MIPUCBOCHUE PETUCTPAIMOHHOI0 HOMepa (MHeKca) OOpaIeHUusIM, COOOIICHUSIM,
3ampocam, OTKJIMKaM U TPEJTIOKEHUSM JIUI] TCHEPUPYETCS aBTOMATUYECKH U COCTOUT
u3 OYKBEHHOI'O MHJIEKCA, a TAK)KE YHUKAIHLHOTO HOMEpPA, BKIFOYAIOIIETO I'0/T
PETHCTpAIlY U CKBO3HOM MOPSAKOBBIM HOMEP M3 BOCAMHU 3HAKOB.

[Ipu nepenanpasneHnn oOpamieHuii, COOOIEHU, 3aPOCOB, OTKIMKOB U
IPEIJI0KEHUN MEKy TOCYJapPCTBEHHBIMHU M HETOCYIaPCTBEHHBIMHU OPraHU3aLUsIMH, a
TaK)Ke HaIllpaBJICHUU OTBETA 3asBUTEIIO PETMCTPALMOHHBIN HOMED (MHIEKC) TOKyMEHTa
HE MEHSETCH.
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[Ipu opopmieHn OTBETA 3asIBUTEIIO, @ TAKKE CIIMCAHUH JIOKYMEHTA B apXHB B
3JIEKTPOHHOM PErUCTPALIMOHHON KOHTPOJBbHOM KAPTOUKE JOKYMEHTA aBTOMATUUECKU
dbopMupyeTCs KO HOMEHKIIATYPHOTO JIeNa, BKITFOYAIOIITHI:

VMHJIEKC OPraHU3alKu B €IMHON CUCTEME OPTraHU3alni;
WHJIEKC CTPYKTYPHOTO MOJIPa3AeICHUs] OpTaHU3ALUY;

HHACKC HOMCHKJIATYPHOI'O AcJIa 110 O6paH_I€HI/I$IM, COO6HICHI/I$IM, 3aI1pocam,
OTKJIMKaM U IPCAJIOKCHUAM JINII.

24. B ccbulKe Ha pETUCTPAIIMOHHBIN HOMEp (MHACKC) U 1aTy BXOJSIIETO
JIOKYMEHTA YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMED U J1aTa IOKYMEHTa, Ha KOTOPbIN
JTaeTCs OTBET.

25. MecTo cocTaBlIeHUS WIH U3/1aHUs JOKYMEHTA YKa3bIBA€TCSl B COOTBETCTBHUH C
HPUHATHIM aIMUHUCTPATUBHO-TEPPUTOPUATBHBIM JISIEHUEM U BKJIIOYAET B ce0sI TOJIBKO
OOLIENPUHSATHIE COKPAILICHUS.

MecTo cocTaBieHuUs WM U3JaHUs JOKYMEHTa 0(OpPMIIIETCA B COOTBETCTBUU C
HAaUMEHOBAaHUEM HACEJIEHHOI'O MMYHKTA, SIBISIFOLIET0CS MECTOHAX0XKACHUEM
OpraHu3alliy — aBTOpa JOKYMEHTA.

26. JIokyMeHTBI aApECYIOT OPraHU3aLUsIM, UX CTPYKTYPHBIM IOAPA3ACICHUSAM,
JOIHKHOCTHBIM WU (DU3HUECKUM JTHIIAM.

PexBu3ut «Anpecat» odpopMisieTcst CTPOYHBIMU OYKBaMH, MOTYKUPHBIM
mpudroM. HanmMeHoBaHue opraHu3aiyu, ee CTPYKTYPHOTO TI0Ipa3IeieHus TUIIETCS B
UMEHUTEIBHOM MAJIEXKE, TOJKHOCTh, (PaMUJIUS JIMIA, KOTOPOMY aIpeCOBaH JOKYMEHT,
— B JIaTEJILHOM IaJIEXkKe.

IIpu anpecoBaHnM JOKYMEHTA PYKOBOJMTEIIO OPraHU3alNU €€ HAMMEHOBAHUE
BXOJIUT B COCTaB HAMMEHOBAHMS JOJHDKHOCTH aJipecara.

[Ipu anpecoBaHuu AJOKYMEHTa (PU3NYECKOMY JIMILY YKA3bIBAIOTCS MHUIIMAI UMEHU
U (paMIIIKs TIONTy4YaTels, €ro MOYTOBBIN ajipec.

[Ipu nepenucke BHyTpU OpraHu3aliy J0IYyCKAETCs YKa3aHUE B 1ATEIbHOM
najie’ke TOJIbKO MHULMAIA UMEHU U paMUIINU JT0OJKHOCTHOTO JIMLA.

Ecau nokymeHT agpecyeTcss B HECKOJIBKO OpraHu3aIliid, OHU yKa3bIBAIOTCS
000011IEHHO.
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Ha onnom nokymente odopmiisiercst He Ooiiee 4eThipex aapecatoB. [Ipu
0O0JIBIIEM KOJIMYECTBE aJPECaTOB COCTABIISIETCS CIIMCOK (PEecTp) PaCChUIKHU TOKYMEHTA.
CnoBa «Opurunan» u «Konusi» B peKBU3UTE «AIpecar HE UCTIOIb3YIOTCH.

[Ipu HanpaBiieHUH JOKYMEHTA HEIIOCTOSIHHBIM aJIpecaTaM B COCTaB PEKBU3UTA
«AnpecaTy BKIIOYAETCS TOUTOBBIHN aipec, KOTOPBIM 0(hOPMIISIETCSI UCTIOTHUTEIIEM.
DeMEeHThI MOYTOBOTO aJIpeca YKa3bIBalOTCS B MOCIEA0BATEILHOCTH B COOTBETCTBHHU C
3akonom PecyOnuku Kazaxcran «O mourey.

27. 3aroyioBOK K TEKCTY IOKyMEHTa 0(pOPMIISIETCS TTOJTYKUPHBIM MIPpUPTOM OT
TPaHUIIBI JICBOTO TOJIS JOKYMEHTa 0e3 mepeHoca CJIOB U COJCPKUT He Oomee 35 3HAKOB
B KOKJI0M cTpoKe. B MoKyMeHTe mpu BeTWYMHE 3arojIoBKa 0oJiee 5 CTPOK JOIMyCKaeTC s
odopmiteHrE 3aroJI0BKa MOCEpeInHE TOKyMeHTa. Touka B KOHIIE 3ar0JIOBKa He
CTaBUTCHI.

3aroyioBOK K TEKCTY TOKyYMEHTa (hOpMYJIUPYETCS B COOTBETCTBUU C
HAaMMEHOBAaHUEM BHJIa JOKYMEHTA U €0 COAEP/KAHUEM.

3aroioBOK K TEKCTy TOKyMeHTa MeHee 10 cTpok, a Takke 0hOpMIIEHHOMY Ha
onanke popmara A5 He cOCTaBIISIETCS.

28. I[J'IH AOKYMCHTOB Ha 6YM8,}KHOM HOCHUTCJIC OTTHUCK IICYAaTU OpTraHHU3alInU
3aBCPsACT MOAJIMHHOCTD MOAIIMCH JOJDKHOCTHOI'O JIMIa HA JOKYMCHTC. OTTHCK neuyaTH
OopraHu3anuu IpoCTaBJEACTCA ITIOCJIC HAMMCHOBAHNUA JOJDKHOCTH JIMIA, ITOAIIMCABIICTO
AOKYMCHT, HC 3aXBaTbIBas €TI0 JUUYHYIO ITOAIIUCE.

JlanHoe TpeboBaHue HE TPUMEHSIETCSI K OpraHu3aIiusiM, KOTOPhIE€ B COOTBETCTBUU
¢ I'paxxmanckum kogexkcom Pecry6nuku Kazaxcran He UMEIOT meyaTh.

29. Tekcer qokymeHTa 0hOpMIISIETCS] B BUJIE aHKETHI, TArpaMMbl, TAOJIUIIHI,
CBSI3HOTO TEKCTa WM COYCTAHUS YKa3aHHBIX (DOPM.

30. B ciiyyae, ecin JOKYMEHT CONEPKUT MMYHKThI, TO MyHKTHI B TOKYMEHTE
pacnoJiararoTcs B IOTHYECKON MOCIIEI0BATENBHOCTH, C YYETOM XPOHOJIOTUU TAIOB
perieHus Bonpoca. biauskue mo copepKaHuio MyHKTHI 3HAYUTENBHBIX 10 00beMY
JTIOKYMEHTOB OOBEUHSIOTCS B IJ1aBbl, HECKOJIBKO IJ1aB — B pa3Jielibl, pa3/ieibl — B YaCTH.
B Gonpmmx o 00beMy TI1aBax BBIACISIOTCS aparpadsbl, B pa3ienax — moapas/eibl.

HYHKTBI MOT'YT OBITh moapasacICHbI HAa IMMOAITYHKTBI. BHYTpI/I IIYHKTOB "
IMOAITYHKTOB MOT'YT OBITH HaCTH, BbIICIACMBIC 3633HaMI/I.
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[TynxTsl, maparpadpl, rJ1aBbl, MOAPA3IEIbl, pa3eibl U YaCTH JOKYMEHTOB
HYMepYIoTCs apaOCKUMHU LU(ppaMu ¢ TOUKOU cieayromum oopasom: 1., 2., 3. u gainee.

Homepa moanyHKTOB B MyHKTaX 0003HAYAIOTCS apaOCKUMH H(paMu CO CKOOKOM
cnenyromuM obpaszom: 1), 2), 3) u manee.

Hym™mepanunst myHKTOB, IJIaB ¥ pa3JeioB SBISETCS CKBO3HOM, IOAITYHKTOB B
IYHKTE, naparpados B I71aBe, OAPa3/AeIoB B pa3/ielie — CaMOCTOSATEIbHOM.

He nomyckaercst o6o3HaueHue ad3areB gepucaMu Wik UHBIMU 3HAKaMHU.

31. TeKkcT HOKyMEHTa NeyaTaeTcs Ha MUIIYIIEH MAIIMHKE YEPE3 MOJATOpa
MEXCTPOYHBIX MHTEPBAJIA WU TIPH ITOMOIIH YCTPONUCTB KOMITBIOTEPHOU TEXHUKH
pasmepom Ne 14 mpudra Times New Roman (Taiimc Heto Poman) unm Arial uepes
OJIUH MEKCTPOYHBIN UHTEpBaJl. B OTHENbHBIX CyUasx, a TakKe Mpu 0POpMIICHUU
TaOJINII, TPUIIOKEHUH, OTMETKH 00 UCTIOJTHUTENIE, MPUMEUaHUH JOITYyCKAeTCS
U3MEHEHHE pa3MepoB MIpU(PTa U MEKCTPOUHOTO HHTEPBAIA.

[Tpu odopmieHnn JOKyMEHTa Ha IByX U O0Jiee JUCTax BTOPOU U MOCTIEAYIOLIIe
aucThl HymepytoTes. HoMepa npocTtaBisitoTest apaObCKUMK IMPpaMu B cepeIuHe
BEPXHEro MoJs JiucTa 0e3 3HAKOB MPENUHaHMSL.

B orMeTKe 0 HaTM4MKU TPUIOKEHHUSI, HA3BAHHOTO B TEKCTE JOKYMEHTA,
YKa3bIBAIOTCS KOJIMYECTBO JUCTOB, K3EMIUISIPOB, A3bIK UCIIONHEHU. B oTMeTKe 0
HaJUYUU TPUIOKEHHUS], HE HA3BAaHHOTO B TEKCTE JOKYMEHTA, IOMOJIHUTEIHHO
YKa3bIBA€TCs €r0 HAMMEHOBAHUE, & TAKXKE MPHU HAIMYUU J1aTa U PETUCTPALMOHHBIN
Homep (uHaeke). [Ipu Hanuuuu AByX U 0ojiee MPUIOKEHUM OHU HyMepyroTcs. Jlis
AJIEKTPOHHOTO JOKYMEHTO000POTa yKa3aHUE KOJUYECTBA DK3EMIUISIPOB HE TpeOyeTcsl.

Ecau IMPUIIOKCHUA K JOKYMCHTY C6pOHHOpOBaHBI, YKa3bIBACTCS KOJINYICCTBO
OK3CMILIAPOB.

Ecnu x TOKyMEHTY npuiaraeTcss MUHOM JOKYMEHT, UMEIOLIUI MTPUIIOKEHUE, B
OTMETKE O HAJIMYUH MPUJIOKEHHSI YKA3bIBAIOTCA PEKBU3UTHI 3TOr0 JOKYMEHTA U 00111ee
KoJInuecTBO aucToB. Hanpumep, «IIpunoxenue: nucbmo MuHuCTEpCTBA KYJIBTYPHI U
cnopra Pecriyonuku Kazaxcran ot 15 okts16pst 2014 roma Ne 3-5/151 u npunosxxenue k
HEMY, BCETO Ha 7 JINCTAX, HA KA3aXCKOM SI3BIKE).

Ecnu npuiioxkeHne HanpasisieTcsl HE BCEM aipecaTaM, YKa3aHHBIM B JOKYMEHTE,
TO B OTMETKE O €r0 HAJIMYMM YKa3bIBACTCS KAKOMY aJpecaTy HaIlpaBiIseTCs
IIPUIIOKEHHE.
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[Tpu Hanmuyuu GOJIBIIOTO KOJIMYECTBA MPUIOKEHUM YKa3bIBaeTcCs ol1iee
KoJum4ecTBO aucToB. Hanpumep, «IIpunoxkenne Ha 52 nucrtax.».

32. [lognuck 1OKyMeHTa Ha OYMa)KHOM HOCHUTEJIC BKJIIOUACT:

1) HauMeHOBaHWE JTOJDKHOCTH JIUIIA, TTOMHCABIIETO IOKYMEHT, OPHUIIHATLHOE
HAaMMEHOBAHUE CTPYKTYPHOTO MOAPA3ICICHNS WM OpraHu3auu (eCiau JOKyMEHT
odopMmIiieH He Ha OJaHKe);

2) TUYHYIO MOIIUCH U pacii(DpOBKY MOANHUCH (MHUAIIAAT UMEHU U (haMUITHS ).

JIOKYMEHT MOJIHUCHIBACTCS CBETOCTOMKUMU YepHmiIamu. He nomyckaercs
MOAMMCAaHNE MOJIMHHYKA JOKYMEHTa IPOCTaBIeHueM (paKCUMUJIE.

IIpaBo moAnucH TOKYMEHTOB OpraHU3aIliy ONPEIEIISIETCS B COOTBETCTBUM C
I'paxxnanckum koaexcoM PeciyOnuku KazaxcraH, yupeuTeIbHBIMUA TJOKYMEHTaAMU
OpraHU3aIMH, PACTIOPAAUTEIBHBIMU JOKYMEHTAMH PYKOBOIUTEIISI OPTaHU3AUU O
JETIETUPOBAHUY MMOJTHOMOYUN WJIM JOBEPEHHOCTSIMU Ha BBIMOJHEHUE OMPEICITCHHBIX
JIEUCTBUMA OT UMEHU OpraHU3allyH.

DJEKTPOHHBIA JOKYMEHT YJIOCTOBEPSIETCS AIEKTPOHHOM IIU(PPOBOIl MOAMHMCHIO
nuna, o0Ia1aoIero NoJHOMOYMSIMY Ha NIOJIMCAaHNE JAHHOTO JOKYMEHTA.

OTnyck AOKyMeHTa (IIMChMa) OIEKUT noanucannto. He nomyckaercs 3aMeHa
OTITyCKa IOKyMeHTa (M1chbMa) Konuei nokyMenTa. [Ipu nognucanum 10KyMeHTa JByMs
u OoJiee TMIIaMU PaBHBIX TOJDKHOCTEN MX MOJAIMUCH PacIoiaratoTcs B ajndaBUTHOM
nopsjike opUIMaTbHBIX HAUMEHOBAHHUI OpraHU3aluil WIK CTPYKTYPHBIX
NOAPA3AEICHUN.

[Ipu noanucanny JOKyMEHTa HECKOJIBKUMU JOHKHOCTHBIMU JIMIIAMU HX
HOJUCH PacoIaraloTcs OHA MO APYTOi B COOTBETCTBUU € YObIBAaHUEM CITYKEOHOMH
VEpapXHuU TOHKHOCTEM.

B AOKYMCHTC, COCTABJICHHOM KOMI/ICCI/Ieﬁ, YKa3bIBaAOTCA HC HAMMCHOBAHUA
I[OJDKHOCTCﬁ Jjn, IIOAIINCBhIBABIINX JOKYMCHT, a4 UX 00513aHHOCTH B COCTaBE KOMHUCCHH.

JIOKyMEHTBI KOJUIETHAIbHBIX OPraHOB OpraHu3aluu (KOJUIeTHii, COBETOB,
MacCJIMXaToB, IPABJICHHI ) MOAMUCHIBAIOTCS MIPEICEIaTeNeM U CEKpeTapeM
(mpencenarenbCTBYIOUMM U JIMIIOM, TPOBOAUBIINM 3anUCh). [[pOTOKOIIBI anmapaTHbIX
(omepaTUBHBIX) COBEILIAHHI OpraHU3alluy U €€ CTPYKTYPHBIX MOAPA3ACICHUN
MOJIUCHIBAIOTCS MPEICEAATENCTBYIOIINM JTULIOM.
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Ecam gomKHOCTHOE UL, TOAIMCH KOTOPOTO 3arOTOBJIEHA HA IPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO TOKYMEHT MOJIJICKUT MepeoPOpMIICHUIO Ha JHIIO,
UCHOJIHAOIIee ero o0s3aHHocTU. He nomyckaercs noanucaHue 10KyMeHTa ¢
MIPEJIOTOM «3a» WJIU MPOCTABIEHUEM KOCOU YEpTHI MEpe]l HAMMEHOBAHUEM JIOJKHOCTH.

33. CornacoBaHue MpoeKTa TOKyMeHTa 0(OpMIISETCS BU30M HAa TOKYMEHTE
(BHYTpEHHEE COTJIaCOBAaHHUE) UM TPUQOM COTIaCOBaHMs (BHEIIHEE COTIIACOBAHUE HITH
COTJIaCOBaHHUE C KOHCYJIhTAaTUBHO-COBEIIATEILHBIMHU M OOIIECTBEHHBIMH OpPTaHAMH
opranuzanuu). s 371€KTPOHHOTO JJOKYMEHTa COTJIACOBAHUE MTPOUCXOIUT
MIOCPEJICTBOM JICKTPOHHOU HUGPOBOI MOAMUCH.

[Tpu BHYTpEHHEM COTJIACOBAHUU JIOKYMEHTBI BU3UPYIOTCS UCIIOJIHUTEIIEM
(OTBETCTBEHHBIM UCTIOJTHHUTEIIEM ), PYKOBOIAHUTEIIEM €T0 IMOAPA3ICIICHHS, HHBIMU
3aMHTEPECOBAHHBIMU JOJHKHOCTHBIMU JIMIIAMHU, 3aMECTUTENIEM PYKOBOINUTEIIS
OpTaHU3aINH COTIIACHO PACIIPEICIICHUIO 00SI3aHHOCTEH.

Bu3bl IpoCTaBIsAIOTCA Ha SK3EMIUISIPAX JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEIIE,
OCTAIOIIMXCA B OPraHU3al1y, Ha JIMLEBON CTOPOHE HUXKE nmoanucu. IIpoexTsl
pacnopsIMTEIbHBIX JOKYMEHTOB BU3UPYIOTCSl HA IEPBOM dK3eMIuIsipe. Jomyckaercs
BU3UPOBAHKE MTPOEKTOB PACTIOPSIUTENBHBIX JOKYMEHTOB Ha 000POTHOW CTOPOHE
MIOCJIETHETO JIUCTA.

Bu3sa Bxirodaer B ce0st MOANNUCH BU3HPYIOIIETO, ATy, paclIMPpOBKY HOJIUCH
(MHMLMAJI UMEHH, (DaMUJTMIO ), HAMMEHOBAHUE JOJKHOCTH BU3UPYIOIIET0. 3aMeyaHus,
0co0ble MHEHMSI U JIOTIOJIHEHUS K TPOEKTY TOKyMEHTa 0(OPMIISIFOTCS Ha OTAEIbHOM
JUCTE, O YEM B MPOEKTE JOKYMEHTA CTABUTCS COOTBETCTBYIOIIAs OTMETKA.

Bueminee cornacoBanue J0OKyMeHTa 0(OpMIIIETCS CTPOUYHBIMU OyKBaMu rpudom
COrJIaCOBaHMs, KOTOPBIM pacoyiaraeTcs B IEBOM HMXKHEM YIUIy TOCIEIHETO JIUCTA
JOKYMEHTa 1 COCTOUT U3 ciioBa «CoryiacoBaHoy, («CoriacoBan»), a TaKkxKe
HAaUMEHOBAHUS JOJKHOCTH JIMIA, C KOTOPBIM COTJIACOBBIBAETCS JOKYMEHT (BKIHOYAs
HaMEHOBAaHUE OPraHU3allNK ), IUYHOU MOJMUCH U €€ pacluu(pOBKHU (MHULIMAT UMEHU U
dbamuust), 1aThl COTJIACOBAHMUS.

[Ipu cormacoBaHuM TOKyMEHTa ABYMS M OoJiee JIUIIaMU PaBHBIX JOJKHOCTEH
rpudbl COTIIACOBAHUS PACTIONATAIOTCS HA OJTHOM YPOBHE B aj1()aBUTHOM TOPSJIKE
ouMaTEHBIX HAMMEHOBAHUH opranu3anuid. [Ipu cormacoBanuu TO0KyMeHTa
HECKOJIBKAMH JTOJDKHOCTHBIMH JIUIIAMU TPU(]BI COTTIaCOBaHUS PACIIOIararoTcs B
COOTBETCTBHH C YOBIBAHHEM CIIYKEOHOW MEpapXuu JOHKHOCTEH.
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Ecnu cornacoBanue ocymecTBiasieTcsi IMCbMOM, MMPOTOKOJIOM HJIM UHBIM
JIOKYMEHTOM, TO B Tpu(e COTTACOBAHUS YKA3BIBAIOTCS BUJ] JOKYMEHTA B TBOPUTEIHHOM
najexe, HAMMEHOBaHUE OpPTraHU3allUK B POJIUTEILHOM MaJIeKe, JaTa U HoMep (MHACKC)
JOKYMEHTA.

Brennee cornmacoBanue JOKyMEHTaA ¢ HECKOJIBKUMH OPTaHU3aLUsIMU
odopmIIgeTcs TMCTOM COTJIACOBAHMSI 110 (POPME COIIIACHO MPHIIOKEHHUIO 5 K HACTOSAIINM
[IpaBuiiam.

CornacoBaHue mpoeKTa JOKyYMEHTa B 3JIEKTPOHHOM (popmaTte OCyIIeCTBISETCS B
CO/1 nubo no kananam uHpopMaIMoHHbIX cucteM (nanee — C).

[Tpu Hanuuuu B opranuzannu COJl cornacoBaHue MPOEKTOB TOKYMEHTOB
OCYILIECTBIISIETCS B ABTOMATU3UPOBAHHOM PEXKUME TTOCPEICTBOM HaIpaBJICHUS
MPOEKTOB JJOKYMEHTOB JIUIIaM, HA3HAYEHHBIM B KaU€CTBE COTJIACyIOIIUX, U
oopMieHus pe3ysbTaToB coriaacoBanusi B COJI.

[Tocne 3aBepiieHUs: TPOLEAYPBI COIIACOBAHUS (TIPU CO3/IaHUU MOUIMHHUKA
JOKyMEHTa Ha OyMa)>KHOM HOCHUTEJIE) JJUCT COINIacOBaHUs pacrnevyarsiBaercs u3z CO/1,
IPUKJIAJbIBAECTCA K IPOEKTY JOKYMEHTA U IIPEACTABIISIETCS HA IMOAIUCH PYKOBOUTEIIO
opraHu3anuy (MHOMY YIOJIHOMOYEHHOMY JIMILY ).

CornacoBaHre BHYTPEHHHUX JIOKYMEHTOB, CO3JlaHUE, XpaHEHUE U UCIIOIb30BaHUE
KOTOPBIX OcyliecTBIst0Tcs nocpenctsom CIJI, mpooautcs B COJl B 31€KTPOHHOM
BUJIC.

HpI/I COrjIaCOBaHUHU IIPOCKTOB BHYTPCHHUX JOKYMCHTOB, CO3JJdHHBIX Ha
6YM21)KHOM HOCHUTCJIC, BU3bI ITPOCTABJIAKOTCS HEIMOCPCACTBCHHO HA IMMPOCKTC JOKYMCHTA
- HC.

34. T'pud yTBepKaeHHs TOKyMEHTa PAcIoyiaraeTcs B IPaBOM BEPXHEM YTy
NEPBOro JIUCTA JOKYMEHTa U 0(OpMIIIETCS CTPOUYHBIMU OYKBaMHU.

[Tpu yTBEp)KIACHIH JOKYMEHTA KOHKPETHBIM JIOJDKHOCTHBIM JTUIIOM Tpu
YTBEPKJIEHUS COCTOUT U3 CIEAYIOIIMX AIEMEHTOB: CIIOBO « Y TBepxkAaro» (0e3
KaBbIU€K), HAUMEHOBAHHE JOJKHOCTH, MOAIUCH, pacIMpOBKa MOAMKCH U JaTa
YTBEPKICHUS.

[Ipu yTBepxKAECHUN TOKYMEHTA IBYMs U O0Jiee JTUIlaMH PaBHBIX JOJKHOCTEH
rpudbl YTBEPKICHHS PACIIOIaraloTcsl Ha OJJHOM YPOBHE B aJIpaBUTHOM ITOPSIIKE
HAUMEHOBAHUW OpraHU3alUM.
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[Ipu yTBEpKAEHUHU TOKYMEHTA TOCTAHOBJICHUEM, PELLIEHUEM, IPUKA3OM,
IPOTOKOJIOM I'pU( yTBEPKACHUS COCTOUT U3 CIIOBA «Y TBEpKAEH» («Y TBEpKIEHAY,
«YTBEpKIAEHO», «Y TBEPKIAEHBI»), BUAA PACIIOPSIAUTEILHOTO JOKYMEHTA B
TBOPUTEJILHOM MAJEKE, €r0 1aThl U HOMEpA.

35. Pe3omtonus pacnoJiaraeTcsi B BEpXHEW 4acTH NEPBOIo JINCTA JOKYMEHTA Ha
cBOOOHOM OT TeKCTa MecTe. B cocTaB pe3osonnn BXOAAT MHULIMAJ(bl) UMEHU U
(damMunus(1) UCTIOTHUTENS (MCIIOIHUTENEN ), COAEpKaHNue MOpyUYeHUs (IOPyUEHUd),
CPOK HMCIIOJIHEHUS, IOAINACH aBTOPa PE30JIIOLMH U JaTa.

Homyckaercst ohopmiieHrEe PE30TIOIUMU Ha OT/IEIbHOM OnaHke ((uiike) ¢
yKa3zaHWEeM TI0]] TIOIMHUCHIO JINIIA, HAJIOKUBILETO PE30JIOIUI0, BXOSIIIECTO
PETHCTPAIIMOHHOTO HOMEpa (MHIEKCA), AThI MOCTYTUICHUS U OTMETKU O PEKBU3HUTAX
JOKYMEHTa, K KOTOPOMY OTHOCHTCS PE30JIOIHS (aBTOP, UCXOSIINNA HOMEpP | JlaTa
nokymenTa). [lopydueHust B BUie pe30IiOIiii, HapaBIIsieMble B MHBIC OPTaHU3AIIH,
peructpupyrotcs ciyxooin JOY.

Ha noxymenTtax, He TpeOyrOIIMX JOTMOTHUTENBHBIX YKa3aHUN MPEANICHIBAEMBIX
JNEUCTBUM U UMEIOIIUX YCTAHOBJIEHHBIE CPOKHU MCIIOJHEHUS, B PE30IOIUN
YKa3bIBAIOTCS UCIOJIHUTEND, ITOAIUCH ABTOPA PE3OJIIOLINH, AaTa.

B ciygasx, korja mopydeHue JaeTcs IByM M OoJiee JINaM, OCHOBHBIM
UCTIOJTHUTEIIEM SIBJISIETCS JIUIO0, YKa3aHHOE B MTOPYYCHUH TIEPBHIM, €CITH HHOE HE
YCTAHOBJICHO B CAMO PE30ITIOIUH.

36. OT™MeTKa 0 KOHTPOJIE 32 UCIIOJIHEHUEM JOKYMEHTa 0003HaYaeTCs CIIOBaMU
win mramnamu «bakeuiay», «bakpuiayra anbiHIbD (0€3 KaBbIUEK) U IPOCTABIISETCS B
BEPXHEH JIEBOM YaCTH MEPBOTO JINCTA TOKYMEHTA 3a MpeeIaMu TEKCTOBOTO MOJISL.

37. ;s 3aBepeHusi COOTBETCTBUS KOMUU IOKYMEHTA MOIJIMHHUKY HUKE
pekBusnTa «lloamuce» mpoCTaBIAIOTCS 3aBepuTenbHas Haanuch «Komwst BepHay (6€3
KaBbIYEK), HAMMEHOBAHUE JOHKHOCTH JIUIIA, 3aBEPUBIIETO KOMUIO, TUYHAS MOJITUCH,
pacundpoBka noAnucy (MHULIMA UMEHHU U (haMUJINS) TIOITUCABIIET0, OTTUCK MEYaTH
OopraHu3aluu (Ipy HAJUYUM), 1aTa 3aBEPEHHUSL.

38. bymakHasi KOIusl 3JIEKTPOHHOTO JOKYMEHTA 3aBEPSAETCS C YKa3aHHEM Ha To,
YTO UCXOJHBIM JOKYMEHTOM SIBJISIETCS AJIEKTPOHHBIN JOKYMEHT U MOTy4YeH
MIOJIOKUTEIIBHBIN PE3yJIbTAT MPOIETyPhl IPOBEPKH IEKTPOHHOU TU(PPOBOI MOATHCH
JM1A, yAOCTOBEPUBIIETO AIEKTPOHHBIN JOKYMEHT. JlJisl 3aBEpeHUs KOITUH
AJIEKTPOHHOTO JJOKYMEHTAa Ha OyMa)KHOM HOCUTEJIC U HAaHECEHUsI UH(POpMAIUU O
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pe3yabTaTe NPOBEPKH SJIEKTPOHHOU HU(PPOBOM MOAMKUCH UCTIOIB3YETCS MITAMIT
(TpeyronbHOM (POPMBI) C TEKCTOM «* * * DIEKTPOHIBIK KY>KATThIH KOIIIPMEC JYPHIC.)»
(oTpeesieH MOJIOKUTEIBHBINA PE3yJIBTAT MPOIIEAYPHI TPOBEPKH IIEKTPOHHOM
1u(POBOI MOAMUCH) U YKa3aHUEM TIOJIeH ISl KOJTMYECTBA JINCTOB U MOAHICH
3aBEpPSIOIIETO JINIIA.

39. DnekTpoHHas KONUA TOKYMEHTA 3aBEPSAETCS:

1) HCITIOJIHUTCIJICM — B CJIY4acC BJIOKCHHA JOIIOJIHUTCIBHBIX JOKYMCHTOB Ha
6YMEDKHOM HOCHUTCJIC IIPU CO3JaHNH ITPOCKTA SJICKTPOHHOI'O JJOKYMCHTA,

2) COTpYJHUKOM NOJIpa3/ieJIeHUsl JOKYMEHTALIMOHHOTO 00ecreyeHus
roCyJapCTBEHHOTO OPraHa — IIPH PErHCTPalii JOKYMEHTA, IOCTYNHMBIIETO TOJIBKO Ha
OyMa)KHOM HOCHTETIE.

[TotHOMOYMSMU Ha 3aBepeHre OYMa)KHON KOIUH AJICKTPOHHOTO JOKYMEHTA,
co3ganHoro nocpeactBom COJI, 001amar0T COTPYIHUKY TIOIpa3IeICHUS
JOKYMEHTAITMOHHOTO 00eCTIeueHHs TOCYJapCTBEHHOTO OpraHa M ONepaTropa MOYTH.

ByMaknast KOs 3J€KTPOHHOTO JOKYMEHTA COJIEPIKUT:
1) TexcT nOKyMeHTa;

2) otMeTKy «Konus 3JeKTpOHHOIO TOKYMEHTa» C OTPa)KEHUEM PE3YJIbTATOB
MPOLIEAYPhl IPOBEPKHU AIEKTPOHHOM 1TU(POBOM MOAMUCH JUIA, YIOCTOBEPUBIIIETO
AJIEKTPOHHBIN JOKYMEHT;

3) HauMeHoBaHUEe UH(DOPMAITMOHHOM CUCTEMBI, U3 KOTOPOH OH MOJTYYEH;
4) naty co3nanus OyMakHOU KOIIWU;

5) mramm ¢ TeKCTOM «* * * DIIeKTPOHABIK KY)KAaTThIH KOIIPMECi TYPHIC.»
(ompesesnieH MOJIOKUTENbHBINA PEe3yJIbTAT MPOLIEyPbl TPOBEPKH SIEKTPOHHON
M (pOBOM MOANUCH), KOJIUYECTBO JIUCTOB U MOJIUCH 3aBEPUTEIIS.

40. OT™MeTKa 00 UCIOJTHUTENE TOKYMEHTA BKIIFOUAET COKPAILIEHHOE CI0BO
«Hcn.», nHuuan uMeHu 1 (paMUIIUIO UCTIOJTHUTENS JOKYMEHTa, HoMep ero TenedoHa, B
TOM YHCJIE BHYTPEHHETO, aipeca 3JEKTPOHHOU MOYTHI (MPU HAJTUYKMH) U PACIOIaraeTcs
Ha JINLIEBOW Ui 000POTHOI CTOPOHE MOCJIEIHETO JIMCTA JOKYMEHTA B JIEBOM HUKHEM

yIILy.
41. OT™MeTKa 00 UCTIOJTHEHUH JOKYMEHTA U HAIlPaBJICHUH €r0 B JEJI0 BKIIOYAET
CCBUIKY Ha HOMEP U J1aTy JOKYMEHTa, CBUIETEIHCTBYIOIIYIO 00 UCTIOTHEHUH (TIpU
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OTCYTCTBUHU TAKOTO JOKYMEHTa — KpaTKUE CBEJICHUs 00 UCIIOJHEHUH ), clIoBa «B nemno»,
HOMED JIeJIa, B KOTOPOM OyIeT XpaHUTHCS IOKYMEHT.

OtmeTka 00 HCITOJTHEHUH AJOKYMCHTA U HAIIPAaBJICHHUU €TI0 B ACJI0 ITPOCTABJIACTCA
Ha HMXKHEM I10JIC HHH@BOﬁ CTOPOHBI IIEPBOTO JIUCTA JOKYMCHTA, KOTOpBIP'I
IMOAITUCBIBACTCA UCIIOJIHUTCIICM C YKAa3aHUCM J1aThl HAIIPABJICHUSA B JCIIO.

42. inenTn(ukaTopom 3JeKTPOHHOM KOMUU JOKYMEHTa Ha OyMa)KHOM HOCHUTENE
SBJISIETCS] OTMETKA (KOJIOHTUTYII), COAep Kallias Ha3BaHUE U BEPCUIO IPOTPAMMHOI0
oOecrieueHus1, Ipy MOMOIIM KOTOPOrO CO3/1aH JOKYMEHT, MPOCTaBIIsieMas Ha JINLEBOU
CTOPOHE KaX0r0 JINCTA TOKYMEHTA.

43. OTMeTKa 0 MOCTYIUIEHUU JOKYMEHTA B OPTaHU3ALUIO IPOCTABIISETCS B
IPaBOM HUKHEM YTJy JIMIIEBOM CTOPOHBI EPBOTO JIUCTA JOKYMEHTA U COACPIKUT
MOPSIAKOBBI HOMEP BXOJSIIETO JOKYMEHTA U JJaTy NOCTYIUICHUS (IPH HEOOXOAUMOCTH
— Yachl U MUHYTHI).

44. DneKTpOHHBIN JOKYMEHT COCTOMUT U3 JBYX YACTEU: COEPKATEIbHON U
PEKBU3UTHOM.

CopeprkarenbHasi 4aCTh JIEKTPOHHOTO IOKYMEHTa COCTOUT U3 OJHOTO WITH
HECKOJIBKUX (aiiIoB B clieayronux popmarax:

1) PDF, PDF/A-1, TIFF, JPEG, JPG — rpaduueckuii popmar;
2) RTF, DOCX — TekcToBbIi popmart;

3) XLS, XLSX — Tabnuunsrii popmart;

4) PPT, PPTX — npe3enranuu;

5) RAR, ZIP — apxuBupoBaHHEII (opMar.

ConepxatenbHas yacTh MpoekToB akToB [Ipe3uaenta PecnyOnuku Kazaxcran B
CO 1 bopmupyetcs Tosbko B popmare PDF.

CO,ZIep)KaTGJII)HaSI YaCTb 3JICKTPOHHOI'O JOKYMCHTA UMCCT CICAYIOIIHC
PECKBHU3UTEIL:

1) opunmanbHOE HAMMEHOBAHUE OPTaHU3ALUU OTIIPABUTEIIS;

2) cipaBOYHbIE JJaHHBIE 00 OpraHu3aiuu (ropuauyeckuii aapec, renedon, axce,
AJIIEKTPOHHBIN aipec OpraHu3anuu (Mpyu HATUYUHN);

3) HauMeHOBaHME BHUJIa IOKYMEHTA;
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4) cChUIKY Ha PErHCTPALlMOHHBIA HOMED U ATy BXOSIIETO JOKYMEHTA;
5) MeCTO cOCTaBIEHUS I U3AaHUS JOKYMEHTA;

6) anpecar;

7) rpud yTBEpKACHUS TOKYMEHTA (MPU HAJTUYHH);

8) 3aroJ0BOK K TEKCTY (TIPU HAJIMYUH);

9) TeKCT JOKYMEHTA;

10) ormeTky 00 ucnioiHuTeNe (PaMuIus, MHULIMAIBI UMEHU U TesiedoH
UCIIOTHUTENS) (B OpraHax HallMoHaJbHOU Oe3omacHocTH PecryOnmku Kazaxcran
YKa3bIBAIOTCSI MHUIIMAJIBI U TEIE(POH UCTIOTHUTEIN);

11) snexTpoHHYI0 HU(PPOBYIO MOAIHUCE.

PexkBU3uTHAs 4acTh 3JEKTPOHHOTO T0KyMEHTa (hOPMUPYETCS MOCPEACTBOM
COCTABJICHHSI SJIEKTPOHHOU PErHCTPALMOHHON KOHTPOJIBHON KAPTOUKH (J1ajee —
OPKK), B KOTOpO# HUCIOJIB3YIOTCS CIEAYIONNE PEKBU3UTHI:

1) HauMeHOBaHME BUIa IOKYMEHTA;
2) perucTpaluvoOHHbIA HOMEP JOKYMEHTA;
3) UHJIEKC HOMEHKJIATYPHI JIeJI;

4) Ha3BaHWE U BEPCHS IPOTPAMMHOTO 0OECTICUCHHMSI, IPU TTOMOIIU KOTOPOTO
CO3/1aH IOKYMEHT;

5) anekTpoHHas nudpoBasi MOANKCH;
6) xapakTep BOIPOCa;
7) KOJIMYECTBO JTUCTOB OCHOBHOT'O JJOKYMEHTA U MPUIOKEHUH;

8) HauMeHOBaHUE TOCYAapCTBEHHOI0 oprana-aapecara (B Komurere
HalMoHaJIbHOU Oe3onacHocTH PecnyOnuku Kazaxcran HaMMEeHOBaHMS MOApa3aeIeHHMI
YKa3bIBAIOTCS B COOTBETCTBUH C KOJIAMH, 3a HCKIIFOYEHUEM TEPPUTOPUATIBHBIX OPraHOB);

9) HarMeHOBaHKE NOKHOCTH aapecara (MpU HAJIUYWHN);
10) dbamumnus, HTHUITHATBI UMEHU ajpecarta (TIpU HATUYHH ),

11) dbamunms, HTHUITHATBI UMEHU UCTIOJIHUTENS (B OpraHax HallMOHAIBHON
6e3onacHoctu Pecnybnuku KazaxcraH yka3pIBalOTCS MHUIIMAIBI UCTIOTHUTES );

12) nHomep TenedoHa UCTIOTHUTEIS;
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13) oTmMeTKa 0 KOHTPOJIE;
14) oTMeTka 00 UCMIOTHEHUU TJOKYMEHTA U HAIIPaBJICHUU €ro B JICJIO;

15) oTMeTKa 0 HaTMYUK UK OTCYTCTBUU MOJUIMHHUKA OYMa)KHOTO IOKYMEHTA,
OyMa)KHOM KOTIMH 3JIEKTPOHHOTO IOKYMEHTA.

HJ’I?I oOecneueHus 3alIUThI IIOJJIMHHOCTH 3JICKTPOHHOT'O JOKYMCHTA U
HCCAHKIIMOHUPOBAHHOTO paCIIpOCTPaHCHUA CJIy}Ke6HBIX QJICKTPOHHBIX JOKYMCHTOB
HCITOJIB3YIOTCA BOJSAHBIC 3HAKU.

Hcnonb3oBaHue AOINIOJIHUTCIIbHBIX PCKBU3UTOB OIIPCACIIACTCA B 3aBUCHUMOCTH OT
BHUAa JTOKYMCHTA B COOTBCTCTBHUH C HACTOAIIUMUA HpaBI/IJIaMI/I.

45. I1pu oOMeHe AIEKTPOHHBIMU JTOKYMEHTAMH MEK/Iy OpTaHU3aIUsIMU MTEPEUYCHb
PEKBU3UTOB U MOPSIAOK UCIIOJIB30BAHUS AIEKTPOHHOM 1T POBOM MOANTUCH
AJIEKTPOHHOTO JOKYMEHTA YCTAaHABIUBAIOTCS MUChbMEHHBIMU (POPMaMHU CJIETIOK B
cootBeTcTBUM ¢ ['paknanckum konekcom PecnyOnuku Kazaxcran, cobnoaenremM HOpM
3akona PecniyOnuku Kazaxcran «O0 3J1€KTPOHHOM JIOKYMEHTE U 3JIEKTPOHHOM
uGpoBoit moAnUCH», HacTos MU [IpaBunamu.

46. DNeKTpOHHBIE TOKYMEHTHI HA XpPAHEHHE MEPEIAt0TCs COTJIACHO
rocynapctseHHomy ctanaapty CT PK «Ynpasnenue nokymenranuein. @opmat ¢aiision
AJIIEKTPOHHBIX JTOKYMEHTOB JIJIs IOJITOCpOoUHOro xpanenus. Yacte 1. Mcnions3oBanue
PDF 1.4 (PDF/A-1)».

IHaparpad¢ 3. IloaroroBka u opopMiIeHHE NPUKA3OB

47. Ilpukazamu opopMIISIOTCS PEIICHHS IPABOBOIO XapaKTepa, a TAKKe IO
OTIEPaTUBHBIM, OPTaHU3ALMOHHBIM, KaJPOBBIM U UHBIM BOIIPOCAM JIEATEIIbHOCTH
opraHu3zanuu 1o ¢GopMam COrJIaCHO MPUIIOKEHHUSIM 6-7 K HacTosuM [IpaBuiiam.

PexBusutamu IIpHUKa3a ABJIAIOTCA:

1) uzo6paxkenue ['ocynapcreennoro I'epba Pecryomuku Kazaxcran unm
AMOJIEMBI, JIOTOTHUIIA, TOBAPHOIO 3HaKa (3HaKa OOCITYKMBAHUS) C yUETOM TpeOOBaHUMI
nyHKTOB 16, 17 Hacrosimux [TpaBui;

2) ourmaapHOE HAMMEHOBAaHUE OPTraHM3allNH;

3) HaMEeHOBaHKE BUJA JOKYMEHTA;
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4) nara npukasa;

5) perucTpaiMoHHbIN HOMEP MPHUKA3a;
6) MeCTO U3JaHus MPUKA3a;

7) 3arOJI0BOK K TEKCTY;

8) TeKcT;

9) noanuce;

10) oT™MeTKa O coryiacoBaHUU MPHUKA3a;

11) oTTUCK MeYaTH OpraHu3aIiy, €CJIU JaHHasi OpraHU3alusl B COOTBETCTBUHU C
3aKO0HOJATENHCTBOM PecnyOnuku KazaxcTan nmeeT neyars.

[IpoekThl MPUKA30B FOTOBAT U BHOCAT CTPYKTYPHBIE MOAPA3/ICIICHHS Ha
OCHOBAHUHU MOPYUYCHUN PYKOBOJAMUTEISI OpraHU3aIluH, €ro 3aMeCTUTENS 00 B
MHULIMATUBHOM nopsifike. [IpoeKThl MprKa3oB Mo KaApOBbIM BOMPOCAM TOTOBUT
KaJIpoBas CIIy’0a B COOTBETCTBHH C TPYJIOBBIM 3aKOHO/IATEIILCTBOM PecmyOmuku
Kazaxcras.

[IpoeKThl MPUKA30B U MPUTIOKEHUS K HUM BU3UPYIOTCS UCTIOTHUTENIEM U €r0
HENOCPEICTBEHHBIMU U KyPHPYIOIIUMU PYKOBOJUTEISIMH, a TAKKE PYKOBOAUTEIIIMH
CTPYKTYPHBIX NTOAPA3AECIECHUMN, KOTOPBIM B IIPOEKTE MIPUKA3a MIPELYyCMaTPUBAIOTCS
3a/1aHus U IOPYUYEHUS, KOMIIETEHIIMIO KOTOPBIX 3aTparuBaroT BOIPOCHI, YKa3aHHBIE B
IIPOEKTE.

Bo3paxxeHus 1o npoeKkTy npukas3a, BOSHUKAOUIUE IPU COTJIaCOBAHUH,
U3JIararoTcs B CIIpaBKe, KOTOpas nmpujaraercs K npoekry. Eciu B mporiiecce
COTJIACOBAHMS B MPOEKT MPUKA3a BHOCSATCA U3MEHEHUS TPUHIUITHAIBHOTO XapaKTepa,
TO OH J0padaThIBAECTCS U MPOXOAUT MOBTOPHOE COTIIACOBAHUE.

[Tpuka3bl rocy1apCcTBEHHBIX OPTaHOB pa3padaThIBAIOTCS U MPUHUMAIOTCS Ha
Ka3aXCKOM SI3bIKE€, IPH HEOOXOIUMOCTH, UX pa3pabOTKa MOKET BECTHCh Ha PyCCKOM
A3bIKE ¢ 00eCreYeHrneM 0 BO3MOKHOCTH IEPEBO/Ia Ha UHbIE SI3bIKU. JIUCTBI IpUKa30B U
IIPUJIOKEHUM K HUM HYMEPYIOTCS CKBO3HOW HyMEpaLel B BEPXHEN YAaCTHU KaKI0I0
JIMCTA 1O LICHTPY.
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IIprka3el HyMepyOTCS MOPSAIKOBOM HyMEpaUUEen B Ipeesiax KaleHIapHOIro
rozaa. [Tpukassl M0 OCHOBHOM JEATEIBHOCTH, TUYHOMY COCTaBY PETUCTPUPYIOTCS
OTZIETTLHO B COOTBETCTBYIOMINX JXKypHaIax (0a3ax maHHbIX). K mopsakoBoMy HOMEpPY
IIpUKa3a 1o JMYHOMY COCTaBy uepe3 educ 100aBISIFOTCS JTUTEPHI «JI/C» UITU «K».

Konuu nprka3oB uin uX pa3MHOKEHHBIE IK3EMILISPBI 3aBEPSIIOTCS MEYATHIO
(mpu HAJIMYKK) C YKa3aHUEM JIaThl 3aBEPEHUS U HAMPABJISIIOTCS ajJipecaram B
COOTBETCTBHM C YKA3aTEJIEM PACCHUIKH, KOTOPBIM COCTABIISIETCS U OAUCHIBAETCSA
VICTIOJTHUTEJIEM.

TekcT nmpukasza COCTOUT U3 ABYX YACTEH: KOHCTATUPYIOIIEH (TTpeaMOyIIbl) U
pacnopsIANTENbHOM.

B koHcTatupyrouieit yactu (mpeamOysie) KpaTKo U3JIararTces Leju U 3a1a4H,
(bakThl U COOBITHS, MOCTY>KUBILIKE OCHOBAaHUEM IS M3/1aHus NprKa3a. Eciu mpukas
W3a€TCS HA OCHOBAHUY MHOTO JOKYMEHTA, TO B KOHCTATUPYIOIIEH YaCTH yKa3bIBAIOTCS
HalMEHOBAaHUE 3TOT0 JOKYMEHTA B POJAUTEIIBHOM I1aJI€KE, €r0 aBTOP, 1aTa, HOMEp U
3arojoBoK. Eciau mpukas no kaJpoBbIM BOIIPOCAM U3/1a€TCS 32 HAPYLICHUE
VCTIOJIHUTENBCKON JUCHHUIUIMHBI IEPCOHAJIA, TO B KOHCTATUPYIOLIEN 4acTH
YKa3bIBAIOTCS YETKO M3JIOAKEHHOE COAECPIKAHUE NUCIUIIIIMHAPHOTO MPOCTYIKA, a TAKXKE
HOPMBI U TPEOOBAHMUSI aKTOB, KOTOPBIE SIBJISIFOTCS. OCHOBAHUSIMU JIsI IPUHSATHUS
pewenus. [Ipu ccpuike HAa HOpMATHUBHBIN TPABOBOM aKT, 3APETUCTPUPOBAHHBIN B
OopraHax OCTHUIWH, IOTIOJTHUTEIBHO YKAa3bIBAETCA HOMED, MO KOTOPHIM OH
3apErUCTPUPOBAH B PEECTPE rOCYAAPCTBEHHON PETUCTPALMA HOPMATUBHBIX MPABOBBIX
aKTOB.

[Ipeambyna B mpoekTax mpukas3os 3aBepiiaercs ciioBoM «[IPUKA3SBIBAIOy,
KOTOPOE MUIIETCS TPOMUCHBIMU OYKBaMU, MOy KUPHBIM 1mpudTom. He nomyckaercs
€ro NepeHocC Ha APYTyI0 CTPOKY.

PacniopsiaurenbHas 4acTh COAEPKUT MEPEUHUCIIEHUE MTPEANUCHIBAEMBIX IEHCTBUI
C YKa3aHUEM MCIIOJIHUTEN KaXKJI0r0 ICHUCTBUS U CPOKOB McnoJiHeHUA. [Ipu
HEO0OXOJMMOCTHU PACIIOPSAUTENbHAS YACTh JICTUTCA HA MMYHKTHI, MOJMYHKTHI U a03allbl.

JleiicTBUSL OTHOPOJIHOTO XapaKTepa MOTYT ObITh IEPEUNCIIEHBI B OJJHOM ITYHKTE.
B xauecTBe UCTIOJIHUTENEN YKA3bIBAKOTCSA CTPYKTYPHBIE TIOAPA3ACIICHUS WU
KOHKPETHBIE TOJ>KHOCTHBIE JTnIa. CBEIEHUSI O MOAPA3AEIEHNN WU JOJKHOCTHOM
JIMLE, HA KOTOPOE BO3JIAracTCsi KOHTPOJIb 32 UCIIOJHEHUEM IIPUKA3a, YKa3bIBAIOTCS B
MOCJIEIHEM IIYHKTE PACOPSAAUTEILHON YacTH.
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O3HakomiIeHHE PaOOTHHUKOB C MTPUKAa3aMu IO KaJpOBBIM BOIIPOCaM
yIIOCTOBEPSIETCS MOAMUCHIO, (haMuimell 1 nHUIaIaMu paOOTHUKOB, TPOCTABIIIEMBIMU
HIDKE PEKBU3HTA «OTMETKA O COTJIACOBAHUU JOKYMEHTa» WM Ha 00OPOTHON CTOPOHE
npuKasa.

B cnydae, ecnu mpuka3 AOMONMHSIETCS TPUIIOKEHUEM, TO BHOCUTCS TEKCT O
JIOTIOJTHEHUY TIPHUKa3a MpuiioxeHueM. [1pu cchlike Ha IPHITOKCHUS YKa3bIBAIOTCS
HOMEpa MPUWIOKEHUH, IPUCBANBAEMBIC B TIOPSAIKE YIIOMUHAHUS PHIOKCHUH B TEKCTE
aKTa, 3a HCKJIFOUEHHEM CITydaeB, KOT/la K IpUKa3y UMeeTcsl OJTHO mpriokenne. Cchlika
Ha TIPWIOKEHHE COOTBETCTBYET HA3BAHUIO CAMOTO MPUJIOKECHUS. PEKBU3UT «OTMETKA O
HAJTMYUU IPUIOKEHUS K IOKYMEHTY» TOCJIe TeKCTa MPUKa3a CaMOCTOATEIHLHO HE
odopmiIsieTcsl.

Ecmu IMpruKas, COCTOSIIIMHN U3 OJHOTIO JIMCTAa, O(I)OpMJ'ISICTCH Ha OJaHKe
opraHu3anuu, B pCKBU3UTC «IIOAIINCH» HE YKA3bIBACTCA IMOJIHOC HAMMCHOBAHUC
JOJDKHOCTH JIna, IIOAIIUCBIBAOIICTO TOKYMCHT.

B coBmMecTHBIX IMpUKa3ax yYKa3bIBatOTCA ITIOJIHOC HAUMCHOBAHHUC ,HOJDKHOCTGﬁ,
(1)aMI/IJ'H/I$I N MHHUIIHAJIbl COBMCCTHO IMOAITMCHIBAIOIIUX JIHII.

IHaparpa¢ 4. [Topsinok moaroToBku U 0opMJIeHUS MPOTOKOJIA

48. IIpoTokon cocTaBisieTcs HA OCHOBAHUY 3aIIMCEN, TPOU3BEIECHHBIX BO BPEMSI
coBelIaHus (3aceanus, cCoOpaHusi), IPeACTaBICHHBIX TE3UCOB JIOKIAI0B U
BBICTYIUIEHUH, CIIPABOK, IPOEKTOB PEIICHUH U MHBIX MaTEPHAIIOB 110 (POPME COIIIACHO
IIPUIOKEHMIO § K HacToAmuM [IpaBunam.

IIpoTOKOIM, COCTAaBICHHBIM BHYTPH OPraHU3AIlMU U HE BBIXOSIINIM 3a e
npenensl, ohopmMIIsieTcs He Ha OJIaHKe.

PexBusutamu IIPOTOKOJIAa ABJIAIOTCA:

1) opurmanpsHOE HAMMEHOBAHUE OPTAHU3AIUHU U (WJIH) CTPYKTYPHOTO
noipa3/ieJeHus;

2) HAaNMEHOBAaHKE BHUJIA IOKYMEHTA;
3) nara;

4) perucTpalOHHBII HOMEP MPOTOKOJIA;



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTUIEP/IIH ATAIOH 1B OaKplLIay OaHKi Cakray KyHi 31.08.2023

e. ‘ ﬂ ' ,' DTaJOHHBIH KOHTpO.TII)HHﬁ OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB IlaTa penaKium 25.08.2023
PeCHy6JII/IKI/I Kazaxcran B OJICKTPOHHOM BHIC I[aTa CKauMBAHHS 31.08.2023

5) MecTo u3aaHus MPOTOKOJIA;

6) rpud yTBEpKACHUS (B HEKOTOPBIX CIIyYasx);

7) 3ar0JI0BOK MPOTOKOJA;

8) TeKcT;

9) moamucs.

[IpoTokoabl 0GOPMITAIOTCS B IOJHOM WIIM KpaTKou (popme.

TeKkCT mOoJTHOTO MPOTOKOJIA COCTOUT U3 ABYX YAaCTEW: BBOJHOW U OCHOBHOMU.

B BBOZHOM 4acTH mocie 3arojg0BKa MPOTOKOJIA YKA3bIBAIOTCA: MHULIUAJIBI UMEH U
dbamuuu npencenaTens (MpeacenaTeIbCTBYIONIEr0), CeKpeTaps 3aceaanus (CoOpanus),
CIIUCOK MIPUCYTCTBOBABIIUX (€CJIM KOJIUYECTBO MPUCYTCTBOBABIIMX IMpeBbImaeTt 10
YeJI0BEK, CIIUCOK MPUCYTCTBOBABIINX O(DOPMIISIETCS B MPUIIOKEHUH K TPOTOKOITY ).

B nporokone 3acenanus KOHCYJIbTaTUBHO-COBEIIATENBHOTO OpraHa
IPUCYTCTBOBABIINE WICHBI IEPEUUCTISIOTCS IEPCOHANBHO MO (paMUIHSAM B al(paBUTHOM
nopsiike. [locie Hux 3anuchiBatoTCs (paMUIIMU MPUTTIAIIEHHBIX ¢ YKa3aHUEM UX
JOJ>KHOCTY U HAUMEHOBAHUS OPTaHU3alUH.

BBoiHas yacTh 3aKaHYMBACTCS TIOBECTKOM JHS (IIEPEYHEM paCCMaTPUBAEMBIX
BOTIPOCOB, TIEPEUUCIICHHBIX B TIOPSAKE MX 3HAYMMOCTH) ¢ yKa3aHUEM JOKIa unKa
(MHUIMA €T0 UMEHH, (DaMIITHS, JOJIKHOCTH) IO KaXKIOMY ITyHKTY MTOBECTKH JTHSI.
Kaxxnpiii Bormpoc meuataercs ¢ ab3ara, Hymepyercs apadbckoi mudpoii u ero
HaMMEHOBaHUEe HaunHaeTcs ¢ npeaiiora «O» («O6»). B ciyuae odhopmiieHus: MOBECTKU
JTHST IPAJIOKEHUEM K TTPOTOKOITY, B IPOTOKOJIE MEPE]] TEKCTOM MPOU3BOIUTCS 3aMKCh
«IToBecTka JHS MpUITATaeTCs».

OcHOBHas 4acTh IPOTOKOJIA COCTOUT U3 PA3/I€NIOB, COOTBETCTBYIOIIUX IyHKTaM
noBecTku AHA. Kaxapii pasznen cocrout u3 tpex vacren: « CJIYIIAJIN»,
«BBICTYIINJIN», «[TOCTAHOBUJIN» («PEILINJIN»), KoTOpbIE IT€YaTatOTCs OT
JIEBOT'O TOJIs1 MPONHUCHBIMU OYKBaMHU.

HpI/IHHTOC PEHICHUC NICYATACTCA IMOJHOCTBIO IIPH HCO6X0,Z[I/IMOCTI/I IIPHUBOAATCA
HUTOI'M I'OJIOCOBAHUA.

Copeprxanre 0co00Oro MHEHUS, BBICKa3aHHOTO BO BpEMsI 0OCYKIEHUS,
3aITMCBIBAETCS B TEKCTE MPOTOKOJIA MOCIIE COOTBETCTBYIOIIETO MOCTAHOBIICHUS
(petieHus).
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B paznene « CJIVILIAJIM» npuBoAsTCS MHULMAT UMEHHU U (paMIIIHsL TOKIad4nKa,
OCHOBHO€ COJICP’KaHME JI0KJIAJI0B U BBICTYIUICHUN IOMEILAETCS B TEKCTE IIPOTOKOJIA
WIN IPUIAraeTcs K HeMy, B ITOCIEAHEM CIy4yae B TeKCTe opopMisieTcs cHocka « Teker
BBICTYIUICHUS [IPUIIAracTCs.

B pazgene « CJIVIHAJIN» u3znaraercst TEKCT BBICTYIUICHUs. B Hauane Tekcra ¢
HOBOM CTPOKM B MMEHUTEIHLHOM MaJIe’Ke YKA3bIBAIOTCS MHUIIMAT UMEHH U (pamMuius
BBICTYNAIOIIETO. 3aMUCh BBHICTYIUIEHUS OTACISIOT OT (hamiinu Tupe. BricTyienue
U3JIaraeTcs OT TPETHETO JINIA €AUHCTBEHHOr 0 yncia. Eciy 3anuce BHICTYIUIEHUS WIN
TEKCT J0KJIaa O(POPMIISIOTCS B BUE MPHIIOKEHUSI K TPOTOKOJITY, TTOC)Ie paMUIuu
YKa3bIBAIOTCSI OTMETKH «3alKCh BBICTYIUICHUS NIpuiaraercs», « TeKCT Aoknaaa
NIPUIIAraeTCs.

B pazgene « BBICTYIINJIN» yka3spiBatoTCsl MHUITAATBI UMEH, (DaMIITHH,
cojiepkanrie nHGOpMalUU (JTOKIaa) BEICTYHAIONIUX B TOM MOCIEA0BaTEILHOCTH, B
KaKOW OHM MPO3BYYAJIX HA 3aCEAAHUH.

Bonpocs! k 1OKIIaIUKKy, BBICTYIIAKOIIAM U UX OTBETHI IIPOTOKOJIUPYIOTCS 110
Mep€ UX MOCTYIUICHUS U 3alUCHIBAIOTCS B TOM K€ MOCIIEI0BATEIBHOCTH, IIPU STOM
cioBa «Bormpocy, «OTBeT» HE MUITYTCA, 8 YKa3bIBAIOTCS MHUITUAT UMEHH U (pamMiuius
JIMLA, OT KOTOPOT'O MOCTYITHIIA BOIIPOC UJIU OTBET.

B pazgene «[TOCTAHOBUWJIN» («PEHINJIN») oTpaskaroT MPUHATOE PEIICHUE
1o o0cyxkaaeMoMy BOIIpocy. B mocTaHOBIIsIOMIEH YaCTH UCTIONB3YIOTCS I1arobl
HEOIPEICIICHHOU (POPMBL.

TekcT KpaTKkoro NpoTOKOJIa COCTOUT U3 ABYX YaCTEW: BBOAHOM U OCHOBHOM. Bo
BBOJHOM 4aCTH MOBECTKA JHSA HE YKa3bIBACTCHI.

OcHoOBHAas 4acThb KpaTKOIro nNpoTOKOJIa BKIIIOYACT HAMMCHOBAHU S
pacCMaTpuBaACMbIX BOIIPOCOB U IIPUHATHIC 110 HUM PCIICHU .

HanMenoBanue Boripoca HymepyeTcs u HaauHaeTcs ¢ mpeiora «Oy» («Oo»),
BBIPABHUBAETCS IO LIEHTPY CTPOKU U MOAYEPKUBACTCS OJJTHOM YePTON HUMKE TIOCTIETHEN
ctpoku. [Tog uepToit ykaspiBaroTcsi (haMIIIMK TOTKHOCTHBIX JIUII, BHICTYTUBIIUX MIPU
00CYXIeHUH TAaHHOTO BOIIPOCA. 3aTeM YKa3bIBACTCS MPUHSITOE IO BOMPOCY PEIICHHE.

B 3aroyioBok npoTokoja BXOAAT yKa3aHUE BUIA KOJUIETHATIBbHON JESTEIbHOCTU U
Ha3BaHUE KOJUJIETHATIBLHOIO OpPTraHa B POJUTEIILHOM Majieke (Harmpumep: coopaHue
COTPYJHUKOB, 3aCE€IAHUE COBETA).
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[IpoTOKOI NOANMUCHIBAETCS IPEACENATENEM U CEKPETAPEM
(mpencenarenbCTBYOUM U JIMLIOM, TPOBOAUBIIMM 3anuch). JlaToil mpoTokosa
ABJISIETCS 1aTa 3acenanus. Ecinu oHO MpoaoKaloch HECKOIBKO HEH, TO Yepe3 TUpe
YKa3bIBAIOTCS JaThl HAUaJla U OKOHYAHUS 3aCEIaHuUs.

[IpoTokonam npucBauBarOTCs MOPSAKOBBIE HOMEPA B IIpeieax
JEJIOIPOU3BOACTBEHHOIO TOa OTAENBHO 0 KaXA0M IpyIIe IPOTOKOJIOB — IIPOTOKOJIBI
coOpaHuii, 3aceJaHuil KOJUIETUi, MPOTOKOJIbI TEXHUYECKHUX, HAYYHBIX U AKCIIEPTHBIX
COBETOB M MHbIE. [[pOTOKOJIBI COBMECTHBIX 3aCE€JaHUI UMEIOT COCTaBHbIE HOMEPA,
BKJIFOYAIOIIKE MOPSAIKOBBIE HOMEPA MPOTOKOJIOB OpraHn3aluii, IPUHUMABIINX YYaCTHE
B 3aCEJaHUN.

Kormnuu mpoToKOI0B WM MIPUHATHIC PEIICHUS B BUJIE BHIMHCOK M3 TPOTOKOJIOB
pacchUTAOTCSI 3aMHTEPECOBAHHBIM OPTaHU3alUAM U JOJKHOCTHBIM JIUIAM B
COOTBETCTBHH C yKa3aTeJIeM PaCCBhUIKU. YKa3aTellb PACCHUIKH, KOTOPBIM yTBEPKIaeTCs
PYKOBOJUTENEM CTPYKTYPHOTO MOPA3/IEICHHS, COCTABISET U MOIIHUCHIBAET
OTBETCTBEHHBIN MCTIOJTHUTENb MMOAPA3ACIICHNS, TOTOBUBIIIETO PACCMOTPEHHE BOIIPOCA.
Kormuu mpoToKoJI0B ¥ BRIMUCOK U3 HUX 3aBEPSIOTCS MEYaThI0 OpraHu3anuu (pu
HaJU4un).

MMaparpa¢ S. Ilopsaaok moAroToBKU U 0PpopMJICHHS AKTA

49. ConeprxkaHueM akTa siBjsieTcsl UH(opMalys, oATBEpKaatoast
yCTaHOBJICHHBIE (DAKTHI WIIK COOBITHUS (CAava-npueMkKa padoT; mpueM-nepeaada
MaTepualbHbIX LIEHHOCTEH, TOKYMEHTOB; 00CIe10BaHNEe OOBEKTOB Ha IPEIMET
IPOTUBOIIOKAPHON 0€30MacHOCTH, YCIIOBUN TPY/Ia; UCIIBITAHUS (BBOJ B SKCILTyaTaIUIO)
00pa31oB, CUCTEM, TEXHOJIOTUI; BbIICJIEHNE K YHUUTOKEHUIO MaTepUaIbHbIX
LIEHHOCTEH, TOKYyMEHTOB; HapyIlIEHNE YCTAaHOBJIEHHBIX IPaBUJI (TpeOOBaHUN);
pacciieoBaHusl aBapuid, HECUACTHBIX CIy4aeB; JIMKBUIALMS OpPraHU3allNH;
BBINOJIHEHHBIX paboT; OTKa3; OCMOTP; CBEpKa; MPEAOCTaBICHHUE YCIYT U UHbIE). AKT
COCTABJISIETCS] HECKOJIBKUMU JIMIIAMH, TIOATBEPKIAIOIIUMHU TAHHBIN (akT.

AKT oopmiisieTcst Ha Oi1aHKe 1Mo (hopMe COTJIACHO MPUIIOKEHUIO 9 K HACTOSIIIIUM
[IpaBunam. AKT, COCTaBJICHHBIN BHYTPHU OPraHU3allMU U HE BBIXOISIINM 3a €€ MPEIEIbl,
odopmisieTcsi He Ha OJIaHKe.

PexBu3uTaMm akTa SIBISIOTCS:
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1) nzo6paxenue ['ocynapcrsennoro I'epba PecniyOonuku Kazaxcran ninm
IMOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HAKA (3HAKA 0OCIIYKMBAHUA) C YUETOM TpeOOBaHUI
nyHKTOB 16, 17 HacTosimux [IpaBui;

2) ourmaapHOE HAMMEHOBaHUE OPTraHU3alINH;

3) HaMEHOBaHME BUJA JOKYMEHTA;

4) nara;

5) peructpalimoHHbIA HOMED (MHIEKC) aKTa;

6) MecTO MOJNMCAHUS aKTa;

7) rpud yTBepKACHUS (B HEKOTOPHIX CIIyYasx);

8) 3aroJIOBOK aKTa;

9) Tekcr;

10) moanuce.

TekcT akTa COCTOUT W3 BBEJCHUS U KOHCTATUPYIOIIEH YacTH.

Bo BBeneHnM yKa3bIBaeTCsl OCHOBAHUE ISl COCTABJICHUS AKTa, IEPEYUCIISIOTCS
COCTaBUTEIIN U NMPUCYTCTBYIOUIUE IIPU 3TOM JIALIA.

Koncratupyrorias 4acTh akTa COJICPKUT CyTh YCTAHOBJIECHHBIX (PAKTOB, METO/IHI,
KOTOPBIMH BEJIACh MPOBEPKA, €€ PE3YJIbTATHI, 4 TAKIKE BBIBOJIBI, IIPEIJI0KEHNUS,
3aKIr0YeHUs] Komuccuu. [Ipu HEOOXOUMOCTH TEKCT KOHCTATUPYIOLIEH YacTH aKTa
JETIATCS HA ITYHKTHI.

B KOHIIE KOHCTATUPYIOIIEN YACTH YKA3bIBAIOTCS KOJIMYECTBO DK3EMIUIIPOB aKTa U
MECTOHAXO0XICHHUE KaXA0Tr0 IK3EMILIpa, mociie opopmiisieTcss OTMETKa O HaJTM4UU
NPUIOKEHUH K aKTy (€c/Id OHU UMEIOTCS).

B koH1ie koHCTaTHpytouiel yacTu 0hOpMIIIIOTCS OTMETKA O KOJIMYECTBE
AK3EMIUISIPOB aKTa U MECTOHAXOKJIECHUH KaKJOr0 3K3EMILIAPA, MOCIE — OTMETKA O
HAJIMYUU MPUIIOKEHUHN K aKTy (€CJIM OHU UMEIOTCH).

AKT TIOIMUCHIBACTCA TIPEICeAaTeNIeM 1 WICHaAMH KOMHUCCHH JTUOO JIUIIOM (-aMH),
COCTaBUBIIUM (-H) aKkT. DaMUITNHN, HHAIHAIIBI JINII, TTOAMMUCHIBAIOIINX aKT,
oopMIIsItOTCS B alipaBUTHOM MOPSAKE TI0 (PaMIINK, UX TOJKHOCTH HE YKa3bIBAIOTCS.

O3HakoMJICHHE JiiL € aKTOM IIPOU3BOAUTCA IO POCIIHCE. HHHO, HECOr1aCHOC C
COACPIKAaHHUEM aKTa, IOAINCBIBACT €10 C OFOBOpKOfI " IIpUuYrMHaMM CBOCTO HECOTJIaCus.
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Oco0oe MHeHHnE WiieHa KOMUCCHH 0(hOPMIIIETCS Ha OTACIBHOM JIUCTE U MPUIaraercs K
aKTy.

IHaparpad 6. Ilopsigok moArOTOBKH U 0(pOPMJICHHS CIIPABKH

50. ComepxaHueM CIpaBKU ABJISETCS HHPOPMAIIUs, B KOTOPOU OMUCHIBAIOTCS
dakTbl, cOObITHS WK cBefieHus. CrpaBKu, HapaBIIIeMbIe 3a MPEACIIB OpraHU3allnH,
COCTaBIISIFOTCS Ha 00111eM OJiaHke. BHYTpeHHsIsl cripaBka opopMIIsieTcsl Ha OeNbIxX
aucTtax Oymaru 6e3 nmpuMeHeHus OjlaHKa.

CrnpaBka oopmitsiercs mo popmam coriacHo npuioxkenusm 10-11 k HacTosmuM
[IpaBunam.

PexBuzuramu CIIpaBKH SABJIAIOTCA:

1) nzo6paxenue ['ocynapcrsennoro I'epba Pecniyonuku Kazaxcran nnm
IMOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HAKA (3HAKA 0OCIIYKMBAHUA) C YUETOM TpeOOBaHUI
nyHKTOB 16, 17 HacTosiux [IpaBui;

2) opuuranbHOE HAMMEHOBAaHUE OpPraHU3aLIUN;
3) HauMeHOBaHUE BUJIAa JJOKYMEHTA,

4) nara;

5) peructpalMoHHbIH HOMEp (MHACKC) CIPABKU;
6) MECTO M3JaHUs;

7) anpecar;

8) 3aroJIOBOK K TEKCTY;

9) Tekcr;

10) moamnuce;

11) ormeTka o corfiacoBaHuu (B Ciiy4ae HEOOXOUMOCTH);
12) oTTHCK neyaTH (Mpu HAJIUYUN);

13) ormMeTka 00 UCTIOJTHUTETIE.

TexkcThl cipaBoOK, BhIITaBAEMBIX TPaK/IaHaM O TIOJITBEPKICHUH MeCTa PaOOTHI,
JIOJDKHOCTHU, 3apab0THOM TJIaThl M MHBIX CBEJICHUHN, HAUMHAIOTCS C YKa3aHUs B
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MMEHUTEILHOM Najexe GaMuInu, UMEHHU, 0OTYeCTBA (MPU HAIMYUHN) JTU1A, O KOTOPOM
COOOMIAIOTCS CBE/IeHUs. B KOHIIE TeKCTa UM TIPABOM BEPXHEM YTy YKa3bIBACTCS
Oopra"u3anus, KyJa MpeacTaBiIsieTCs CIIpaBKa.

B TekcTe Takoil cripaBKu HE UCHOIB3YIOTCS 000POTHI «HACTOSILAS CIIPABKaY,
«JICUCTBUTEIILHO IPOXKUBAET (YUUTCs, pabOTaeT)».

B cJIy4dac, CCJIM CIIpaBKa MOANMUCBIBACTCA UCIIOJIHUTCIIEM, TO PCKBU3UT KOTMCTKaA
00 UCIOJIHUTEIIC» HE YKa3bIBACTCH.

IHaparpa¢ 7. Ilopsaaok noAroToBKM U 0(popMJIeHHs MUCbMA

51. Ilucemo odopmiisiercst Ha OaHKe MMChbMa OpraHu3aliy Mo (GopMe COrIacHO
npuioxkenuto 12 k HacrosiuuM [IpaBunam U COIEPKUT CIASAYIONTUE PEKBUBHUTHI:

1) nzo6paxenue ['ocynapcrsennoro I'epba Pecniyonuku Kazaxcran nnm
IMOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HAKA (3HAKA 0OCIIYKMBAHUA) C YUETOM TpeOOBaHUI
nyHKTOB 16, 17 HacTosiux [IpaBui;

2) opunraIbHOC HAMMEHOBAHUE OpPTaHU3aIINH;
3) nara;
4) UCXOIAIINN PETUCTPAIMOHHBIA HOMED (MHICKC) TUChMA;

5) cchUIKa HAa PETUCTPAIIMOHHBIA HOMEP U JIaTy BXOJIAIIETO TOKyMEHTa (€CIIH 3TO
OTBETHOE);

6) anpecar;

7) 3arOJI0BOK K TEKCTY;

8) TeKcT;

9) oTMETKa 0 HATMIUH TIPUITOKCHHUSI;

10) moamnuce;

11) ormeTKka o coryiacoBanuu (B ciiydae HEOOXOAMMOCTH);
12) oTmeTka 00 UCTIOTHUTETIE.

CnyxeOHble MIChMa, MOIMCHIBAEMbIE PYKOBOJIUTEIISAMH IBYX U OoJiee
opranu3zanuii, 0hopMIIIIOTCS Ha ucte Oymaru ¢hopmara A4. [Ipu 3ToM maHHBIE O
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HAanMCHOBaHHUU OpF&HHS&HHﬁ, IIoAInMrCaBIINX IMMMCbMO, BKIIIOUAKOTCA B HAUMCHOBAHUC
JOJDKHOCTH B PCKBHU3UTC IIOAITHCH).

OTMETKH O COTIacOBaHUM ITHMCHhMa IMPOCTABJIAIOTCA Ha OTITYCKC ITMCbMaA.

TexcT nucbMa uMeeT OAHY WM JB€ CMbICIOBbIE yacTH. [lucbMo, cocTosiee u3
OJIHOM YacTH, — 3TO NpockOa O6e3 MOSICHEHUs], HATOMUHAaHKUE 0e3 mpeaMOyJibl,
coo01ieHne 0e3 OCHOBaHUS.

Ecnu TexeT nucbMa COCTOUT M3 4acTe KOHCTATUPYIOIIEH U 3aKIIOUYUTEIBHON, B
NIepBOM YaCTH U3JIaraloTcsl MPUIMHA, OCHOBAHWE UM 000CHOBAHUE COCTABJICHUS
MHACbMA, MPUBOAATCS CCBUIKA Ha JOKYMEHTBI, SIBIIIIOIIAECS OCHOBAHUEM MOATOTOBKH
IMCbMa, BO BTOPOH — TOMEMIAIOTCS BHIBOBI, MIPEIOKEHHS, TIPOCHOBI, PEIICHMUS.

OO6paTHBIC KOHCTPYKIIUM TEKCTa (3aKII0UCHHE — KOHCTATAI|s) BO3MOKHBI B
MHChMax-0TKa3ax.

B nuceMax ucnons3yroT cieayomnme GopMbl H3I0KEHUS:

1) oT mepBOro JaMIla MHOKECTBEHHOI'O Yncia (HarpuMep: «IIpoCUM
NPEAOCTaBUTDY, «HampaBisieM Bam»);

2) OT MepBOTO JUIA SANHCTBEHHOTO YHCIIa (HAIPUMEp: «IIPOIITY BBICIATHY,
«CUHTAI0 HEOOXOIUMBIMY);

3) OT TPEThEro JUlAa €AUHCTBEHHOIO YMcia (HapuMep: «MUHUCTEPCTBO HE
BO3paxkaeT»).

I'nasa 3. Ilopsiaok ynpasjieHUus JOKYMEHTAlMeH, OPraHU3 AU
JAOKYMEHT0000pO0TAa B rOCyIapCTBEHHBIX M HETOCYIAPCTBEHHbIX OPraHU3AMUAX

IHaparpa¢ 1. [Topsigok 00padOTKU BXOAAIIMX JOKYMEHTOB

52. JIokyMeHTBI, MOCTYMAIOIINE B OPraHU3AIMIO, TPOXOAST MEPBUUHYIO
00paboTKy, IpeIBApPUTEILHOE PACCMOTPEHHE, PETHCTPAIIAIO, PACCMOTPECHHE
PYKOBOJICTBOM U JJOCTABIISTFOTCS] UICTIOJTHATEISIM.

53. Ilpuem, nepBuyHasi 00pabOTKa TOKYMEHTOB M MPEIBAPUTEITHHOE
paccMOTpEHUE OCYIIECTBIISIOTCS IIEHTPaIn30BaHHO Ciry)00i JIOVY.
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54. IlepBuuHas 00pabOTKa BXOASIINX JOKYMEHTOB 3aKI0YAETCS B IPOBEPKE
IIPaBUJIBHOCTH JJOCTABKU 110 HA3HAYECHUIO, LIEJIOCTHOCTH YIIAKOBKHU U BIIOXKECHUU,
¢ukcanyu Gakra NOCTYIJIEHUS! JOKYMEHTOB B OPTaHU3aIUIO U MOATOTOBKE UX K
nepezayde o Ha3HaYEHHUIO.

[Tpu oOHapyKeHNN HEKOMIJIEKTHOCTH WJIH TMOBPEXKICHHS TOKYMEHTA HA HUKHEM
noJie ero nocyuenHero aucta B PK® npocTaBisiroTCs COOTBETCTBYIOIINE OTMETKH U
COCTaBJISIETCS aKT MPOU3BOJILHOU (POPMBI B Tpex dK3eMIuIsipax. OIUH 3K3EMIUISIP
HaIpaBJIsIETCs OTIPABUTENIO, BTOpOi octaercs B ciryx6e 10V, Tperuii nepemaercs
VCIIOJTHUTENIO TOKYMEHTA.

KonBepThl HE YHUUTOXKAIOTCS B ClIy4asX, KOT/1a TOJBKO IO HUM ONPEACISIOTCS
aJpec OTIIPAaBUTENS, JAaThl OTIIPABKH U NOJIYUYECHUS JOKYMEHTA, a TAKKE IPH
IIOCTYIJICHUU JIMYHBIX JJOKYMEHTOB.

KOHBCpTBI ¢ TIOMETKOM «JInmaHo» 0e3 BCKPLITHUA IICPCAAOTCA 110 HA3HAYCHUIO.
Omubouno AOCTABJICHHAA KOPPCCIIOHACHIMA BO3BpAIIACTCA B IIOYTOBOC OTACIICHHC.

55. Ilpu npeaBapuTEILHOM PACCMOTPEHUHN JOKYMEHTOB IPOU3BOIUTCS
COPTUPOBKA UX HA PETUCTPUPYEMBIE U HEpETUCTpUpyeMble. [lepeueHp
HEPETUCTPUPYEMBIX TOKYMEHTOB pa3padaThIBAETCsl HA OCHOBE IPUMEPHOTO MEPEUHS
JOKYMEHTOB, HE MOJIEXKAIINX perucrpauuu B ciayxoe JIOY, cornmacHo NpusioxeHuo
13 x Hacrosmum [IpaBunam, u yTBep:K1aeTcsi pyKOBOJUTEIEM OpraHU3aluy.

Heperucrpupyembie JOKYMEHTBI IEPEIAIOTCS B COOTBETCTBYIOIINE CTPYKTYPHBIE
1oipa3/IeJIeHUs] OpraHU3aluu.

56. PeructpupyemMble TOKYMEHTHI Mociie ux perucrpamnuu B PK® nepenarorcs Ha
paccMOTpPEHUE PYKOBOACTBY OPraHU3alIMU WM CTPYKTYPHOMY HOAPA3ACICHUIO
(T10HKHOCTHOMY JIMITY) JJIsSI IPUHSTUS PEIICHUS.

[Ipu Ge3oTnaraTeIbHOM UCIIOTHEHUHU MOCTYIUBIIIETO JOKYMEHTA JOMYCKAeTCsI
03HAKOMJICHUE UCIIOTHUTENS C €ro COAEPKaHUEM JI0 pACCMOTPEHHUSI TOKYMEHTA
PYKOBOJICTBOM OpraHU3aliK (CTPYKTYPHOTO TOIpa3/IeIeHUs).

57. ObpareHusi, COOOIIEHHUS], 3aTIPOCHI, OTKIUKH U MPEAJIOKEHUS GU3UUECKUX U
IOPUANYECKUX JIML YUUTHIBAIOTCS LIECHTPAJIM30BaHHO U peructpupytorca B PK® B nenp
UX MOCTYIUICHHS B OpPraHU3al{I0 OTJEIBHO OT OOIINX JOKYMEHTOB B MOPSIJIKE,
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YCTaHOBJIEHHOM T'OCYAapCTBEHHBIM OPraHOM, OCYILECTBIIIONINM B Ipeieiax CBOen
KOMITETEHIIMN CTATUCTUYECKYIO JACSITEIBHOCTh B 00JIaCTH MTPABOBOM CTATUCTUKH U
CIICLUAJIBHBIX YUETOB.

OTBeTHI HAa OOpaIleHUSs, TOCTYNHUBIINE Yepe3 NHPOPMAITMOHHYIO aHATTUTUYECKYTO
cUCTEeMY «DJIEKTPOHHbBIE OOpPAIICHUS» TAIOTCA Yepe3 YKa3aHHYI0 CUCTEMY,
MOCTYIHUBILIKE HAPOUYHO U MOYTOBOU CBSI3bIO OTBETHI, HAPABIISIOTCS B COOTBETCTBUU C
3akonoM PecnyOnuku Kazaxcran «O mourey.

58. IIpu npeaBapUTEIILHOM PACCMOTPEHUHN MOCTYUBIINE JOKYMEHTBI
pacmpenensitoTcs Ha TPEOYIOIUe PacCCMOTPEHUS PYKOBOJICTBOM OpTaHU3AIMK U HE
TpeOytoiue 3Toro. JJokyMeHThl, He TpeOyIolre paCCMOTPEHUSI PYKOBOJICTBOM,
HaIPaBJIAIOTCA HEMOCPECTBEHHO B CTPYKTYPHbIE MOAPAa3IeIECHUS WA OTBETCTBEHHBIM
UCTIOJIHUTETISIM.

[Tpu HEOOXOUMOCTH O6€30TIaraTeIbHOTO NCITOJTHCHHSI IIOCTYITHUBIIIETO
JOKYMEHTA JIOIyCKAETCsl 03HAKOMJICHUE UCTIOTHUTENS C €T0 COJEPIKAaHUEM [0
paccMOTpEeHHUs TOKYMEHTa PYKOBOJICTBOM OpraHU3alluu (CTPYKTYPHOTO
noApa3AcicHus ).

59. llpenBapuTenbHOE pACCMOTPEHUE JOKYMEHTOB OCYIIECTBIISIETCS UCXOAS U3
OLICHKHU UX COJICPKAaHUS, aBTOPCTBA, CIIOKHOCTH U HOBU3HBI ITOCTABJIEHHBIX BOIPOCOB
HA OCHOBAHMH YCTAaHOBJICHHOT'O B OPTaHMU3AIMU PACTIPEIETICHHs 00s3aHHOCTEH.

60. PaccMOoTpeHHIO PyKOBOJACTBOM IMOJIEXKAT TOKYMEHTBI, IOCTYITUBIINE U3
Anmunuctpanuu Ilpesuaenta Pecnyonuku Kazaxcran, [TapnamenTa Pecriyonuku
Kazaxcran, Anmapara [IpaButensctBa Pecriyonuku KazaxcraH, 1IeHTpanbHbBIX U
MECTHBIX TOCYAapCTBEHHBIX OPIaHOB, BBIIECTOAIIEH OpraHu3aluu, 0OpaleHus,
COOOIIEHUS, 3aIPOCHI, OTKJIMKU U TMPEIOKEHUS (PU3NUIECKUX U IOPUIUIECKHUX JIHII.

61. JIokyMeHTBI, pACCMOTPEHHBIE PYKOBOJICTBOM OpraHu3aluu (CTPYKTYpPHOTO
nojipasiesieHus ), Bo3ppaiarorcs B ciyxk0y 10V, rne B PK® BHocsTCS conepkanus
PE30JIIOIUH, @ JOKYMEHTHI IEPEAAKOTCA UCTIOJHUTEISAM 10T POCIIUCH.

JIOKyMEHT, UCTIOJTHEHHE KOTOPOTO BO3JIOKEHO Ha MOABEIOMCTBEHHBIE (-y10)
Opra”u3alyu (-10) WM HECKOJIbKO CTPYKTYPHBIX MOApA3IeICHUH, IepelacTCs UM
OJHOBPEMEHHO B KOIUSIX C COOTBETCTBYIOMIECH OTMETKOM B PK®. [Toanmuunk
IEPEAACTCS UCTIOHUTENI0, YKA3aHHOMY B PE30JIIOLUU NIEPBBIM.
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[TocTynuBiMe TeaerpaMMbl IPUHUMAIOTCS IO/ PACIIMCKY C IPOCTABIEHUEM
JaThl 1 BPEMEHHU NPUEMA, PETUCTPUPYIOTCS, a 3aTEM NIEPEAAIOTCS HA PACCMOTPEHHE
PYKOBOJICTBY U UCIIOJIHEHUE.

TekcT nocTynuBIIel TeAe(POHOrPAMMBI 3aITUCHIBAETCS (I1€YaTAETCS)
[OJTy4YaTeJIeM, PETUCTPUPYETCS U ONIEPATUBHO MEPEAAETCS PYKOBOAUTEIIO, KOTOPOMY
OHa aJpecoBaHa.

[Ipu npueme tenedoHOrpaMMbl OHOPMIISIFOTCS CIEAYIOIINE PEKBU3UTHL: TEKCT,
OTIPABUTEIb, HAMMEHOBAHUE BU/IA JJOKYMEHTA, JaTa, HOMEP, HAUMEHOBAHME
JOJIKHOCTH, MHULIMAT UMEHU U (haMUJIS JIMIIA, TOANKCABIIEro J0KyMeHT. Kpome Toro,
YKa3bIBAIOTCS JOKHOCTH U (DaMUJIMH JIUII, IEPEeIaBIINX U PUHSABIINAX
TenepoHOrpaMMy, Yachl U MUHYTHI IIpHUeMa-TepeadHn.

62. I1pu pereHur BONPOCOB O€3 COCTABIICHHS JOMOJHUTEIBHBIX TOKYMEHTOB
UCIIOJTHUTENb JeaeT OTMETKU Ha TokyMeHTe u PK® o natax nocryrmienus (eciu
00pa3oBajICsi HHTEPBAJI BpEMEHH MEXKy MOCTYINICHHEM JJOKYMEHTA 1 €ro JIOCTaBKOM
UCIIOJTHUTEIIO), JaTaX MPOMEKYTOYHOTO UCTIOTHEHUS (3anpoc cBeieHUH, TenedOHHbIE
NIEPErOBOPHI U UHBIE), 1aT€ U PE3yJIbTaTaX OKOHYATEILHOTO UCTIOTHEHHUS.

63. [Ipu mocTymieHuu AMEKTPOHHOTO JOKyMeHTa ciryx00ii JIOY npoBoautcs
npolLeypa MPOBEPKH MOITMHHOCTH JEKTPOHHOMN IIU(POBOM MOIIUCH C
UCII0JIb30BAaHUEM OTKPBITOTO KJII0Ya 3JIEKTPOHHOU nudposoit noanucu u CK3U,
pean3yronux mnpouecc GopMUPOBAHUS U MPOBEPKH IEKTPOHHON HHU(POBON MOAMTUCH
(cpencTBa AIEKTPOHHOM UG POBO MOAMKCH), & TAKXKE MPOLIEAIINX TPOLETYPY
NOJTBEPKIACHUS COOTBETCTBHSI B IIOPSJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Pecny6nuku Kazaxcran B 0051acTi TEXHUYECKOTO PEryJIMPOBaHUSI.

64. B ciyuae BBISIBJICHUSI HECOOTBETCTBUS DJIEKTPOHHOM IMPPOBOM TOANUCH
1ocJie MPOBEACHUSI MPOLEAYPBI IPOBEPKHU JIEKTPOHHOMN LIUPPOBON MOAMNKCH C
UCIIOJIb30BAaHUEM CPEJICTB AJIEKTPOHHOU 1TU(POBOI MOANMHUCH (1aliee — OTPHUIIATEeIbHbBIN
pe3ynbTaT MPOBEPKHU MOAJIMHHOCTH 3JIEKTPOHHON LIM(PPOBON MOANKUCH), JIEKTPOHHBIHI
JOKYMEHT CUMTAETCS] HEMOJIYYEHHBIM, O YEM MOJIy4aTeNb JIEKTPOHHOTO JOKYMEHTA
HaIIPaBJIIET YBEIOMIICHUE-KBUTAHIIUIO, SBJISIONIECECS 3JIEKTPOHHBIM IOKYMEHTOM C
OTMETKOU «HE MPUHATO», NOANUCAHHOE COTPYAHUKOM ciiyk0b1 JIOY, ¢ ykazanuem
IIPUYMHBI HETIOJIYYEHUS TOKYMEHTA.

[Ipu nmonyyeHnn NOATBEPKICHUS (YCTAaHOBIICHUS) IOAJIMHHOCTH SJIEKTPOHHON
1M (PpOBOY MOJAUCU C UCTIOIB30BAHUEM CPEJICTB JICKTPOHHOU IU(PPOBOM MOMUCH
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MOCJie MPOBEICHUS MPOLIEAYPhI MPOBEPKU ANEKTPOHHOU 1T poBOM oanucH (Haiee —
MOJIOKUTENIbHBIN Pe3yJIbTaT MPOBEPKH MOTHHHOCTHU, JIEKTPOHHOM UG POBOH
MOJMUCH ), DJICKTPOHHBIM IOKYMEHT MOJICKUT MEPBUUHON 00paboTKe.

65. IlepBuunast 00pabOTKa 3JAEKTPOHHOI'O JOKYMEHTA BKIIFOUAET TPOBEPKY:

1) neCTBUTEILHOCTH PETUCTPAIIMOHHBIX CBUACTEIHCTB AJIEKTPOHHOMN 1TU(PpOoBOIA
MOJIMTUCH U OTKPBITOTO KITF0UA AJIEKTPOHHOU ITUGPOBOIA MOAMHCH, C UCIIOIH30BAHUEM
KOTOPOTO OB YJIOCTOBEPEH AJIEKTPOHHBIN JTOKYMEHT;

2) Bcex PEeKBU3UTOB JIEKTPOHHOTO TOKYMEHTA;

3) moJIHOMOUMIA cTaTyca BCeX JIUII, C UCTIOIB30BAHUEM DJIEKTPOHHOU IU(PPOBOI
MOJAMUCH KOTOPBIX YJAOCTOBEPEH JICKTPOHHBINA JOKYMEHT.

66. Peructpanus 3J€KTPOHHOTO JOKyMeHTa city k001 JIOY ocymiecTBisieTcs: npu
YCTaHOBJIEHUH MTPUHAIJIEKHOCTH 3JIEKTPOHHOTO JIOKYMEHTA OTIIPABUTEIIO U
LEJIOCTHOCTH COJEPKaHUSI ITyTEM MTPOBENCHUS MPOIIEAYPhI TPOBEPKH IIEKTPOHHOM
11 (pOBOI MOANUCH U MOTYUYEHHUS MOJOKUTEIBHOTO pe3yJIbTaTa IPOBEPKU
AJIEKTPOHHOM LIU(PPOBOI MOANKMCH JOKHOCTHOTO JIMIA TOCYAAPCTBEHHOTO OpraHa
(opranuszanum), UCIOJIb30BAHHON IPH YOCTOBEPEHUH AIIEKTPOHHBIX JOKYMEHTOB,
U3/1aBAEMBIX MM B MpeJenax ero MoJHOMOYHIA.

67. Peructpupyemble JOKyMEHTHI niociie ux peructpanuu B PK® n 9PKK
nepeaarTcsl Ha pacCCMOTPEHUE PYKOBOJICTBY OpraHU3AIUU WU CTPYKTYPHOMY
NOAPA3ACICHUIO (JOJPKHOCTHOMY JIUILY) JIJIsl IPUHATHS PEIICHUS.

[Tpu HEOOXOTUMOCTH 6€30TIaraTeIbHOTO UCITOJTHEHHSI TIOCTYTUBITIETO
JIOKYMEHTA JIOMyCKAeTCS 03HAKOMIJICHUE UCIIOTHUTES C €ro CoAep KaHueM 0
paccMOTpEHUsI TIOKYMEHTa PYKOBOJACTBOM OpraHU3alluu (CTPYKTYPHOTO
MoJIpa3/IeJICHus ).

68. IIpu mocTymIeHnH BXOASILETO TOKYMEHTA, HAIIPABJIEHHOIO TOJIBKO Ha
OyMaxHoM Hocutene, ciryx0a JI0Y Bocnpou3BoUT B 31€KTPOHHO-IIU(POBYIO GOopMy
(ckaHUpYeT) NOCTYNUBIIUN JOKYMEHT, BCE €T0 MPUJIOKEHUS B OJUH 3JIEKTPOHHBIN
daiin ogHOrO (hopMarta U yIOCTOBEPSIET SIEKTPOHHOU TU(PPOBOI MOAMUCHIO
COTpY/IHHKA.

[TocTynuBine yepe3 opUuIUaNbHYO JEKTPOHHYIO OUYTY OpraHu3aluu
JNOKYMEHTBHI, IIPY HAJIMYUU PEKBU3UTOB, IIPELYyCMOTPEHHBIX ITYHKTOM 51 HacTosAmmx
[IpaBuit nogyexaT perucTpalnm.
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69. [lonydeHne U perucTpanus dJIEKTPOHHOIO TOKYMEHTA NOATBEPKIAIOTCS B
CO/1 myTeM nepenayn OTIPABUTEIIO YBEAOMIICHHUS-KBUTAHLIUN — 3JIEKTPOHHOTO
JIOKYMEHTA, COAep Kalllell JaHHbIE 0 (PaKTUUECKON JOCTAaBKE U CIEIYIOIINE OTMETKH
(anee — yBeJOMJICHAE-KBUTaHIUA ):

1) nanHble 00 OTHOpaBUTENEC YBEOMIICHUSA-KBUTAHIINH;
2) naTy, BpeMs MOIY4YEHUs AIEKTPOHHOIO JOKYMEHTA,

3) naTy perucTpaiuu U perucTpalluOHHbIA HOMEpP, TPUCBOEHHBIN B COJ]
MOJIy4aTessi ANEKTPOHHOTO JOKYMEHTA;

4) 37eKTpOHHYIO0 IUPPOBYIO MOAMKUCH COTPYIHUKA Ty )kOb1 JJIOY
rOoCyJIapCTBEHHOTO OpraHa (OpraHnu3alun) — noyrydyaTens (1ocjie perucTpanuu
AJIIEKTPOHHOTO JOKYMEHTA);

5) nanHbie 00 OTBETCTBEHHOM UCITOJIHUTEIIE TOCYIapCTBEHHOTO OpraHa
(opranuzanum)-noayyareis.

["ocynapcTBeHHBINM OopraH (opraHu3alius)-mojydaTeiab 00ecreqnBaeT
AKTYaJIbHOCTh U JIOCTOBEPHOCTH JAHHBIX 00 OTBETCTBEHHOM HCIIOJTHUTENE
3JIEKTPOHHOTO IOKYMEHTA.

70. D1EKTPOHHBIN JOKYMEHT CUYUTAETCSI HE JIOCTABJICHHBIM MOJIYy4YaTello, €Clu
OTIPABUTEND HE MOJYUYWJT YBEIOMIICHUSA-KBUTAHLINU O TIOJIYYCHUU 3JIEKTPOHHOTO
JIOKYMEHTA.

71. Ecnu YBCAOMIICHUC-KBUTAHIIWA HC ITIOJIYYCHO OTIIPABUTCIICM B TCUCHHUC
OAHOI'O pa60qer0 AHA ITOCJIC OTIIPABKH 3JICKTPOHHOT'O JOKYMCHTA, TO OTIIPABUTCIIb
YBCOAOMIISICT IMOJIYHATCIIA 00 OTCYTCTBHUH INOATBCPIKACHUSA IMOJTYUCHHA 3JICKTPOHHOT' O
JOKYMCHTaA IIPH ITOMOIIIKU MHBIX CPCACTB CBA3U.

B ciyyae BO3HMKHOBEHHUS MTPOOIJIEM C TIOJTYUYEHUEM YBEJOMIICHUSA-KBUTAHIIH
0osee oJHOro paboyero HA OT MOJydYaTess JIEKTPOHHOrO J0KyMeHTa Brangenen
Hentpa EC2/10 nocine npeaBapuTenbHOro YBEAOMIICHHS OJIyYaTeNsl SJIEKTPOHHOTO
JIOKYMEHTa, OCTaBJISIET 32 COO0M MpaBo OJOKUPOBAHUS BO3MOKHOCTU OOMEHa
ANIEKTPOHHBIMU JOKYMEHTaMHU ¢ yyacTHUKaMu C3J] 10 MOJHOTO ycTpaHeHus MpoOseMm.

[Tpu moctymiernn OyMa)XHOTO TOKYMEHTa, KOTOPBIA YKe 3apeTUCTPUPOBAH B
dbopmaTe AMEKTPOHHOTO JOKYMEHTa U HaXOAUTCs B 00paboTke, ciryx60it JIOY Ha
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OyMa)KHOM JIOKYMEHTE IIPOCTABIISIETCA OTMETKA O MOCTYIJIEHUU IOKyMeHTa. B panee
CO3JIAaHHOM 3JIEKTPOHHOM PErUCTPALIMOHHOM KapTOUKE JAaHHOTO JOKYMEHTA
MPOU3BOJIUTCS OTMETKA O HAJTMYMKU OYMa)KHOTO JIOKYMEHTA.

72. JIOKyMEHTBI, PACCMOTPEHHBIE PYKOBOJICTBOM OpraHU3aIuu (CTPYKTYPHOTO
nojpasnaesieHus), Bo3ppamarorcs B ciyk0y 10OV, rne B PK® u OPKK BHocsTCS
COJIEp>KaHMS PE30TIOLINM, a TOKYMEHTBI MepeIat0TCsl UCTIOTHUTEISIM.

JIOKyMEHT, UCIIOIHEHHE KOTOPOTO BO3JIOKEHO HA MOABEIOMCTBEHHBIE (-YI0)
OpraHu3alui (-10) ¥ (MUJIM) HECKOJIBKO CTPYKTYPHBIX MOJAPA3ACIICHUN, IEPEAAECTCS UM
OJTHOBPEMEHHO B KOMHUSIX ¢ cooTBeTCTBYIoMIEH oTMeTKOM B PK® u OPKK. IToanuHuuk
NEPENAETCS UCTIOJTHUTEII0, YKa3aHHOMY B PE30JIFOLIMHU MTEPBBIM, €CIIM NHOE HE
YCTAHOBJIEHO B CAMOM PE30JIFOLINH.

[lepenaya 3JI€KTPOHHBIX JOKYMEHTOB UCHOJHUTEISM OCYILIECTBIISETCS
nocpeactsom CIO/I.

[TocTynuBIIMe TeaErpaMMbl IPUHUMAIOTCS IO/ PACIIUCKY C IIPOCTABICHUEM
JaThl 1 BPEMEHU MTPUEMaA, PETUCTPUPYIOTCS, a 3aTEM MEPEIAIOTCS HA paCCMOTPEHHE
PYKOBOJICTBY M MCIIOJIHEHHE.

Texcr moctynuBiien TeraedhOHOrpaMMbI 3aTMCHIBACTCS (II€YaTACTCs)
HOoJIy4aTeseM, PETUCTPUPYETCS U OTIEPATUBHO NEPENAETCA PYKOBOJUTEIIO, KOTOPOMY
OHa aJpecoBaHa.

[Tpu npueme TeraeGoHOrpaMMBbl OPOPMIISIFOTCS CIEAYIOIIUE PEKBU3UTHI: TEKCT,
OTIIPAaBUTENb, HANMEHOBAHUE BU/Ia JOKYMEHTA, 1aTa, HOMEP, HANMEHOBAHUE
JOJKHOCTH, MHULIMATIBI UMEHH U (paMWIIHS TMLa, TOAMKUCABILIEro TOKyMeHT. Kpome
TOT'0, YKa3bIBAIOTCS JOKHOCTH U (PaMUIIMH JIUILI, IEPEeIaBLIINX U IPUHSABIINX
Tene(poHOrpaMMy, Yachl U MUHYTHI TpUEeMa-epeadHn.

73. Ilpu perieHUH BOIpOCOB O6€3 COCTABIICHUS TOTOJHUTEIBHBIX JOKYMEHTOB
UCIIOJIHUTENb AeslaeT OTMETKU Ha JokyMeHTe u PK® u OPKK: o nare nocrymnenus
(ecn 0Opa3oBascs UHTEPBAJI BPEMEHU MEKY MOCTYIUIEHUEM JOKYMEHTA U €ro
JIOCTaBKOM MCIOJIHUTEIIO); AaTaX MPOMEKYTOYHOTO UCIIOJIHEHUS (3aMpocC CBEICHUM,
TesneOHHBIE EPETOBOPHI U MHBIE); 1aTe U Pe3yJIbTaTaX OKOHYATEIbHOI'O UCTIOTHEHHUS.

Bce ormMeTku Ha JOKYMCHTC Pa3MCIIatOTCA Ha CBO6OI[HI:IX OT TCKCTa MCCTax.

IMaparpa¢ 2. Ilopsinok 00padbOTKU MCXOAANIUX JOKYMEHTOB
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74. O6paboTKy UCXOASIIMX JOKYMEHTOB OCYIEeCTBIAET ciayk6a JJOY.

Bce npoekThl HCXOoasIuX JOKYMEHTOB COTJIaCOBBIBAIOTCS Ciry)00it JIOY,
KOTOpasi MpoBEPSET MPaBUILHOCTh O(POPMIICHHUS BCEX PEKBU3UTOB, B TOM YHUCIIE
WHJICKCA 10 HOMEHKJIATYPE J€J1a, HAJIMYME U TTIOJTHOTY MPUII0KECHUN, YKa3aHHBIX B
OCHOBHOM JIoKyMeHTe. HenpaBuibHO 0opMIIeHHBIE TOKYMEHTHI BO3BPAIIAIOTCS
HUCIOJHUTEIIO.

75. llongnucanHble JOKYMEHTBI PETUCTPUPYIOTCS U OTIPABIISIIOTCS apecary
(ampecaTtam) B IeHb UX NOANUCAHUS (YTBEPXKIICHUS) UM HE MO3/IHEE CIEAYIOIIEro
paboyero AHs, TeIerpaMMbl U Tesle(pakchl — HE3aMeITUTENBHO.

B CO/1 nonmyckaercss aBTOMaTHYECKOE IPUCBOEHNE PETUCTPALMOHHOTO HOMEPA U
JaThl JOKyMEHTA MPU MOANMCAHUM 3JIEKTPOHHOTO ToKyMeHTa DL,

76. OpurrvHaIbl UCTIOTHEHHBIX OYMa)KHBIX JJOKYMEHTOB BMECTE C OTITYCKOM
JTOKYMEHTA MEePEAA0TCs B T€ CTPYKTYPHBIE MTOAPa3ACICHUS WIH OABEIOMCTBEHHbBIC
OpraHu3alyu, KOTOPHIE SIBISUINCh OCHOBHBIMY MCHOJIHUTEISMH U ITPOU3BOIAT
dbopMHpOBaHUE COOTBETCTBYIOIIMX J€JI COTJIACHO HOMEHKJIATYpe JIeTl.

77. llepen OoTOpaBKO# 3JIEKTPOHHOTO TOKYMEHTA MPOBEPSETCS MPABUIBHOCTh €TI0
odopmiieHUs (HATUYUE PEKBU3UTOB JIEKTPOHHOIO IOKYMEHTA), B TOM UHCIIC
IIPOBOJUTCS TIPOLIETypa MPOBEPKU IIIEKTPOHHOU HU(PPOBON MOAKMCH, TPOBEPKU
MOJIOKUTEIILHOTO pe3yJibTaTa 3JIEKTPOHHOU UGPOBOI MOAMKUCH U PETUCTPAIIMOHHBIX
CBU/JIETEJILCTB.

CopeprxaHue JIEKTPOHHOTO JOKYMEHTa COOTBETCTBYET MOJIMHHUKY OyMaKHOTO
JOKYMEHTA.

78. Ecaun oKyMeHT, HanpaBieHHbIN B UHYIO OpraHU3aluIo0, JOKEH ObITh
BO3BpAILEH, TO B IPABOM BEPXHEM YIIIy IIEPBOTO JIUCTA JOKYMEHTA Ha OyMa>KHOM
HOCHUTEJEe Ha CBOOOJHOM OT TEKCTa I0JI€ MPOCTABISAIOT IITaMII MJIK AENal0T IOMETKY O
BO3BpATe, TaKyo ke noMeTKy aenaroT B PK® n SPKK.

Haparpadg 3. IlopsiaoK NpoXoxKAEeHUS BHYTPEHHUX J10KYMEHTOB
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79. IIpoxoxaeHre BHYTPEHHUX IOKYMEHTOB Ha 3Tanax UuX MOJrOTOBKU U
0hOpMIICHUSI COOTBETCTBYET MPOXOXKICHUIO UCXOSIINX JOKYMEHTOB, Ha Tare
VICTIOJIHEHUS — BXOIAIINX JIOKYMEHTOB.

80. Ilepenaya BHyTpEHHUX JOKYMEHTOB MEXKIy CTPYKTYPHBIMH
NOJIpa3/ICJICHUSAMHU OCYILECTBIAETCS JOJKHOCTHBIMU JIMI[AMH, OTBETCTBEHHBIMH 3a
JOKYMEHTAIIMOHHOE 00€eCTIeueHne YNPaBICHUS B CTPYKTYPHBIX MOJAPA3ACICHUSIX.
JIOKyMEHTBI TIepeJaroTCsl C COOTBETCTBYIOIIEH OTMETKON B PK®.

JIOKyMEHTBI, CO3JaHHBIE B ITPOLECCE MEPEIUCKU MEKY UCIIOJIHUTEIbHBIMU
OpraHaMH U UX MOJBEJIOMCTBEHHBIMU OPTaHU3aLMsIMU, a TAKKE MEXKILY
UCTIOJTHUTENHBIMU OpraHaMu, (PUHAHCUPYEMBIMU U3 MECTHOTO OIOJ)KETa, He
BKJIFOYAIOTCS B COCTAaB BHYTPEHHUX JTOKYMEHTOB.

ITaparpa¢ 4. [lopsigok perucrpanuu 10KyMEHTOB

81. Perucrpanuu noanexar T0KyMEHTHI, TPEOYIOIINE yUeTa, UCTIOJHEHUS U
UCIIO0JIb30BaHusl B UH(GOPMAIMOHHO-CITPABOYHBIX 1ETISIX.

82. Perucrtpanus JOKyMEHTOB OCYIIECTBIISIETCS LICHTPATU30BAHHO CITY KOO
JOVY.

83. JIBmkeHne TOKyMEHTOB B OPraHU3alliy C MOMEHTA MX CO3JaHUs WITH
TIOJTyYEHUS JIO 3aBEPILCHHUS UCTIOTHEHMSI, OTIIPaBIICHMs, (OpMHUpOBaHUS JIeia U CAaYu B
apXHB OpraHU3aly 00pa3yeT JOKyMEHTOOOOPOT.

84. O0BeM JOKYMEHTO000pOTa OMpEIeNAeTCs] OOLIUM KOJIMYECTBOM BXOISIIIHX,
UCXOJISIIUX U BHYTPEHHUX IOKYMEHTOB 32 MECSII, KBapTal, TOJ.

3a eAMHMILY YYeTa KOJIMYECTBa JOKYMEHTOB IPUHUMAETCS CaM JIOKyMEHT 0e3
y4eTa KOIUH.

85. B opranuzanusx ¢ o0beMoM JoKyMeHToo0opoTa cBbitie 2000 T0KyMEHTOB B
roJi IOIYCKAaeTCs ACHEHTPATU30BAHHAS PETUCTPALMS JOKYMEHTOB, IPU KOTOPOU B
cinyx0e J1I0Y peructpupyroTcsi JOKYMEHTHI, TOCTYMAIOIIE Ha PACCMOTPEHNE
PYKOBOJICTBa OpraHU3alliu, PaCOPSAUTENIbHBIE IOKYMEHThI OpraHU3aIK, OOpaIieHus,
COOOIIEHHUSI, 3aITPOCHI, OTKJIUKH U TIPEIIOKESHUS PU3NICCKUX U FOPUINYCCKUX JIHII,
MepenucKa 3a MOAMUChI0 PYKOBOJICTBA, B CTPYKTYPHBIX OAPA3ICICHUAX
PETUCTPUPYIOTCS AAPECOBAHHBIE JAHHBIM CTPYKTYPHBIM MOAPA3ACICHUAM JOKYMEHTHI.
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86. Peructparnus u npuem NoUIMHHUKOB OyMaXKHbIX IOKyMEHTOB, OyMa)KHbIX
KOIHUM 3JIEKTPOHHOT'O TOKYMEHTA, NOCTYNAKOIIUX OT y4acTHUKOB CO/],
OCYILECTBIISIOTCS TOJIBKO MPHU HAIMYUUA COOTBETCTBYIOLIUX IEKTPOHHBIX JTOKYMEHTOB.

87. JIOKyMEHTBI pEeTUCTPUPYIOTCS B OpraHU3allMy OJUH Pa3: BXOJAIIUE — B J€Hb
MOCTYTUICHUS, UCXOISIIINE U BHYTPEHHUE — B JC€HB MOANUCAHUS (YTBEPKICHHUS).

JIOKyMEHTBI, HE 3aBEPIICHHBIC ICIOMPOU3BOJICTBOM HIIM TPEOYyIOIINe
JUTUTEIIBHOTO CPOKA UCIIOJHEHUS, IEPEPETUCTPALMA HE TTOAJICKAT.

[Ipu nepenaye 1OKyMeHTa JJIsl UCTIOTHEHUS (O3HAKOMIIEHHMS) U3 OJTHOTO
IIOAPA3ICIICHUS B MHOE HOBBIM PErUCTPALMOHHBIN HOMEDP HE IIPUCBAUBACTCH.

Ha HuxHel cTopoHe MociaeHero JIucTa JOKyMEeHTa Wi €ro 000POTHOM CTOpPOHE,
a Taxke B PK® npocrasisieTcst qata (mpu HEOOXOAMMOCTH — BpeMsi) TIepeaayH.

JIOKyMEHTBI, B TOM YHCJIE OOpaIieHusi, COOOIIEHUS, 3aIIPOChl, OTKJIMKH 1
MIPETIOKEHUS TI0 OJTHOMY M TOMY K€ BOIIPOCY, HAIIPABJICHHBIE PA3IMYHBIM ajjpecaTtaM
Y TIOCTYTIHBIIIKE 711 PACCMOTPEHUS B OJJHY OpTaHHU3aINI0 B TCUCHUE KAICHIAPHOTO
roJla, YYUTHIBAIOTCS MO PETUCTPAIIMOHHBEIM HOMEPOM TIEPBOTO IOKYMEHTA, OOpaIIeHUS
COOOIIeHMS, 3aITPOCca, OTKJIMKA U TIPEJIOKEHUS ¢ T0OaBICHUEM MOPSAKOBOTO HOMEPA,
MIPOCTABJISIEMOI0 Yepe3 KOCYI0 4epTy (IpoOb) UiTu TUPE.

[ToBTOpHBIMU CUUTAIOTCS JOKYMEHT, B TOM YHUCJIE OOpaIeHus, COOOIICHHUS,
3aIPOCHI, OTKIUKH M TPEIII0KEHHUS, TTOCTYIUBIIHNE OT OJHOTO M TOTO Ke ajpecara
(ampecaToB) IO OJTHOMY M TOMY K€ BOIIPOCY HE MEHEE JIBYX Pa3.

88. Peructpanus BXOIAMINUX WA UCXOMSIINX JOKYMEHTOB-OTBETOB
ocymiectBisieTcss B PK® HHUIIMATUBHBIX IOKYMEHTOB.

Peructpanust UCXOIAIIUX JOKYMEHTOB (MHUIIMATUBHBIX U OTBETHBIX )
ocyuecTBisieTcsa B eqnHou PK® ucxoasmux 10KyMEHTOB.

89. B opranuzanuu npumeHstorces ciaenytomue PKO:

1) kapTOUuKa perucTpaluny BXOIAIIUX JOKYMEHTOB, KAPTOUKA PETUCTPALIUU
UCXOJISIIIMX TOKYMEHTOB M KapTOUKa PErUCTPAIlMU BHYTPEHHUX JOKYMEHTOB 10 (hopme
coryiacHo npuioxeHuto 14 x Hactosmum [IpaBunam;

2) )KypHaJl perucTpani BXOJIIIMX JOKYMEHTOB, )KypHAJl pEruCTpauu
UCXOSIIUX TOKYMEHTOB M JKypHaJ perucTpaly BHyTPEHHUX JIOKYMEHTOB 0 (hopme
COTJIACHO MpuiIokeHuto 15 k HacrosmuMm [IpaBunam.
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90. YcranaBnuBaeTcs CIENYIOMINN COCTAB CBEICHUN O JOKYMEHTE, MOUIEKAIIEM
pErUCTpaLnHn:

1) HanMeHOBaHUE OpraHU3aIiK (aBTOpa WJIK KOPPECTIOH/ICHTA);

2) HaMMEHOBAHUE BUJIa JOKYMEHTA;

3) Iata U perucTpalMoHHbII HOMEP (MHAEKC) TOCTYNUBIIETO IOKYMEHTA;
4) 3aroJIOBOK K TEKCTY (KpaTKO€ COJIEpKaHUE TOKYMEHTA);

5) pe3omtonus (MCIOIHUTENb, COJIEPAKAHUE TIOPYUEHHUS, aBTOP, /1aTa);

6) CPOK UCTIOJHEHHS JOKYMEHTA;

7) NOANKCHh UCTIOJIHUTEIIS O MTOJTYUYEHUH IOKYMEHTA;

8) oTMeTKa 00 UCIIOJHEHUH IOKYMEHTa U HaIlpaBJIE€HUHU €T0 B JEJO.

CocraB cBeJIeHUI B 3aBUCUMOCTH OT XapakTepa JOKyMEHTa U 3a1a4
UCIOJIb30BaHUS MHPOPMALMH NTPU HEOOXOAUMOCTH JTOTIOIHIETCS HHBIMU CBEJICHUSIMU
(HamM4Yue NpUII0KEHHM, KOJTMYECTBO JIMCTOB, IEPEMEILIEHNE JOKYMEHTAa BHYTPH
OpraHu3alliH, IEPEHOC CPOKOB UCIIOJIHEHHUS).

91. Undopmarius o qoKyMeHTaX, MOJIyYeHHAs IPU UX PETUCTPAIINH, TIOCTYMAET B
MH()OPMAIIMOHHO-TIOMCKOBYIO CUCTEMY, KOTOpasi BKJIIIOUAET B CE0s1 KAPTOTEKH U
KJIacCU(DUKAITMOHHBIC CITPABOYHHKH.

92. PK® cOCTaBIAIOT CIEAYIOIINE KAPTOTEKHU:
1) mo koppecnoHAeHTaM;

2) no BUAaM JOKYMEHTOB;

3) o aBTOpaM JOKYMEHTOB;

4) KOHTPOJIbHBIE;

5) konuduUKaIMOHHBIE;

6) 1o oOpailleHusIM, COOOIIEHUSIM, 3allpOocaM, OTKIIMKaM U MPEIJIOKEHUSIM
bu3HUeCKNX U IOPUTUIECKUX JIUIL;

7) uHBIE B 3aBUCUMOCTH OT 3aJ1a4 MOUCKa HH(opmaIuu.
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93. YyactHuku COJ] uCnonb3yOT €IMHYI0 HOPMaTUBHO-CIIPABOYHYIO
uHpopmaruio. PerymupoBanue u n3MeHEHHE HOPMAaTUBHO-CITPABOYHON WH(MOpMAITIH,
KaCaroIIeHCsl OPraHu3aIMOHHO-PACTIOPAIUTETHFHON TOKYMEHTAITUH, OCYIICCTBIISIET
YIIOJTHOMOYCHHBIH OpraH.

94. Tlons 3anucu 0a3bl JAHHBIX ABTOMATU3UPOBAHHON HH(POPMAIIMOHHO-
MOMCKOBOM CHCTEMBbI COOTBETCTBYIOT MapaMeTpaM MOCIEYOIIEr0 ONEePaTUBHOIO
MOMCKA JIOKYMEHTOB M KOHTPOJISI 332 UCIIOJIHEHHUEM JIOKYMEHTOB.

IMaparpad S. Ilopsiiok UCIO0JIB30BAHUS YJIEKTPOHHOM HU(PPOBOI MOANMUCH

95. Yuactauku CO]] obecrnieunBarOT MOIJTMHHOCTD U IIETOCTHOCTD AJIEKTPOHHBIX
JTOKYMEHTOB ITyTEM:

1) unrerpupoBanus (comnpsbkenus) B CO 1 CK3U, peanusyromux mpoiiecc
dbopMupOBaHUs U MPOBEPKU IEKTPOHHOU U(DPOBOIM MOANUCH (CPEACTBA AIEKTPOHHOMN
1u(POBOI MOMUCH), a TAKXKE MPOIIEIINX MPOLETYPY TOATBEPKACHUS COOTBETCTBHUS
B MOPsIJIKE, YCTAaHOBJIECHHOM 3aKOHOAaTenbCcTBOM Pecnyonuku Kazaxcran B obmactu
TEXHUYECKOTO PEeryJIupOBaHuUs;

2) coOmrofeHust pa3rpaHuyeHHs IPaB AOCTYIA K AIEKTPOHHBIM JTOKYMEHTaM.
96. Yuactaukam CO/I cnenyer:

1) XpaHUTh B TaifHE CITyKeOHYIO WH(DOPMAITUIO, CTABITYI0 UM U3BECTHOU B
nporecce paboThl CO CPEICTBAMH KPUITOrpapUUIECcKOi 3aiuThl HHDOpMaIuy;

2) XpaHUTh B TallHE COJIEPKaHUE 3aKPBIThIX (CEKPETHBIX) KIHOUEH CPecTB
anekTpoHHo# 1udposoii noanucu (CK3N);

3) obecrieunBaTh COXPaHHOCTh HOCUTENEN KIIFOUEBOM MH(OPMAIIUU U HHBIX
JOKYMEHTOB O KJIF0Yax 3JIEKTPOHHOM LIM(POBOIA MOANKCH, BBIJABAEMBIX C STUMHU
HOCUTEISIMHA UH(DOPMAIINH;

4) OCYHICCTBIIATH CUHXPOHU3AIHNIO BPCMCHU Ha IICPCOHAJIbHBIX KOMIIBROTCPAX C
9TAJIOHHBIM BPCMCHCM;
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5) He OCYIIECTBIATH AKCIUTYATAIUIO MPOrpaMM (B TOM YKCIIE — BUPYCHI) Ha
MEePCOHATBHBIX KOMIIBIOTEPAX, KOTOPBIE HAPYIIAIOT (YHKIIMOHUPOBAHUE CPEACTB
ANIEKTPOHHOM ITU(GPOBOIA MOAMKICH, B COOTBETCTBUU C TPEOOBAHUSIMH T10
ucnonb3zoBanuio CK3U.

97. lns odopMIIeHUs 3IEKTPOHHBIX TOKyMeHTOB B COJ] rocyapcTBEHHBIX
OpraHOB MCTOJB3YIOTCS TOJIBKO T€ 3aKPBIThIC (CEKPETHBIC) KITFOUN AJIEKTPOHHOMN
11 (ppOBOH MOAINCH, KOTOPBIM COOTBETCTBYIOT OTKPBITHIC KITFOUH JIEKTPOHHOM
1IU(POBOM IMOATUCH, IMEIOIITUE ICHCTBYIOIINE PETHUCTPAIIMOHHBIC CBUICTEIILCTBA,
Beimanubie Y[ I'O.

98. Ilopsaiok mprUMEHEHUS AIEKTPOHHOM U poBoi moanucu B COJJ
3aKJIFOYAETCS B CIIEAYIOIEM:

1) dbopmupoBanue 37IeKTPOHHON TU(POBOM MOAMUCH AJI MOATHUCAHUS
ANIEKTPOHHOI'O JJOKYMEHTA OCYIIECTBIISIETCS C UCTIOIb30BAHUEM:

OI[HOﬁ HJIN HCCKOJIbKUX JJICKTPOHHBIX L[H(l)pOBBIX HOI[HPICGﬁ JOJDKHOCTHBIX JINI]
ToCyaapCTBCHHBIX OPIraHOB IIPpH YAOCTOBCPCHUHU JJICKTPOHHBIX JOKYMCHTOB,
HN31aBaCMbIX MU B IIPCACIIAX UX HOHHOMOqHﬁ;

OJIHOM AJIEKTPOHHOM 1TU(PPOBOM MOANUCH COTPYAHUKA MTOIpa3IeTCHUS
JIOKYMEHTAIIMOHHOTO 00€CTICUEHUS;

2) (opmupoBaHHe 3NEKTPOHHON HUPPOBON NOAMUCH JOIKHOCTHBIX JIULL
roCcyJapCTBEHHOTO OPraHa P YJIOCTOBEPEHHUH 3JIEKTPOHHBIX JIOKYMEHTOB,
U3/IaBAEMbBIX MU B IIpe/ieJaX UX MOJTHOMOYMIA:

JOJHKHOCTHOE JIUIIO TOCYJapCTBEHHOTO OpraHa MpHu yI0CTOBEPEHUH
ANIEKTPOHHBIX TOKYMEHTOB, H37aBAEMbIX UM B MPEEIIax €ro MOJTHOMOYHNIA,
yAOCTOBEPSIET (MOMUCHIBACT) TEKCT JOKYMEHTA (BJIOKEHHBIH (-bI€) (haiiibl) 10 ero
pETUCTpAI C TPUMEHEHHEM JISKTPOHHOW MU(PPOBOI TTOAMUCH, KOTOPAS
oOecrieuynBaeT MOJIMHHOCTD U IIEJIOCTHOCTh TEKCTa IOKYMEHTA;

dbopMHpoBaHUE ANEKTPOHHOHN ITUGPOBOI MOAMUCH JTOJKHOCTHOTO JIUIIA
roCyapCTBEHHOT'O OpraHa MpH YJIOCTOBEPEHUH JIEKTPOHHBIX JOKYMEHTOB,
U3/IaBaEMbIX MM B TIpeJieax WX MOJTHOMOUYNH (TIEpBOI AIEKTPOHHOMN ITU(POBOIMA
MOJIMUCH) OCyIeCTBIsieTcs ¢ ucnoib3oBanuem CK3U, peanusyromux mpoiece
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dbopMupOBaHUs U MPOBEPKU IEKTPOHHOU U(GPOBOI MOANUCH (CPEACTBA AIEKTPOHHOMN
udpoBoit moAnucK), kirodeBoro Hocurens nHbopmanru CK3U u perucrpaimuoHHOro
CBUJETENBCTBA, MOTy4YeHHBbIX B Y[ I'O;

3) npuMeHEeHUEe EKTPOHHON LIUPPOBON MOANUCH COTPYIHUKA cIy)KObl JJOY
JUISI IEPECBUIKH 3JIEKTPOHHOIO IOKYMEHTa MEXIy FOCYJapCTBEHHBIMH OPTaHAMM:

AIIEKTPOHHOU ITU(GPOBOI MOAMUCKHIO COTpyAHUKA Cy>KO0b1 JIOY ynocToBepsieTcs
(moamuCKIBaeTCs ) IEKTPOHHAS PETUCTPAIIMOHHAS KapTOUKa (YHUKATbHBIN
uneHtudukarop, HazHaueHHbI U3 CIJ], nata NOKyMeHTa, aBTOP IOKYMEHTA U
AJIEKTPOHHBIN JTOKYMEHT, yIOCTOBEPEHHBIN JIEKTPOHHOU IU(PPOBON MOAMUCHIO
JIOJKHOCTHOTO JIMIIA TOCYTapCTBEHHOTO OpraHa).

dopMupoBaHUE ANEKTPOHHOM ITU(POBOM MOANUCH COTPYIHUKA MTOAPA3CICHUS
JOKYMEHTAIMOHHOI'O 00€CIEUeHHsI OCYIIECTBIIsAIETCA ¢ ucnonb3zoBanueM CK3U u,
peanu3yronmMx npoiecchl GOPMUPOBAHUS U MPOBEPKHU AIIEKTPOHHOMN HUPPOBOH
noAnucH (CpeacTBa MMEKTPOHHOU 1TU(POBOIM MOAMUCH), KIIFOUEBOTO HOCUTENS U
PETUCTPAllMOHHOTO CBUAETENBCTBA, MoNyueHHbIX B YII T'O.

99. B cityyae BBISBIICHHS TP YIIOPSIOYCHUN apXUBHBIX JIOKYMEHTOB (haKTOB
OTIpEeIeJICHHs] OTPULIATEIIBHOTO pe3yJibTaTa MIPOBEPKHU JIEKTPOHHOHN 1TU(PpOBOM MOaIHCH
B 3JIEKTPOHHBIX JIOKYMEHTaX MOCTOSHHOTO ¥ BpeMeHHOro (cBhiie 10 jiet) cpoka
XpaHEHUs, OCYIIECTBIISETCS UX CBEpKa ¢ OyMaKHBIMU MO NIMHHUKaMHU. [1o utoram
CBEPKH JICKTPOHHBIE KOMTUU JOKYMEHTA, UMEIOIIE OyMaKHbIE MOAJTMHHUKY,
3aBEPSAIOTCS AICKTPOHHOM ITU(POBOI MOAIUCHIO PYKOBOJMUTEIS CTPYKTYPHOTO
nojapazzeneHus1, Kypupyroiero Bornpockl JJOY u (1) BeIOMCTBEHHOT'O apXuBa.

[Ipu oTcyTCTBUM OYMa)KHBIX MOJJIMHHUKOB 3JIEKTPOHHBIE IOKYMEHTHI
IOCTOSIHHOT'O U BpeMeHHOT0 (cBhIie 10 JeT) cpoka XpaHeHus MOAJIEkKAT Nepeiade B
BEJIOMCTBEHHBIN apXUB C COOTBETCTBYIOLLEH OTMETKOM.

IHaparpa¢ 6. O0ecnieuenue nHpopmanuonHou 0esonacuocru CI/I

100. MadopmanronHas 6€30MacHOCTh anmapaTHO-MPOrPaMMHOTIO,
TEIEeKOMMYHHUKaIUOHHOT0 obecrieueHus: COJl periiaMeHTUpyeTcsl COOTBETCTBYOIIMMU
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HOPMAaTUBHBIMH MTPABOBEIMU akTaMu PecmyOnmku Kazaxcran B 00J1acTi €IMHBIX
TpeboBaHMiT HHPOPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUI U 00ecTieYeHHs
UH(OPMAIIMOHHON O€301aCHOCTH.

@ynkunonuposanue COJ1, enMHON TPaHCIOPTHOM CPEBI TOCY IAPCTBEHHBIX
opranos, Y11 I'O, nmepeuens yuactaukoB COJI, nX 0053aHHOCTH ONPEICISIOTCS 1
OCYILIECTBIISIIOTCS C BBITIOJIHEHUEM TpeboBaHU MHPOPMAITMOHHOM 0€3011aCHOCTH B
COOTBETCTBHHU C JIOTOBOPAMH Ha BHITIOJIHEHUE COBMECTHBIX Pa00T MO 00ECTIEYEHUIO
nH(OPMAITMOHHON 0€30MaCHOCTH MEK/y OpraHu3aIueii-3aKka3quKkom,
rOCYyJIapCTBEHHBIMU OpTraHaMH U SKCILTyaTUPYIOIIUMHU OpTraHU3alusIMU
(opraHu3aUSIMU-UCTIOTHUTEIISIMU).

101. CK3U, peanuzyromue nporecc GopMUPOBAHUS U TIPOBEPKH dJIECKTPOHHON
G POBOH MOAMKICH, UCTIONB3YIOTCS B CTPOTOM COOTBETCTBHHU C X IKCIUTYaTaI[MIOHHOM
JOKYMEHTAITUEH ¥ MpaBWJIAMU HUCITOJIh30BAHUS.

102. JlIokyMEHTBI, COEepKAIIUE CBEICHHNS], COCTABIISIOIINE ITOCY IAPCTBEHHBIE
CEKpETHI, HE TO/JIekKAT mpueMy, o0paboTke, XpaHeHuto u nepeaade yepe3z COJI.

Maparpa¢ 7. IlopsiioKk KOHTPOJISI HCIIOJTHEHUS JOKYMEHTOB

103. KoHTpoJib UCIIOJIHEHUSI JOKYMEHTOB BKJIFOUAET MMOCTAHOBKY JOKYMEHTA Ha
KOHTPOJIb, PETYJIMPOBAHUE X014 UCIIOTHEHHUS, CHSITHUE UCIIOJTHEHHOTO JOKYMEHTA C
KOHTPOJIs, HAIIPABJICHUE UCIIOTHEHHOTO IOKYMEHTA B €0, YUET, 0000IIEHUE U aHAIIN3
X0/J1a ¥ pe3yJIbTaTOB UCIIOJIHEHUS IOKYMEHTOB, HHPOPMUPOBAHUE PYKOBOJICTBA O
COCTOSIHUY UCIIOJHEHUS TOKYMEHTOB. CBeieHUsI 00 UCTIOJIHEHUU JOKYMEHTOB,
MOITIeKAIMX KOHTPOJII0, U 00paIieHui, cooOIeHni, 3alpocoB, OTKIUKOB U
NPEeAIOKEHUN PUBHMUECKUX U IOPUIAYECKUX JIUIT 3aTIOJTHSIIOTCS COTJIACHO
npunoxeHusM 16 u 17 k HactosimuMm [IpaBuitam.

KoHTpoib NCITONMHEHUS TOKYMEHTOB BKIIFOYAET CJIEAYIOIINE 3TAIIBI:

1) mocTaHOBKa JOKYMEHTOB Ha KOHTPOJIb;

2) npoBepKa CBOEBPEMEHHOCTH JIOBEJEHUS JOKYMEHTOB 10 HCIIOJHUTENEH;
3) npeaBapuTenbHas MPOBEPKA U PETYINPOBAHUE XOJA UCTIOTHEHUS;

4) cHATHE TOKYMEHTA C KOHTPOJIS;
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5) HampaBJeHHE UCTIOTHEHHOTO JOKYMEHTA B JIETIO;
6) y4eT, 0000IIIeHUE U aHATTU3 PE3YJIbTATOB KOHTPOJIS UCTIOJHEHUS JOKYMEHTOB;

7) unpopMHUpOBaHUE PYKOBOACTBA O XOJIE€ U PE3yIbTaTax UCIOJTHEHUS
JOKYMEHTOB.

104. KoHTposo nojjiexxar Bce 3aperucTpUpOBaHHbBIE JOKYMEHTHI, TPEOYIOIIHe
WCIIOJTHEHHS, B TOM YHUCJIE TIPOIILIBIX JIET, KOTOPBIE B CHITY PA3JIMYHBIX MPUYUH HE ObLITH
WCIIOJTHEHBI U UX UCTIOJIHEHHUE TIEPEHECEHO Ha TEeKyIui roja. B aTux ciyyasx
nepeperucTpaims J0KyMEeHTOB He poBoauTcs, a B PK® yka3biBatoTCsi BHOBD
YCTaHOBJICHHBIE CPOKH.

105. KoHTposb 32 CBOEBPEMEHHOCTBIO M KAYECTBOM pEaIM3alliy ITyHKTOB
nopyuennii [Ipesunenra Pecy6nuku Kazaxcran, PykoBojcTBa A MuHUCTpaIiu
[Ipe3unenta Pecriybnuku Kazaxcran mo uroram peruoHaJIbHBIX MOE3/10K,
MEXTYHApPOIHBIX U OOIIECTBEHHO 3HAYMMBIX MEPONPUITHI, TaHHBIX [IpaBUTEIBCTBY
Pecny6nuku Kazaxcran, opranuzanusim, ocyiectsiser [IpaBurensctBo Pecryonuku
Kazaxcras.

106. Axtel u nopyuenus [Ipesunenta Pecriyonuku Kazaxcran, PykoBoactsa
Anmunuctpanuu [pesugenta Pecnybnuku Kazaxctan ¢ yd4eToM yCTaHOBICHHBIX
CPOKOB UCIIOJIHEHHUS CTABATCS HA CIEAYIOIINE BUIABI KOHTPOJIA:

1) cpouHBIil — C TOMETKaMU: «BECbMa CPOUYHO» — B TEUCHHE TPEX pabOUnX JTHEH,
«CPOYHO», KyCKOPHUTB» — JI0 AECITH padOUnX JTHEH;

2) KpaTKOCPOYHBIN — OT JAECIATH padO4YuX JTHEW O OJHOTO MECSLa;
3) cpeaHecpOUHbId — OT OJTHOTO JI0 IIECTH MECSIIEB;
4) 1OATOCPOYHBIN — CBBIIIE IIECTU MECSIIEB.

CpoKu MCNOJIHEHUS OPYYEHH M, YCTAHOBIICHHBIE B AKTAX U MOPYUYEHUIX
[Ipesunenta Pecriyonuku Kazaxcran, Aamunuctpanuu [Ipesunenra PecyOnmku
Kazaxcran, ucuncnsaroTcs B pabouux JTHAX CO JHS UX MOCTYIUICHUS B OpTraHU3aIUIo.

B cnydasx, eciu B MOpy4YEHUSIX HE YKa3aHbl CPOKHU, TO OHU UCIIOJHSIOTCS B
MECSTYHBIA CPOK ¢ BHeceHneM nHdopmaruu B aapec [Ipesunenta Pecmybmuku
Kazaxcran, Anmunuctpanuu [Ipesunenta Pecriyonuku Kazaxcran.

107. CyObekTamu, OCYIIECTBISIOIMMHI KOHTPOJIb 33 UCTIOTHEHUEM aKTOB U
nopyuenuii [Ipesunenta Pecnnyonuku Kazaxcran, PykoBojicTBa AAMUHUCTpALIUU
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[Ipe3unenta PecriyOnuku Kazaxcran B opraHu3anusix, SBJISIOTCS CIEIYIOIUE
JOJKHOCTHBIE JIULIA:

1) mepBbIil pyKOBOAUTENb OPraHU3aIi, KOTOPBINA OCYIIECTBIISIET 00111ee
PYKOBOJACTBO U KOHTPOJIb 32 CBOEBPEMEHHBIM U KAUYECTBEHHBIM HCIIOJTHEHUEM U
cOOJTI0/IeHNEM UCITOTHUTENbCKON TUCITUTUIMHBI aKTOB U nopydeHuit [Ipesuaenta
Pecny6nuku Kazaxcran, PykoBoactBa Aamunuctpauuu [Ipesunenra PecnyOnuku
Kazaxcran;

2) 3aMECTUTENIN NIEPBOTO PYKOBOJIUTENS OPraHU3alld, KOTOPbIE 00ECEeYNBAOT
KaueCTBEHHOE UCIIOJIHEHUE aKTOB U nopyueHuit [Ipesuaenta Pecnybnuku Kazaxcran,
PykoBoacTBa Aagmunuctpauuu Ilpesuaenra Pecyonrku Kazaxcran no kypupyembim
HAIPaBJICHUSAM PaOOTHI.

VYka3aHHbIE TOJDKHOCTHBIE JIMI[A CBOEBPEMEHHO U KAUECTBEHHO HCIIOJIHSIOT aKThI
u nopyuenus [Ipesnnenra Pecriyonuku Kazaxcran, PykoBoacTBa A MuHUCTpauu
IIpe3unenta Pecriyonuku Kaszaxcras.

108. Oprannzannu-coMCIOIHUTENN AKTOB U ITopydeHnii [Ipesnaenra
Pecniy6nuku Kazaxcran, PykoBoactBa Aamunuctpanuu [Ipesunenra PecryOnuku
Kazaxcran BHOCAT CBOM MPEUIOKEHNS OpraHu3aluy, OCYIIECTBISIOUIEH CBOM, IIPU
MCIIOJIHEHUH aKTOB U MMOPYYEHUH, IOCTABIEHHBIX Ha:

1) cpouHbIif KOHTPOJIb, C TOMETKAMU «BECbMa CPOYHO» B TEUEHUE OJHOTO
pabouero JHsS CO HS MOCTYIICHUS TOPYUYECHUS, «CPOUHOY», «YCKOPUTH» — HE MO3/THEE,
YeM 3a TpU paboumX JHS, €CJIU MHOE HE YCTAaHOBJIEHO COOTBETCTBYIOIINM MOPYUYEHUEM;

2) KpaTKOCPOUHBIA KOHTPOJIb — HE TIO3/THEE, YEM 3a MATh PabOUnX AHEH A0
YCTaHOBJICHHOTO CPOKa UCITOJIHEHUS, €CJIM HHOE HE YCTAHOBJICHO COOTBETCTBYIOIIUM
MOPYYECHUEM;

3) cpenHeCpOUHbIN KOHTPOJIb — HETO3/IHEE, YEM 3a JIECSITh pabouux JAHEH 110
YCTaHOBJIEHHOT'O CPOKA MCIOJIHEHUS], €CJIM MHOE HE YCTAHOBJIIEHO COOTBETCTBYIOIIUM
OpYYECHHUEM;

4) MOATOCPOYHBIM KOHTPOJIb — HE TI03IHEE, YEM 3a JIBaAIaTh pabounx gHEH 10
YCTAHOBJIEHHOT'O CPOKA UCTIOJIHEHHUS, €CJIM HTHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIUM
MOPy4YECHUEM.

109. B ciyuae, ecnu myHKTHI akTOB 1 mopyueHuit [Ipesunenta Pecryonuku
Kazaxcran, PykoBojactBa Anmunuctparuu [Ipesunenta Pecriyonuku Kazaxcran He
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MOTYT OBITh BBIIIOJIHEHBI B YCTAaHOBJIEHHBIN CPOK, TO PYKOBOJUTEIb OpraHU3allii, a B
ClIy4asiX, €CJIM 3aTparuBaroTcs osiHoMours [IpaBurenbeTBa, — ocie CorinacoBaHus C
[Ipembep-Munuctpom Pecriyonuku Kazaxcran (JIM1oM, HCIOJHSIOIIHUM €T0
00513aHHOCTH) WJIM €70 3aMECTUTEJIEM HE MO3/IHEE YCTaHOBJIEHHOTO CPOKA BHOCUT
nucbMo B Aamunuctpanuto [Ipesnnenta Pecnybnuku Kazaxcran ¢ ykazanuem
TEKYLIEro COCTOSIHUS UCTIOTHEHUS], ApTYMEHTHPOBAHHBIM 00OCHOBaHUEM
HEOOXOAMMOCTH MPOAJICHUS CPOKA HCIIOIHEHUS 00 €ro NnepeBo/ia Ha CPeAHECPOUHBIN
WIH JTOJITOCPOYHBIA KOHTPOJIb. [TpHr 3TOM yKa3bIBatOTCSI KOHKPETHBIN CPOK
VCIIOJIHEHHUSI, OTBETCTBEHHBIE TIOJUTUYECKHE TOCYAAPCTBEHHBIE CITYKale
OpraHU3alUU-UCTIONHUTEIS, @ TAKKE OPraHU3alUi-COMCTIONHUTENEH U TOJKHOCTHBIE
JIM1a OPTaHU3aLIAMN.

ITo nmopyuenunsm, ykazanHeIM B myHKTe 105 HacTosimux [IpaBun, koTopbie HE
MOTYT OBITh BBINOJIHEHBI B YCTAHOBIJIEHHBIM CPOK, PYKOBOJUTENb OpraHU3alH-
VICTIOJTHUTENS HE MTO3/IHEE YCTAaHOBJIEHHOTO CPOKAa BHOCHUT ITUCHMO B aJpEC PyKOBOJICTBA
[IpaButensctBa Pecnybnuku Kazaxcran unu PykoBoaurento Anmnapara [IpaBurtenscTBa
Pecny6nuku Kazaxcran ¢ yka3zaHueM TEKYIIEro COCTOSIHUS UCTIOJIHEHUS,
apryMEHTUPOBAHHBIM 0OOCHOBaHWEM HEOOXOAMMOCTH MPOIJIEHUSI CPOKA UCTIOJTHEHUS
100 ero rnepeBoJia Ha CPEAHECPOUHBIN WM JOJATOCPOUYHBIN KOHTPOJIb. [IpaBuTEanCTBO
PecnyOonuku Kaszaxcran yBenomiiser Anmunuctpauuto [Ipesunenra PecryOnuku
Kazaxcran o mpuHATOM MO NUChbMY PELICHUH HE MO3HEe JeCATH pabounX JHEH.

110. ITpoanenne cpoKOB UCIIOJIHEHUS U CHATHE C KOHTPOJISL ONIEPATUBHBIX
nopyudenuii [Ipembep-MunucTpa oCyIecTBIAIOTCS TOJBKO [Ipembep-MunucTpom.

111. TToBTOpHOE MpOATIEHUE CPOKOB UCTIONHEHUS Topy4deHuii [Ipembep-
MuHuCcTpa 10MyCKaeTCsl B UCKIIFOUUTENBHBIX CIydasX HA OCHOBAHUH
COOTBETCTBYIOIIETO npeyioxenus 3amectutens [Ipembep-MunucTtpa unu
PykoBogutenst Annapara [IpaButenbcTBa (B COOTBETCTBHM C pacipeieieHueEM
00513aHHOCTEH UJIM COOTBETCTBYIOLINM 3aKPETJIEHUEM KOHTPOJIS) C pACCMOTPEHHUEM
BOIIPOCA O MPUHATUUA MEP AUCIHHUILUIMHAPHOTO XapaKTepa B OTHOLIEHUH OTBETCTBEHHOTO
HOJINTUYECKOT O TOCYAAPCTBEHHOTO CITY>KAILEro — 3aMECTUTENS TIEPBOTO PYKOBOAMTES
rocyJapCTBEHHOTO OpPraHa-uCIIOJHUTEIIS.

112. TIpennoxenue o MOBTOPHOM IIPOJJIEHUH aKTOB U nopy4deHuii [Ipe3unenra
Pecny6nuku Ka3zaxcran, PykoBoacrBa Aamunuctpauuu [Ipesunenra Pecnyonuku
KazaxcTan co CpOKOM HCIIOITHEHUS CBBILIE TPEX MECALIEB BHOCUTCS B A IMUHUCTPALIMIO
IIpesunenrta PecnyOnuku Kazaxcran opraHu3alueii-uCIOIHUTENEM, @ B CITydasix, €CIH
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3aTparuBatotcs nosinomouus [IpaButensctBa Pecnyonuku Kazaxcran, — nocie
cornacoBanus ¢ [Ipembep-Munuctpom Pecniyonmku Kazaxcran (mumom,
UCTIOTHSIIOIINM €TI0 005I3aHHOCTH) WJIM €T0 3aMECTUTEJIEM He MO3/IHEE MATHAIIATH
pabouux JTHEW 0 UCTEUEHUsI CPOKA €T0 UCTIOTHEHHS.

OTBeTCTBEHHOE CTPYKTYpHOE mojipasaenienne Aamunuctpauun [Ipesuaenrta
Pecny6nuku Kazaxcran He mo3aHee AecsTi pabourx JHEH ¢ MOMEHTA MOCTYILICHUS
JAHHOTO MPEJIOKEHUS] TPOBOAUT MPOBEPKY IO BOMPOCY BBIICHEHUS TPUYNH
HEUCIOJIHEHUS akToB  nopyuenuit [Ipesunenta Pecriyonuku Kazaxcran, PykoBoactsa
Anmvunuctpanuu [pesuaenta Pecy6nuku Kazaxcran u o ee pesysibraraM TOTOBUT
DKCIEPTHOE 3aKIIIOUYCHUE.

[TonoxeHust HaCTOSIETO MYHKTA HE PACIIPOCTPAHSIIOTCS HA TOPYUYEHUS,
ykazaHHbI€ B yHKTE 105 HacTosmux [IpaBui.

113. IIpensioxkenne 0 MOBTOPHOM MPOJIEHNUN TOPYUYEHHM, YKa3aHHBIX B ITYHKTE
105 nacrosimux [IpaBui, co CPOKOM MCIIOJTHEHHUS CBBIIIE TPEX MECSLIEB BHOCUTCS B
aapec pykoBojictBa [IpaBurensctBa Pecyomuku Kazaxcran unu PykoBoaurento
Anmnapata [IpaButenbcrBa PecniyOnuku Kazaxcran opranuzanuei-ucnoiHUTENEM He
MO03/1Hee MATHAALATH pabouux JHEH 10 UCTEYeHHsI CPOKa UCIIOIHEHUSI.

OTBeTCTBEHHOE CTPYKTYpHOE noApasaenenue Anmnapara [IpaBurenscrtsa
PecnyOnuku Kazaxctan He no3aHee AecsTi pabouux JIHEH ¢ MOMEHTA MOCTYIIICHUS
JAHHOTO MPEJI0KEHUS TPOBOJIUT IPOBEPKY O BONPOCY BBIACHEHHS IPUUUH
HEUCIIOJIHEHHUS IOPYUYEHUS U IO €€ Pe3ysIbTaTaM FOTOBUT 3KCIEPTHOE 3aKIFOUCHHUE.

114. B cmy4yae BHECEHUS TPEAJIOAKEHHUS O TPOAJICHUH CPOKa UCIIOTHEHUS
MYHKTOB akTOB U nopy4denuii [Ipesunenra Pecyonuku Kazaxcran, PykoBoacTsa
Anmvunuctparuu [pesunenta Pecnyonuku Kazaxcran 6omnee nByx pas,
paccMaTpUBaeTCs BOIIPOC O HAKA3aHUU IEPBBIX PYKOBOJIUTEIIEN OpraHU3aIUu.

115. IIpoanenue CpoKOB UCTIOTHEHUS TUYHBIX TopyueHui [Ipe3uienTa
Pecny6nnku Ka3zaxcran ocymectsisiercs Tosbko IIpe3unentom Pecriyonnku
Kazaxcran.

116. Axtel u nopyuenus [IpaButensctBa Pecrryonuku Kazaxcran, [Ipembep-
Munuctpa PecniyOnuku Kazaxcran wiu ero 3amectuteneid u PykoBoaurens Anmapara
[IpaButenscTBa Pecnybnuku KazaxcTan cTaBsaTCs Ha CIEAYIONIME BUAbI KOHTPOJIS:
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1) cpouHbIif KOHTPOJIb C TOMETKAMU «BEChbMa CPOUYHO» — B TEUEHHUE OJTHOTO
paboyero JHS CO THS MOCTYIIEHUS TOPYUYEHUS, «CPOUHOY», «YCKOPUTH» — HE MO3/THEE,
YeM 3a TpU padoumX JHS, €CJIU MHOE HE YCTAaHOBJIEHO COOTBETCTBYIOIINM MOPYUYEHUEM;

2) KpaTKOCPOYHBIN KOHTPOJIb, HE MO3/IHEE, YEM 3a IATh pa0OUMX JHEH 10
YCTaHOBJIEHHOI'O CPOKa MCIIOJHEHUS, €CIIM HHOE HE YCTAaHOBJIEHO COOTBETCTBYIOLIUM
NIOPYYEHHEM;

3) cpeaHecpoUHbId KOHTPOJIb, HE TTO3/IHEE, YeEM 3a IECATh pabouux AHEH 10
YCTAHOBJIEHHOT'O CPOKA MCIIOJHEHHUS, €CJIM HHOE HE YCTAHOBJIEHO COOTBETCTBYIOLIUM
MOPYUYCHUEM;

4) MOATOCPOYHBINA KOHTPOJIb, HE TIO3/THEE, YEM 3a IBAAIaTh pabouux JHEH 10
YCTAHOBJIEHHOT'O CPOKA MCTIOJIHEHUSI, €CJIM MHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIUM
MOPYUYEHUEM.

CpoOKH UCIIOJIHEHHUS] IOPYUYEHUH, YCTAHOBJICHHBIE B AKTaX U MMOPYUYEHUAX
[IpaBurenscTBa Pecniyonuku Kaszaxcran, [Ipembep-Mununcrpa Pecriyonuku Kazaxcran
WM ero 3amectuteneit u PykoBoautens Anmapara [IpaBurensctBa PecryOmmku
Kazaxcran, ucuucistorcs B pabouux IHAX CO JTHS UX MOCTYIUICHHS B OPraHU3alHUIO.

B ciyyasx, eciy B IOpy4YEHUAX HE YKAa3aHbl CPOKHU, TO OHHU UCIIOJIHSAIOTCA B
MECSYHBIN CPOK ¢ BHEceHHeM nH(popmanuu B aapec [IpaBurensctBa PecyOnnku
Kazaxcran, [Ipembep-Munuctpa PecyOnuku Kazaxcran unu ero 3amecturene u
PykoBogutens Annapara [IpaButensctBa Pecriyonuku Kazaxcran.

Kontponbsubie nopyuenus [Ipesunenra Pecyonuku Kazaxcran u PykoBogurens
AnvuaucTparuu [pesuaenTa Pecrry6nuku Kazaxcrad ¢ pe30sfonusaMu K HUM
[Tpembep-Munuctpa Pecriyonuku Kazaxcran, ero 3amectuteneit u PykoBoaurens
Anmnapata [IpaButenscrBa PecniyOnuku KazaxcTan MCHIONHSAIOTCS OpraHU3alUsIMH HE
nozaHee 20-1HEBHOTO CPOKa CO JIHS IOPYUYEHUS, €CIIM B [IOPYUYEHHUAX HE YCTAHOBJICHBI
uHble cpoku. Opranuzaius — COUCIOJHUTENb HAIIPABIISIET CBOO MH(MOPMALIMIO
OTBETCTBEHHOM OPraHM3alM{ — UCIIOJTHUTENIO HE ITO3/IHEE, YEM 3a IIATh THEU 10
VICTEUYECHUS] YCTAHOBJICHHOI'O CPOKA.

117. Cpoku UCTIOJIHEHUS TPOTOKOJIBHBIX NMTOPYUYEHHUI, COAEPKAIINXCS B
npoTtokonax 3acenanuid [IpasurensctBa Pecriyonuku Kazaxcran u coemanmii y I'maBbl
rocyaapctBa, pykoBojactsa [IpaBurensctBa PeciyOnuku Kazaxcran u PykoBoaurens
Anmnapata [IpaButenbcrBa PecniyOnuku Kazaxctan, HCUHCISIOTCS €O AHS NPOBEICHUS
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3acefaHus (coBemanusi). B Tom cityuae, eciu Ha 3aceiaHuu (COBEIIaHUM) ObLT HAa3BaH
CPOK MCTIOJTHEHUSI KOHKPETHOTO TOPYYEHHSI, TO COOTBETCTBYIOIINE OpPTraHU3aIlNH, B
aZpec KOTOPHIX ObUIO JaHO MOPYUYCHHUE U MPECTABUTEIN KOTOPBIX MIPUCYTCTBOBAIN Ha
3acenanuu (COBEIIAHNH ), TPUCTYTAIOT K UCIIOJIHEHUIO TIOPYUYCHUN cpa3y mocie
3acenaHus (COBEIIaHus ), HE TOKHUIAACh IMMOCTYTUICHUS K HUM TIPOTOKOJIA 3aCeTaHUs
(coBeranus).

118. KoHTposib NCMIOTHEHUST TOKYMEHTOB MO CYIIECTBY BOMPOCA BO3JIATAETCS HA
PYKOBOAUTENIEH CTPYKTYPHBIX MOAPA3AEICHUN WU JOJKHOCTHBIX JIUL.

119. ITpu opranu3zanuu KOHTPOJIS UCIIOTHEHUS UCI0JIb3yt0TCsI PKD.
KonTtposnpHas kapToTeka CUCTEMaTU3UPYETCS 110 CPOKAM MCTIOJIHEHUS JOKYMEHTOB,
UCIIOJTHUTENSAM, TPYIIIaM JOKYMEHTOB.

120. JIOKyMEHT CHUMAETCSI C KOHTPOJISI pyKOBOJIUTENIEM, IOCTABUBIIIUM €T0 Ha
KOHTPOJIb, WJIM 10 €ro nmopy4eHuto — cayxooi 10Y.

121. ITpu cmene pykoBoauteneit ciayx0b1 JIOY U cTpyKTypHBIX MTOApa3eIecHUN
JOKYMEHTHI U Jena, a Takxe PK® k HUM nepenaroTcs BHOBb HA3HAYCHHOMY
PYKOBOJUTEIIO WJIK OTBETCTBEHHOMY JOJKHOCTHOMY JIMILY IO aKTy MpHeMa-Iepeaayn.

IHaparpa¢ 8. Ilopsiok yuyera u XpaHeHUd nevyarei, MTAMIIOB U OJIAHKOB

122. Yuer, ucnoib30BaHue, XpaHEHUE U YHUYTOKEHUE MTeYaTHO-0JIaHOYHOM
MPOYKIIUH, TIeYaTeH, ITaMIIOB, TTOAJICIKAIIUX 3AIIUTE, U CPEJICTB 3aITUTHI JOKYMEHTOB
OCYILIECTBIISIIOTCS IOJKHOCTHBIMU JIUI]AaMU, Ha3HAYa€MbIMU MIPUKa3aMHU
(pacropspKeHUSIMHU ) PYKOBOAUTENEH OpraHU3allni.

123. 'ocynapcTBeHHAs OpraHU3aIis IMEET OJIHY IeUaTh ¢ N300paKeHUEM
INocynapctBennoro I'ep6a PeciyOnuku KazaxcraH.

[Ipu HEOOXOIMMOCTH CTPYKTYpPHBIE TOAPA3/IETICHUS TOCYAAPCTBEHHOM
OpraHM3aly UMEIoT Nevaty (Iramisl) ¢ u3oOpaxkenueM I'ocynapcteenHoro I'epoa
Pecny6nuku Kazaxcran v 0IMHAKOBBIM TEKCTOBBIM COZAEPKaHUEM, TEKCTOBAs YacTh
JOTOJIHSAETCS MOPAIKOBBIM HOMEPOM HJIM CUMBOJIOM (CUMBOJIaMHU).

124. Yyer neyatHo-0JIaHOYHOW MPOTYKLIMH, MTOJIEKAIIEH 3aIIUTE, B TOM YHCIIE C
uzoopaxkenueM ['ocynapcrsennoro I'epba PecyOnuku Kazaxcran, Benercs B
COOTBETCTBYIOIINX PETHCTPAIIMOHHBIX YUYETHBIX (popMax: )KypHalaX, KaApTOUKax H
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ABTOMATU3UPOBAHHBIX MH(POPMALIMOHHBIX CUCTEMAX, KYpPHAJE yyeTa U Bbl1auu
Ne4aTHO-0JIaHOYHOM MPOAYKLINH, MOJUIeXkKAIIEH 3aluTe, 0 POopMe COTJIacHO
npuioxkeHnto 18 k HacrosmuMm [IpaBunam.

Kypnan yuera v BbIJJauu Ie4aTHO-0JJAHOYHOM MPOTYKIIMH, MOJJIeKAIICH
3alMTe, 3aBOJIUTCS HAa KaXIbIK BU IeYaTHO-0JJaHOYHOM MPOTYKIIHH, ITOJJICKAICH
3amuTe. biaanku ¢umek ¢ nzoopaxkenuem ['ocynapctBennoro ['ep6a PecryOinuku
Kazaxcran He momiexxar cieuaibHOMY YYETY.

125. Bpitaua 06J1aHKOB, MOAJIEKANIUX 3aIIUTE, TPOU3BOAUTCS MO PACIIHCKY B
COOTBETCTBYIOILIMX PErHCTPAIIMOHHBIX YUETHBIX (popMax, IpeyCMOTPEHHBIX
BEJJOMCTBEHHBIMU UHCTPYKLHUSIMH OPTaHU3aLUH.

126. I1py M3roTOBIEHUH KOTIUI TOKYMEHTOB, O(DOPMIIEHHBIX Ha OJaHKax C
nzoopaxxkenueM ['ocynapcrBernoro ['epba Pecryommku Kazaxcran, u
IIPEIHAa3HAYCHHBIX IS PACCBUIKH, IIPOCTABIIIOTCS HOMEP DK3EMIULIPA U IIeYaTh
OpraHM3aLNH.

127. Pa3MHOXEHUE U KOMUPOBAHHUE CPEACTBAMU OIEPATUBHON MOJIUTpAPUU
HE3aI0JIHEHHBIX OJIAaHKOB, MOAJIEKAIUX 3alllUTE, HE JOIYCKAIOTCS.

128. Yder neyareii, TaMIIOB, MOAJICKAIIUX 3aIIUTE, U CIICIIHAILHON
MITEMIIETILHON KPACKU ¢ XUMUUYECKUMU JJOOABKaMU, UMEIOIIIMMU WHIUBUIYaJIbHbIC
CBOWCTBA C LIENBIO 3AIIMUTHI OT MOJICIIKHU, & TAKKE UX BbIIA4a BEIYTCA B KypHAJIE yueTa
¥ BBIJIa4M Te4aTel, mramMmnoB ¢ uzoodpaxenuem ['ocynapcrsennoro ['epba Pecniyonuku
Kazaxcran u ciennanbHOM MITEMIEIbHON KPAacKH 1Mo (POpMe COTJIaCHO MPHIIOKEHHIO 19
K HactosiuMm [IpaBuiiam.

129. Y4eT nepbeBbIX aBTOPYUEK, 3aMPABICHHBIX CIEHHUATbHBIMA YEPHUIIAMU C
XUMUYECKUMHU JOOABKaMU, UMEIOIMMU WHIUBUTyJIbHbIE CBOMCTBA C 1EJIbIO 3aIUTHI
OT MOAJEIIKH IMOANUCEN TOIKHOCTHBIX JIUL, U UX Bbla4a BEIYTCs B )KypHAJIE yUeTa U
BbIJIaUM MIEPHEBBIX aBTOPYUEK, 3alPaBIICHHBIX CIICIIMATILHBIMU YepHUIIAMU, TI0 popme
corsacHo npuinoxkeHuto 20 k HacrosmuM [IpaBunam.

130. 3arosoBKH perucTpallMOHHBIX YUYETHBIX (DOPM BKIIIOUAIOTCS B
HOMEHKJIATYpy J1€] OpraHU3aluu.

JIuCTBI )XypHAIIOB HYyMEPYIOTCS, TPOLIMBAKOTCS U ONIEYaTHIBAIOTCSL.

131. ITepegaua nHOMY JTOJ>KHOCTHOMY JIMIlY HEUCIIOIb30BAaHHOM NEYaTHO-
OJIaHOYHOM TPOYKIIMH, TIeYaTeH, ITaMIIOB, TTOAJICKAIIIUX 3AIIUTE, a TAKKE CPEACTB
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3allIUThl TOKYMEHTOB U PETUCTPALIMOHHBIX YUETHBIX (OPM K HUM OPOPMIIAETCS aKTOM
npreMa-rnepeayn nevyaTHo-0JaHOUYHON MPOAYKIUH, MeYaTe, IITaMIIOB, MOJICKAITUX
3allUTe, CPEJICTB 3alIUTHI JOKYMEHTOB U PETUCTPAIIMOHHBIX YYETHBIX (DOPM K HUM IO

dbopme cornacHo npuiioxkennro 21 k Hacrosum [IpaBumam.

132. ITeuaTHo-6/1aHOYHAS POAYKITHS, IIEUYATH, IITAMITBI, TTOAJICIKAIINE 3AITUTE, U
CpEACTBA 3alUThl TOKYMEHTOB XPaHATCS B OlleYaThIBA€MbIX ceiihax uiu
METAJUTMYECKUX MIKadax.

133. YHUUYTOXXEHHE UCTIOPUYEHHON NI€YaTHO-0JIaHOYHOW MTPOTYKIIUH,
NOJJIeXKAIlEeH 3alIHUTe, TPOU3BOAMUTCS C COCTABICHUEM aKTa O BBIJICICHUU K
YHUUTOXEHUIO NUCIIOPUYEHHBIX SK3EMIUISIPOB M€YaTHO-0JaHOUHON MPOIYKIUH,

o IeKaIIeH 3amuTe, Mo GopMe CorjiacHO MPHIIOKEeHUIo 22 K HacTosmuM [IpaBuiawm,
Y MIPOCTABJIEHUEM COOTBETCTBYIOLMX OTMETOK B KYpHAJIaX y4eTa U Bbl1ayM [1€YaTHO-
0JIaHOYHOM MPOYKIINH, TOJICIKAIIEH 3alUTe.

134. YHnUTOXKEHNE NEYaTEN U IITAMIIOB, MOJICKAIMNX 3aIIUTE, TPOU3BOAUTCS C
COCTAaBJICHUEM aKTa O BBIACICHUN K YHUUYTOXKEHUIO I1€YaTEN U IITAMIIOB, I10JICKALINX
3almTe, mo popme coracHo NpuIokKeHUIo 23 Kk HacTosuM [IpaBunam, u
IIPOCTABJIIEHUEM COOTBETCTBYIOIIUX OTMETOK B KYPHAJIE yUETa U BBIIAYM [I€YATEN,
ITaMnoB ¢ u3o0paxenuem ['ocynapctennoro I'epba PecniyOnuku Kazaxcran u
CIIEIHAJIBHON IITEMIIEIBHOW KPACKH.

[locne nmomyyeHus neyaTv U mWTamia HoBoro oopasua (npu yrepe,
peOpraHu3alny yUYpexIeHUs, U3MEHEHUH I0OpUANYECKOT0 JINLA, HAUMEHOBAaHUS
HACEeNEHHOTO MyHKTA H JIp.) ACUCTBYIOLINE MEYaTH U IITAMITBI TIOJUIeKAT YHUUTOKCHHIO
B TeueHue 10 pabouux aHEH.

135. YHUUTOXEHUE CPEACTB 3AIIUTHI JOKYMEHTOB (B TOM YKCII€ EMKOCTH U3-T10]]
CIICIMAJIBHBIX YEPHIIT U IITEMIEIHbHON KPAaCcKH, HICTIOPUYEHHBIC IIITEMITCIIbHBIC
MOAYILKH, 3alPaBIICHHbIC CTIEIIUATBHBIMU ITEMIIETLHBIMUA KPAaCKaMH, EPHEBbHIE
ABTOPYYKH, 3aMPaBJICHHBIC CIICHMATIbHBIMUA YEPHUJIAMHU) MPOU3BOJIUTCS C COCTABICHUEM
aKTa O BBIJICJICHUU K YHUUTOXXEHUIO CPEJICTB 3aIIUTHI JOKYMEHTOB, 1O (hOpMe COTJIaCHO
npuiaoxkeHutro 24 k HactosmuM IIpaBunaMm, ¥ MpocTaBIEHUEM OTMETOK B
COOTBETCTBYIOIIMX XKypHaIaxX y4eTa U BbIIauH.

136. IIpu peopranu3zany Wik JUKBUIALMU OPTaHU3ALNN, IPUHATUN PELICHUS O
CHSITUU C yuyeTa (puiarana (IpeacTaBUTENIbCTBA) YHUUTOKEHNE HEUCIIOIb30BAaHHOM
[e4aTHO-0JIaHOYHOM MPOAYKLMH, leYaTel, ITaMIOB, OUIeKAIINX 3aIUTE, a TAKXKE
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CPEACTB 3allUThI JOKYMEHTOB MPOU3BOJAUTCS C COCTABIICHHEM aKTOB, 10 (hopMam
COTJIaCHO MpuUiIokeHusM 23, 24, 25 k Hactosiium [IpaBunam, yTBepKaaeMbIx
PYKOBOJUTENIEM OpPTaHU3allMK WIH MpeJiceiaTesieM JTMKBUIAIIMOHHOW KOMUCCUH, U
MPOCTABJIECHUEM OTMETOK B COOTBETCTBYIOIIMX KypHaIaxX y4eTa U BbIAauH.

YHUYTOKEHNE WIH TajTbHEHIee XpaHEeHUE )KYPHAIOB U UHBIX PETHCTPAIIMOHHBIX
YYETHBIX ()OPM OCYIIECTBISIOTCS B COOTBETCTBUH C HacTosmuMu [IpaBunamu mo
COTJIaCOBAHUIO C YIIOJTHOMOYEHHBIM OPTAaHOM WJIM MECTHBIM HCIIOTHUTEIIHHBIM OpTraHOM
0071aCcTH, TOPOJIOB PECITyOIMKAHCKOTO 3HAUYEHHUS U CTOJIUIIBI.

137. TlpoBepka HaTU4HsI IK3EMILTIPOB NIEYATHO-OJIAHOYHON MTPOTYKIIUH,
reyareil, TaMIIOB, MOAJICKAIUX 3AIIUTE, U CPEJCTB 3AIIUTHI JOKYMEHTOB
IIPOU3BOJAUTCS HE PEXKE OJHOTO pasza B roJl KOMUCCHUEH, CO3/1aBA€MOU IPUKA30M
(pacrnopspkeHHeM ) pyKoBoIUTe sl opraHu3anud. OTMETKH O pe3yJibTaTax MpOBEPOK
MIPOCTABJISIFOTCS B )KYPHAJIAX yY€Ta U BBIAAYM COMIACHO Ipuioxenusm 20, 21, 22
HactosmuM [IpaBunam.

138. Ilpu yrepe neyatu (mrammna) ¢ uzodpaxenuem ['ocynapctsennoro ['epba
PecryOnmmku Kazaxcran npeAnpUHUMAIOTCS BCe HEOOXOMMBIC MEPBI 110 PO3BICKY, B
Cly4ae OTPHUIATEIPHOTO pe3yibTaTa PO3bICKa COCTABIISIETCS akT 00 yTepe
IPOU3BOIBHON (POPMBI, YTBEPIKAAEMBIN PyKOBOIUTEIEM OpTaHH3aIIH.

IHaparpadg 9. Ilopsinok cocTraB/ieHUs HOMEHKJIATYPbI e, GOpMUPOBAHUA U
XpaHeHUs el

139. Homenknarypa aen npeiHazHadeHa Juisl TPyIITAPOBKU UCITOITHEHHBIX
JOKYMEHTOB B JI€JIa, CACTEMAaTU3aLWU U y4eTa Jell, ONPEAEICHUS CPOKOB X XPAaHEHUS
U SIBJISIETCSL OCHOBOM JUIsl COCTABIICHUSI OMMUCEH J1e71 TOCTOSIHHOTO U BPEMEHHOTO (CBBILLE
10 net) xpaHeHus, a Takke y4deTa Aesl BpeMeHHOTro (710 10 JeT BKIIFOUUTENBHO)
XpaHEHHUS.

140. B HOMeHKIaTypy A€l BKIOYAKTCA BCE JOKYMEHTHI, CO3aBacMbI€ B
OpraHU3alliy U MOCTYMAIOIINE B OpTraHU3alluI0. DJIEKTPOHHbBIE JOKYMEHTHI U 0a3bl
JAHHBIX BKIIFOYAIOTCSI B HOMEHKJIATYPY JIe7 Ha OOIINX OCHOBaHUSX.

141. B Homenkmnarype aen ¢puxkcupyercs Gopma T0KyMEHTa — dJIEKTPOHHAS C
yKa3aHUEM HOCHUTEISI HHDOpMAIUK WK OyMakHasl.
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142. ITpu cocTaBneHNH HOMEHKIATYPbI A€ PyKOBOJICTBYIOTCS YUPEIUTEIbHBIMU
JOKYMEHTAMH, IOJIOKEHUAMH O CTPYKTYPHBIX IMOAPa3IEICHUX, JOJDKHOCTHBIMU
UHCTPYKIUSAMU paOOTHUKOB, THTIOBBIMH, OTPACIEBBIMU (BEJOMCTBEHHBIMH ) IEPEUHIMHU
JOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUS, TUIIOBBIMU (ITPUMEPHBIMU)
HOMEHKJIaTypaMu JIeJl, CTPYKTYPOU (IITaTHBIM pacIMCaHuEM), IJIAHAMU U OTYETAMHU O
paboTe, N3y4aroTcs BUbI, COCTAaB U COJEPKaHUE JOKYMEHTOB, 00pa3yIoIIHUXCs B
NEATENBHOCTA OPraHU3aLUH.

143. Homenknarypa zien no (popme, COriiacHO MPHIIOKEHHUIO 26 K HACTOS UM
[IpaBuinam, cocrapnsieTcs He nmo3aHee 10 nekabps kajaeHAapHOTO TO/1a,
IPEANICCTBYIONIETO CICAYIOMEMY KaleHaapHOMY roay, ciayxooi JIOY Ha ocHOBe
HOMEHKJIATYP J€JI CTPYKTYPHBIX MOJIpa3/ieIeHUM, MPeICTaBICHHBIX
COOTBETCTBYIOIIUMU MOAPA3ACTCHUSIMH.

144. BHOBB cO3/1aHHOE TTOAPA3CICHUE B MECSIUHBIN CPOK pa3padaThiBacT
HOMEHKJIATYpy JIeJ1 MOpa3IeICHHs] U MPEJCTaBIsIeT ee B ciyx0y JJOVY.

145. Homenkarypa Jies1 Opraiu3aiyiy MoAMUCHIBACTCS PYKOBOJAUTEIEM CITYKOBbI
JTOY, cornacoBbIBaeTCs ¢ IKCIEPTHOM KOMUCcHEN opranu3aiuu (qaiee — 9K),
HKCIEPTHOU MPOBEPOYHON KOMUCCHEN TOCYAapCTBEHHOI'O apXUBa (MECTHOTO
UCHIIOJIHUTENBHOTO opraHa) (nanee — JI1K), B KOTOpbIi JOKyMEHTHI IIEpEAAOTCS Ha
MOCTOSTHHOE XpaHEHUE, 3aTeM YTBEpK1aeTcsl (He Mo3Hee KOHIIA TEKYIIETo rojia)
pykoBoauteneM opranuzaunu 1 BHocuTcsa B COJ1 u UC DA. CornacoBsiBaercs
HOMEHKJIaTypa JIe]l ¢ TOCYAaPCTBEHHBIM apXMUBHBIM YUPEKIACHUEM HE PEXKE OJHOTO pa3a
B 5 JIeT, €CJIi He OBbLIO KOHIIENTYadbHbIX U3MEHEHU B HOPMATUBHBIX MPABOBBIX aKTaX,
(GYHKUMAX U CTPYKTYpE OpraHu3aliu.

Opranuzanuu, He SBISIIOUIMECS UCTOYHUKAaMU nonoiaHeHus: HanmonainbHoro
apXUBHOTO (POHJIa, MOTYT MPEJICTABJISITh HOMEHKJIATYPHI Jie]l Ha coryiacoBanue JIIK
YIOJHOMOYEHHOTO OpraHa, MECTHBIX UCTIOJHUTEIBHBIX OPraHOB 00JIaCTEe, TOPOIOB
pecIyOIMKaHCKOTO 3HAaUeHUs U CTOMUII ik DK apxuBa HapaBHE ¢ OpraHU3aldsIMu-
UCTOYHUKAMU.

146. HomeHkatypa Jen nevyaraeTcs B HE0OX0IMMOM KOJHMYECTBE AK3EMILISIPOB.
OnuH SK3eMIUISIp YTBEPKIESHHON HOMEHKIIATYPHhI JIeJI XPaHUTCS B TOCYAapCTBEHHOM
apXuBe, C KOTOPbIM OHA COTJIACOBBIBANACK.
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147. HomeHknatypa fei B KOHIIE KaX0ro ToJla yTOUHSIETCS, COTJIACOBBIBACTCS
OK opranuzannu, yTBEpKIaeTCsl PyKOBOJUTEIEM OpraHU3allui U BBOJAUTCS B ACHCTBUE
¢ | sHBaps creayromero roaa.

148. Ha3BaHusiMu pa3enoB HOMEHKIATYPBI €T ABJISIOTCSI HAMMEHOBAHUS
CTPYKTYPHBIX IIOJIpa3IeJIe€HUI, KOTOPBIE PacIoIaraloTcs B COOTBETCTBUU C
YTBEPKJIEHHOMN CTPYKTYypOi opraHu3anuu (mratHoe pacnucanue). [lepBoiit pa3gen
HOMEHKJIATYPBI JI€JI BKIIIOYAET 3ar0JI0BKH JI€JI, COACPIKALINE PACIIOPAAUTEIBHYIO
JOKYMEHTALUIO U TOKYMEHTBI KOHCYJIbTAaTUBHO-COBEIIATENBHBIX OPTaHOB,
BO3TJIABIIIEMBIX PYKOBOJCTBOM.

149. NokyMeHThI (hunnanioB (MPeACTaBUTEIHCTB) BHOCSATCS B KAUECTBE Pa3zesioB
B HOMEHKJIATYpy JI€J1 OpraHu3alu.

CaMoCTOSTENBHBIM Pa3[AEIOM HOMEHKIIATYPBI €] SIBISIETCSI HAMMEHOBAHUE
0011IeCTBEHHBIX 00beIMHEeHNN. JJaHHBIN pa3/iell pacmoyaraeTcs mocjie BCcexX pas3esioB
HOMEHKJIATYPHI J1€J1 OpraHU3alUH.

150. Jlnis opranuzanuu, He UMEIOIIEe CTPYKTYpbl, HOMEHKJIATypa €]l CTPOUTCS
0 MPOU3BOJICTBEHHO-0TPACIEBOM UK GyHKIHOHAIBHOU cxeme. HaumeHnoBanus
pa3ziesI0B COOTBETCTBYIOT HAIIPABIICHUSM ACATEIbHOCTH OPraHU3allHH.

151. Jlyg moiBeBOMCTBEHHBIX OpraHU3alui ¢ OJHOPOAHBIM COCTABOM
JTOKyMEeHTOB ciry>k00# JIOVY BbilecTosiero oprana (BbIIIECTOAIIEH OpraHU3aIiN )
pa3pabaThIBatOTCSl TUNIOBBIE (TPUMEPHBIE) HOMEHKIATYPHI J1ed1. Takue HOMEHKIATYPhbl
IIO/JIEKAT COIVIACOBAHUIO C YIIOJTHOMOYEHHBIM OPraHOM WJIM MECTHBIMU
UCIIOJIHUTEIbHBIMU OpraHaMH 00J1acTei, TOpOI0B pecnyOIUKaHCKOTO 3HAYEHUS U
CTOJIMIIBI.

152. Cpoxu XxpaHeHHUsI JIIEKTPOHHOW PErMCTPAMOHHON KOHTPOJIBHOM KapTOUYKH
COOTBETCTBYIOT CPOKaM XPAHEHHMSI JIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHbBIE
PErUCTPAllMOHHBIE KOHTPOJIbHBIE KAPTOUKHU XPAHITCSA COBMECTHO C 3JIEKTPOHHBIMU
JOKYMEHTAMH, COOTBETCTBYIOIIMMH PETUCTPALIMOHHBIMY CBUIETEIbCTBAMU
AJIEKTPOHHBIX LU(POBBIX MOANHUCEN, YBETOMICHUSIMHU-KBUTAHIUSAMU O JOCTABKE
JAHHBIX 3JICKTPOHHBIX JOKYMEHTOB.

153. Cpoku XxpaHEHUs AIEKTPOHHBIX JOKYMEHTOB U 0(hOpMIIEHHE OyMaKHBIX
IOJIJIMHHUKOB JOKYMEHTOB YCTaHABJIMBAOTCs [lepeuHeM TUIIOBBIX TOKYMEHTOB,
o0Opa3yromuxcs B AeSTENbHOCTU FOCYAapCTBEHHBIX M HETOCY1apCTBEHHBIX
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OpraHu3alui, ¢ yKa3aHUEeM CPOKOB XPaHEHUS, YTBEPKACHHBIM MPUKA30M
UCTIOJIHAIONIETO 00s13aHHOCTU MUHHKCTpa KyJIbTyphl U criopta Pecnyonuku Kazaxcran
oT 29 centsa0ps 2017 roma Ne 263.

DNeKTPOHHBIC JOKYMEHTHI, B TOM YHCJIE BIOXKEHHBIC (aitibl, Xxpausarcs B COJ1 B
ToM opMare, B KOTOPOM OHH ObUTH cPOPMUPOBAHBI, OTIIPABIICHBI HJIH MTOJTYYEHBI, C
o0ecrieueHrneM OTHOBPEMEHHOTO XpaHEeHUs C(HOPMUPOBAHHBIX AIEKTPOHHBIX
TU(POBBIX TOAMMUCEH MO COOTBETCTBYIONTUMH AJICKTPOHHBIMU JOKYMEHTAMH.

154. IIpu ynopsao4eHnu 31EKTPOHHBIX Konnii 10KyMeHTOB B IC DA oHH
bopMUPYIOTCS UACHTUYHO OYMaKHBIM TTOITTUHHUKAM.

155. XpaneHue >IeKTPOHHBIX TOKYMEHTOB COIIPOBOK/IAETCSI XPAHEHUEM
COOTBETCTBYIOIIUX JIEKTPOHHBIX 0a3 JaHHBIX, UCTIOJIb30BAHHBIX OTKPBITHIX KIIHOUEH
ANIEKTPOHHBIX MU(PPOBBIX MOAMUCEN (PETUCTPAIIMOHHBIX CBUIETEIBCTB AIEKTPOHHBIX
U(POBBIX MOANUCEH) U IPOrPAMM, PEATU3YIOLTUX MPOIecChl (HOPMUPOBAHUS U
MPOBEPKHU JEKTPOHHBIX ITU(POBBIX MOMUCEHN IIEKTPOHHBIX JOKYMEHTOB.

156. JIns1 OTKPBITHIX KIIFOUEH EKTPOHHBIX HU(PPOBBIX MOANUCEN B
rocyfapctBeHHbIX opraax u YL 'O xpansitcst opopMieHHBIE B YCTaHOBICHHOM
NOPAJIKE IOKYMEHTHI (PErUCTPAallMOHHBIE CBUIETEIBCTBA), MOTBEPKAAIOIINE
IPUHAIEKHOCTD JAHHBIX KIIFOYe KOHKPETHOMY ydacTHUKY CO/1.

JIJIst KaKIOTO OTKPBITOTO KITF0Ua XpaHUTCS WHPOpMAIMs 0 Hadajie 1 OKOHYaHUN
CpOKa ero aeucTBus. IIpy 3TOM TOCTYIT K MacCUBaM OTKPBITHIX KIIFOUEH, HAXOAAIINXCS
Ha ONIEPaTUBHOM (BEIOMCTBEHHOM) apXHUBHOM XPaHEHUHU, OTPAHUYUBACTCSI.

CoxpaHHOCTB, HaJUIEKallEe NCIIOJIb30BAHNE HOCUTENEH NH(OPMALIUK C
3aKpPBITHIMU (CEKPETHBIMU) KIIFOYaMH 3JIEKTPOHHON 1Tu(pOoBOM noanucH (fanee -
KJIFOUEBOM HOCHUTEIIb), @ TAKKE MCIOJIb30BAHKE 3aKPBITHIX (CEKPETHBIX) KIItOUen
AJIIEKTPOHHBIX HU(POBBIX MOAMKUCEN U UX 3aIUTa OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA
BO3J1araroTCsl Ha BJIAJIENbLIEB PETUCTPALIMOHHBIX CBUIETEILCTB.

157. Ilpu XpaHeHUH JIEKTPOHHBIX IOKYMEHTOB 00€CIIeunBaeTCs MPUBS3Ka
(CMHXpOHU3AIMSA) SJEKTPOHHBIX IOKYMEHTOB U COOTBETCTBYIOIIMX OTKPBITHIX KIIFOUYEH
AJIEKTPOHHBIX U(PPOBBIX MOAMHUCEH.
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158. Yuactauku C3/] obecrieunBarOT 3aIUTy OT HECAHKITMOHUPOBAHHOTO
J0CTyTIa, HEMPETHAMEPEHHOTO YHHUTOXKCHHS M (MJTH) HCKAXCHUS YUCTHBIX JaHHBIX,
cozep Kaimuxcs B 0azax JaHHBIX, a TAKKE 00ECTICUNBAIOT CO3JaHUE PE3EPBHBIX KOTTUH
AJIEKTPOHHBIX JOKYMEHTOB.

3ammta uHGOpMaIUU (3JIEKTPOHHBIX HHGOPMAIIMOHHBIX PECYPCOB) B
MHGOPMAITMOHHBIX CUCTEMAaX, B TOM YHCJIE B ApXUBaX AJIEKTPOHHBIX JTOKYMEHTOB,
CK3HU, peanuszytonux mporecc GopMUPOBAHUS U TTPOBEPKH IEKTPOHHOM TUPPOBOI
noANUcH (CPeiCTB IEKTPOHHOU HU(PPOBOI MOAMKCH, KpUNITOrpadhUIECKUX KIroueh),
OCYLIECTBJISIETCS COBMECTHO C OpraHu3anueil, skcruryatupyroein C3/1, yuacTHukamu
CO/1 B nopsike, yCTaHOBIEHHOM HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMU
YIOJHOMOUYEHHOTO opraHa B cepe odecnedeHusi THGOPMALIMOHHON 0€30MacHOCTH.

159. I'ocynapcTBEeHHbBIE OpraHbl 00ECTIEYMBAIOT JOCTABKY AJEKTPOHHBIX
JIOKyMEHTOB 00beMOM He Ooiiee 95 MO, KOTMYECTBO BIOKEHUN KOTOPOTO HE
npessbimaer 80 daiinos.

IHaparpa¢ 10. Ilopsinok opopMiIeHHs1 HOMEHKJIATYPHI e

160. B HoMeHKIIaTypy A€ BKJIKOYAOTCS 3ar0J0BKH 1€, OTPAXKAIOIINE BCE
JOKYMEHTHPYEMbIE YYaCTKU PadOThl OPraHU3alliK, B TOM YUCIIE JTUYHBIC JIela, OTTUCH
nen, PK®, KoHTpoapHO-CITpaBOYHBIC, TEMATHICCKHE KAPTOTEKH, a TaKKe 0a3bl TaHHBIX.

IIeuaTHble HN3JaHWA B HOMCHKIIATYPY ACJI HC BKIIFOYAIOTCA.

161. B rpade 1 HOMEHKIATYPBI &) MPOCTABIISIFOTCS MHIEKCHI KaXXI0T0 Jieja,
BKJIFOUEHHOT'O0 B HOMEHKJIaTypy. MHaeke aena cocTout u3 uugpoBoro 0003HaueHUs
CTPYKTYPHOTO MOJAPAa3ACIICHUS U OPSIAKOBOIO HOMEpA 3arojioBKa Jielia 1o
HOMEHKJIaType /el B Mpejiesiax CTPYKTYPHOIO MoApa3aesieHus. DIEeMEHThI HHIeKca
OTIENSAIOTCS IPYT OT Apyra AepucoM.

B HOMeHKIIaType el pEKOMEHAYETCSI COXPaHATh MOPSAIO0K PACIIONO0KEHUS
OJIHOPOAHBIX JI€1 B MPEAEIaX Pa3HbIX CTPYKTYPHBIX MOAPA3ACICHUM, 1JIs
NEePEeXOIAIINX e UHACKC COXPaHIETCS.

162. B rpady 2 HOMEHKJIATyphblI /i€l BKIIFOUAIOTCS 3ar0JIOBKH JIe] (TOMOB, YacTei).

TpebGoBaHus K 3ar0J0BKY:
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1) 3aronoBoK Jiena JOJIKEH YeTKO, B 0000111eHHOM popMe OTpakaTb OCHOBHOE
coJiepKaHUE U COCTaB JJOKyMEHTOB JIeTa;

2) He JoIyCKaeTcsl yIoTpeOIeHUE B 3ar0JIOBKE Jieja HEKOHKPETHBIX
bopMyIUPOBOK («pa3HbIe MAaTEPUATIBD), «OOIIas IEPEITUCKAY, «UCXOSIIIast
KOPPECTIOHCHITUSY, «BXOMSAIINE JOKYMEHTBI»), & TAK’KE BBOJIHBIX CJIOB M CIIOKHBIX
000pOTOB;

3) 3dr0JIOBOK J€JIa COCTOUT U3 3JICMCHTOB, PACIIOIAraCMbIX B cnenymmeﬁ
IMOCJIICA0OBATCIIbHOCTH .

Ha3BaHME BUA Jeia (Mepernucka, KypHall) Uil pa3HOBUIHOCTU IOKYMEHTOB
(IpOTOKOJIBI, MPUKA3bI);

Ha3BaHHWE OpPraHU3AlMU WIN CTPYKTYPHOIO MOJIpa3iesieHus (aBTOp TOKYMEHTA),
Ha3BaHUE OpPTaHU3AIMHU, KOTOPOU OyAYT apecOBaHbl UM OT KOTOPOH OYIyT MOITYUYEHbI
JOKYMEHTBHI (afpecaT WK KOPPECTIOHICHT IOKYMEHTA);

KpaTKOe COJIepKaHUE TOKYMEHTOB J€JIa;

Ha3BaHME MECTHOCTH (TEPPUTOPHUH), C KOTOPOH CBSI3aHO COAECPKAHUE
JIOKYMEHTOB JIeTa;

nata (1mepuom), K KOTOpoi OTHOCATCS TOKYMEHTHI JIena;

4) B 3aroJIoBKax A€, COAEpKalluX JOKYMEHTBI [0 OJTHOMY BOIIPOCY, HO HE
CBSA3aHHBIX MOCIIEIOBATEIBHOCTHIO UCTIOJHEHHS, B KAUE€CTBE BHU/IA JIeNia yIOTpeOIsieTcst
TEPMUH «JOKYMEHTBD».

TepMHUH «TOKYMEHTBD» MPUMEHSIETCS TAKKE B 3aT0JIOBKAX JIEJI, COJICPIKAIINX
JOKYMEHTBI — MPUJIOKECHHSI K KAKOMY-THOO IOKyMEHTY, U O(OPMIISIFOTCS CIIEAYIOIIUM
obpazom: «IIporokon (-b1) 3acemanus (-uit) CoBeTa TUPEKTOPOB KOMIIAHUU U
JIOKYMEHTBI K HUM» WM «JJoKyMeHTBI K mpoTokoiy 3acefanusi CoBera JUPEKTOPOB
KOMITaHUN»;

5) B 3arojioBKax Jeil, COAEpKaIIUX NEPENUCKY, YKa3bIBAETCsl, C KEM U IO KAKOMY
BOIIPOCY OHA BeJleTcs (B Cilydyae BEJEHUS NEPENUCKU C OJTHOPOJHBIMU
KOPPECIIOHJIEHTAMH, B 3ar0JIOBKaX YKa3bIBA€TCs UX OOLIEE BUIOBOE Ha3BaHUE);

6) B 3aroJioBKax Jiej, COAepKaluX MepenucKy ¢ 6oaee TpeMs pa3HOPOIHBIMU
KOPPECIOHACHTAMHU, UX HAUMEHOBAHUS HE MEPEUUCIISIOTCS;
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7) ipu 0003HAYEHUH B 3ar0JIOBKaX JEJT aIMUHUCTPATUBHO-TEPPUTOPHUATHLHBIX
€JIMHUIL] YYUTHIBACTCS CIEIYIOIIEE:

CCJIM COACPKAHUC J1€JIa KAaCACTCsA HECKOJIBKUX OAHOPOAHLIX aIMUHUCTPATUBHO-
TCPPUTOPHUAIIBHBIX CAUHUILL, B 3aI'0JIOBKEC ACJId HC YKA3bIBAOTCSA UX KOHKPCTHBIC
Ha3BaAHMH:A, a YKA3BIBACTCA UX 0611166 BHUIOBOC HA3BAHUC,

€CJIM COoZIeprKaHue Jiejia KacaeTcsl OJJHOM aIMUHUCTPATUBHO-TEPPUTOPUATIHLHOM
€AVHUIIBI (HACEJIEHHOTO IyHKTA), €€ (ero) Ha3BaHUE YKa3bIBAETCS B 3ar0JIOBKE JI€Na;

8) B 3aroyioBKax Jien, CoAepKalluX MJIaHOBYIO WIH OTYETHYIO IOKYMEHTAIHUIO,
yKa3bIBaeTcs nepuo/l (KkBapTal, roi), Ha (3a) KOTOPBI COCTaBJIEHBI IIAHBI (OTYETHI);

9) 3aroj0BKH CyIeOHBIX, CIICICTBEHHBIX, TUYHBIX, IEPCOHATBHBIX, apOUTPaKHBIX
JIeTl, @ TaKXKe JeJ, COACpKaIuX JOKYMEHThI, CBA3aHHBIE TTOCIEA0BATEIIbHOCTHIO
JETOMPOU3BOACTBA IO OJTHOMY BOIIPOCY, HAUMHAKOTCS CO CioBa «/lemnoy;

10) ecnu geno OyAET COCTOATh U3 HECKOJIBKUX TOMOB WJIM YacTe, TO
COCTaBJISIETCSI OOIIMI 3ar0JIOBOK JIeJia, a 3aTEM COCTABJISIFOTCS 3ar0JIOBKH Ka)J0r0 TOMa
WA 9aCcTH, YTOUYHSIOIINE COJIEp’KaHue 3arojoBKa Jiea.

163. 3aronoBku J1e71 BHYTpPHU pa3/ie]0B HOMEHKIATYPhI PACIIOJIaratoTCs B
COOTBETCTBHMHM CO CTENEHBIO BAXKHOCTH JOKYMEHTOB, COCTABIISIFOLIUX J€Na, U UX
B3aMMOCBSI3bIO.

Brauane pacIojgararoTcs 3aroJIoOBKH ACJI, COACPKAIMNX HOPMATHUBHYIO IIPABOBYIO
AOKYMCHTAIUNIO. HpI/I 9TOM 3aroJIOBKHU ACJI, COACPKAINX ITOCTAHOBJICHUA U IIPHUKA3bI
BBIIICCTOAIINX OpFaHH3aHHﬁ, paciojararoTcsd rnmepea 3aroJIoBKaMu JCJI € IIpUuKa3aMu
OopraHu3aluu. Jlanee pacnojararoTcs 3aroJIOBKHM A€, COACPKAIMNX OCTAJIbHBIC
ITPaBOBBIC AKTbI, @ TAKKC IIJIAHOBBIC U OTYCTHBIC JTOKYMCHTHI.

HpOGKTBI pacnnopAaAUTCIbHBIX TOKYMCHTOB, TOKYMCHTLI 110 UX IOATOTOBKC,
N3MCHCHUS K IINTaHaM, OCHOBAHUA K IIPHUKAa3aM ITOMCHIAIOTCA B HOMCHKIIATYPC ICJI BCIICA
34 COOTBCTCTBYIOIIMMH OCHOBHBIMU JJOKYMCHTAMMU.

3aroyioBKM /€1, 3aBEICHHBIX 110 Te€orpapuueckoMy U KOPPECTIOHAEHTCKOMY
IpU3HaKaM, BHOCATCS B HOMEHKJIATYpy Jie 1o aliaBUTy reorpapuueckux Ha3BaHUM U
KOPPECTIOHIEHTOB.

3aroyioBKM Jiesl yTOUHSIOTCS B mponecce GopMHUPOBaHUS U OPOPMIICHUS eIl
Ecnu B TeueHue roga BOZHUKAIOT HOBBIE IOKYMEHTUPOBAHHBIE YYACTKU PA0OTHI, HE
IPEeTyCMOTPEHHBIE JIeNIa, OHU JOTIOJHUTEIHHO BHOCATCS B HOMEHKIIATYPY.
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164. I'pada 3 3anonHseTcs MOCIIE 3aBEPIICHUS KAJIEHIapHOro roja.

165. B rpade 4 yka3pIBaroTCsl CPOKM XpaHEHHUs JIea CO CChUIKOW Ha HOMEPa
MyHKTOB (CTaTeil) THIIOBOT'O WJIM BEIOMCTBEHHOTO (OTPACIE€BOr0) NEPEUHS TOKYMEHTOB
C YKa3aHHUEM CPOKOB UX XPaHEHHs, IPU UX OTCYTCTBUU — HA TUIIOBYIO (IPUMEPHYIO)
HOMEHKJIATypy Jedl.

166. B rpade 5 ciryx60ii JIOY yka3pBatoTCsI HAUMEHOBAHUS TIEPEUHS
JOKYMEHTOB, TUTIOBOU (TIpUMEPHOI) HOMEHKJIATYPBI A€, HCTIOIh30BAHHBIX MTPH
OTIpEICTICHUH CPOKOB XPAHEHHUS JIeJT, M IETA0TCSI OTMETKH O MEPEXOIAIINX Jeliax,
0c000 IIEHHBIX IOKYMEHTaX | Jiejax, mepeaaye Aell B UHOE CTPYKTYPHOE
0JIpa3/IeJICHUE WIIH OPTaHU3AINIO U UX TIPOJOJDKEHUS, B ApXUB OPTaHU3aIUH,
HAJTMYUA SJICKTPOHHBIX KOMHH IOKYMEHTOB, BUJIE M MECTE XPAHEHUS X HOCUTEICH.

167. ITo okoH4YaHUU TOJ1a OCYIIECTBISIETCA CBEpKa (yTOUHEHHE) 3ar0JIOBKOB
HOMEHKJIATYpPHI JIe]1 ¢ PaKTUYECKUM COCTAaBOM JOKYMEHTOB JIejia U UX cojJiep>kaHuem. B
KOHIIE HOMEHKJIATYPHhI JI€J I€TAeTCsl UTOr0Bas 3alKCh O KOJIUYECTBE 3aBEJICHHBIX JE
TOMOB WJIM YacTH.

Hrorosas 3anuch 0 KOJIUYECTBE 3aBEICHHBIX JI€JI TOMOB WJIM YaCTU BHOCUTCS B
NC DA npu ero HaIM4uM.

IHaparpad¢ 11. Ilopsinox ¢popmMupoBanus ae

168. VcionHeHHbIE TOKYMEHTHI (POPMUPYIOTCS UCTIOTHUTENIEM B Jieia B
COOTBETCTBHM C HOMEHKJIATypoil ies1. @DopMUpoBaHUE A€l BHE HOMEHKIIATYPHI 1€ HE
JIOTTYCKaEeTCs.

169. Kontposb 3a hopMupoBaHueM Jei OCyIecTBisaeT ciayxoa J[OY.
170. ITpu dhopmupoBaHuu J1e7 COOIIOMAIOTCS CIICAYIONINE TPEOOBAHMUS:

1) B 1110 MOMENIarTCs TOJBKO UCTIIOJIHEHHBIC, MMPABMIIBHO 0(hOpMIICHHBIE
JIOKYMEHTBI, COOTBETCTBYIOIIUE [0 CBOEMY COAEPKAHUIO 3ar0JIOBKY J€Ja 10
HOMEHKJIAType JET;

2) B 1eJI0 TOMEUIAIOTCSI BMECTE BCE JJOKYMEHTBI, OTHOCSIIIUECS K Pa3pEIICHUIO
OJHOTO BOIpOCa.
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HpI/IJ'IO)I(eHI/IH K IOKYMCHTAaM, HC3aBUCHUMO OT JAaThl UX YTBCPIKACHUA UIH
COCTaBJICHUA, IPUCOCAUHAIOTCA K JOKYMCHTAM, K KOTOPBIM OHHU OTHOCATCH.

HpI/IJ'IO}KeHI/IH 00beMoM cBeitre 180 TUCTOB COCTABIISIIOT OT)ICJ'IBHBIﬁ TOM, O UEM B
JOKYMCHTC ACJIaCTCA OTMCTKA,

3) COBMECTHO IpyNIUPYIOTCS BEPCUU JOKYMEHTA HAa Ka3aXCKOM, PYCCKOM U UHBIX
A3bIKAX;

4) rpynnupyroTcs B iejia JOKYMEHTBI OJJHOTO KaJleHJaPHOTO T'0/1a, UCKIIOYEHNE
COCTaBIISIIOT MEPEXOIAIINE Jieia, CyIeOHbIe Jeia, TUYHbIE Iejia, KOTOPhIE
dbopMHUPYIOTCS B TEYEHUE BCETO MEepro/ia paboThl TAHHOTO JIMIIA B OPTaHU3AIUH,
JIOKYMEHTBI BHIOOPHBIX OPTraHOB M MX MOCTOSIHHBIX KOMUCCHUH, IEMyTaTCKUX TPy,
KOTOPBIEC TPYNIUPYIOTCS 32 IEPUOJT UX CO3bIBA, TOKYMEHTHI YUEOHBIX 3aBEJCHUN,
KOTOpbIe (POPMUPYIOTCS 32 YUEOHBIN TOJ, TOKYMEHTHI T€ATPOB, XapaKTEPU3YIOILIHE
CIIEHUYECKYIO JEATEeIbHOCTD 3a TeaTPaIbHBIN CE30H, UCTOPUM OOJIE3HE;

5) pa3aenbHO TPyNIUPYIOTCS B 1efia JOKYMEHTBI TOCTOSSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHUsI, a4 TAK)KE UTOTOBBIE, ITAITHBIE U IPOMEKYTOUHBIE OTUETHI HAYUHO-
UCCJIeI0BAaTEIbCKOM JOKYMEHTAIIMH, ONIBITHBIE 00pa31ibl, ONBITHBIE CEPUH,
YCTAHOBOYHBIE CEPUM HA YCTAHOBUBILIEECS CEPUMHOE IPOU3BOJACTBO KOHCTPYKTOPCKOM
Y TEXHOJIOTUYECKON TOKYMEHTAINH, PA3JIUYHbIE CTANHU IPOECKTUPOBAHUS U OTJEIbHBIE
YacTH MPOEKTHO-CMETHOM TOKyMEHTAllM1, U300pETEHNUs, MTOJIE3HbIE MOJEIIH,
IIPOMBIIIIICHHBIE 00pa3Iibl, 3asBKU Ha BBIJIAYy OXPAaHHOTO JOKYMEHTA M0 KaKJIOMY BHULY
MaTeHTHO-JIUIEH3UOHHON JOKYMEHTAIIUH;

6) TenerpaMMbl, KCEPOKOIUU (hakcorpamMmbl, TeaedhOHOrpaMMBbl MIOMENIAIOTCS B
nerna Ha oOILMX OCHOBAHUSIX B COOTBETCTBUU C HOMEHKJIATYPOU Je;

7) B €10 HE IOMEIAIOTCS JOKYMEHTBI, MOJJIeKalle BO3BPATy, YEPHOBUKHU U
JIMILIHUE 3K3EMIUISIPHI;

8) o 00beMy JIeJI0 TIOCTOSTHHOTO CPOKa XpaHeHus He TpeBbimaet 180 n1cToB;

9) mpu HaNIMYUU B JieJie HECKOJIBKUX TOMOB (4acTeil) HoMep (MHIIEKC) U
3aroJIOBOK Jieja MPOCTaBISIOTCA Ha KaKJIOM TOME ¢ J00aBI€HUEM HyMEpPALIMK TOMOB
(dacreil), B mociiefHeEM TOME (4acTh) JOOABISIETCS CJIOBO «IOCIETHUN (KIOCIETHSS).

DNEeKTpOHHbIE Jie]a Ha ToMa (4acTH) He pa3jelsatoTcsa. Bee anexkTpoHHbie
JIOKYMEHTBI HE3aBUCUMO OT UX 00beMa BKIIOYAIOTCS B OJTHO JIEKTPOHHOE JIEJIO.
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171. JlIokyMEHTBI BHYTpPH Ji€JIa paclojaratoTcsi CBEpXy BHU3 B COOTBETCTBUU C
MOCJIEIOBATENBHOCTBIO PELIEHUSI BOITPOCa (XPOHOJIOTHUECKOM MOPSIIKE MO PEIIaeMbIM
BOIIPOCaM) WJIM B HayaJle Jiejia MOMEIIAETCs] MHUIIUATUBHBIN JOKYMEHT, 3aT€M —
JOKYMEHT C OKOHYATEIbHBIM PELIEHUEM BOIIPOCA, Jajee — JOKYMEHThI, OCBEILAIOIINE
XOJ1 peuIeHus BOIpoca.

172. Bce TOKyMEHTBI OTYETHOTO U MHPOPMAITMOHHOTO XapaKTepa Mo
VICTIOJIHEHUIO aKTOB Y MTOPYYEHUN BBIIIECTOSAIINX OPraHU3alni, B KOTOPBIX
OpraHu3alys sIBJISJIaCh OCHOBHBIM HUCIIOJHUTENEM, (OPMUPYIOTCS B OT/ACIIBHBIC JIeJIa 10
HaIPABJIECHUIM JEATEIbHOCTH OPraHU3alu. B OCTaNbHBIX Cilydasx 3TH JOKYMEHTBI
IIOJIIMBAIOTCS B JI€JIO NIEPENUCKH 34 TEKYILIHUH TOI.

173. PacniopsimuTenbHble JOKYMEHTHI TPYIIUPYIOTCS B Jielia 10 BUAAM U
XPOHOJIOTUH C OTHOCSAIIUMHUCS K HUM NPWIOXKEHUsIMU. HCTpyKIIMK, paBuia,
MIOJIOKEHHU S, YCTaBbl, YTBEPKIACHHBIC PACTIOPATUTEIHLHBIME IOKYMEHTAMU, SIBIISIOTCS
MPUIOKEHUSIMHU K HUM U TPYIIIIUPYIOTCS BMECTE C YKa3aHHBIMU JJOKyMeHTaMu. Eciu xe
OHM YTBEPK/ICHBI B KAYECTBE CAMOCTOSITEILHOTO JJOKYMEHTA, TO UX TPYHIUPYIOT B
OTJIETIbHBIC JIeTa.

174. Tlpuka3bl (pacriops>KeHUs ) IO OCHOBHOM JI€SITEIbHOCTH, TPUKA3HI
(pacmopsiKeHus1) o TUYHOMY COCTaBY, AIMUHUCTPATUBHO-XO3IMCTBEHHON
NEeSTENHHOCTU (DOPMUPYIOTCS B OTJICIBHBIC JENa.

175. ITpoTOKOJIBI B JIEJI€ pacloJiaratoTcsl B XpOHOJIOTUYECKOM MOPSIIKE 1O
HOMEpPAM BMECTE C JOKYMEHTAMU K HUM.

176. Ilepenucka rpynnupyeTcs 3a JeJI0NPOU3BOACTBEHHBIN ro/1 U
CHUCTEMATU3UPYETCS B XPOHOJIOTMYECKOM MOCIEA0BATEILHOCTH, IPU 3TOM JOKYMEHT-
OTBET MOMEIIAETCS 32 TOKyMEHTOM-3anpocoM. [Ipu BO300OHOBICHIH MEPENUCKH 110
OTPE/ICICHHOMY BOIIPOCY, HAUYaBIIEHCS B MPEBIAYIIEM IOy, TOKYMEHTHI BKIIOUAIOTCS
B JIEJI0 TEKYIIETO rojia ¢ YKa3aHUeM MHAEKCA Jiesia MPEeAbIIyIIEro rojia.

177. JIOKyMEHTBI B JIMYHBIX JeJIaX PacIoiaratoTcs B XpOHOJIOTUYECKOM MOPSIKE
B COOTBETCTBHUU C UX MOCTYILJICHUEM.

178. JIuuessble cuera Mo 3apaboTHOM 1ate (GOpMUPYIOTCS B OTAEIbHBIE €A U
pacrnojiaratoTcsi B HUX B al(aBUTHOM NOPSAAKE (pamMmiinid pabOTHHUKOB.

179. TpynoBbie JOTOBOPHI POPMUPYIOTCS B COCTABE JIMUHBIX JI€J1 WU OT/AEJIBHO B
angaBUTHOM TopsaKe (pamuinii pabOTHUKOB.
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180. Cniucku pU3NYECKUX JIMI] U JOKYMEHTBI, OATBEPKAAIOIIUE IEPEUNCICHUE
00s13aTeIbHBIX IEHCUOHHBIX B3HOCOB, 0053aTEIbHBIX MPOPECCUOHAIBHBIX TEHCUOHHBIX
B3HOCOB B €JITMHBIN HAKOMUTEIbHBIN NEHCUOHHBIN (HOHI, HOPMUPYIOTCS B OJTHO AEJIO.

Crnucku pU3NUECKUX JIUI] U TOKYMEHTBI, TOITBEPKAIOIINE TIEPEUUCIICHHE
COIMAJIBHBIX OTYUCICHUM, (HOPMUPYIOTCS B OJTHO JIETIO.

Crmcku GU3HUeCKUX JUI] M TOKYMEHTHI, TIOJTBEPKIAI0IIHNE TTEPEUHCIICHNE
B3HOCOB I10 0053aTeIbHOMY COLIMAILHOMY MEIUIIMHCKOMY CTPaxOBaHHUIO,
bopMUpPYIOTCS B OJTHO AEJIO.

181. Ilinanbl, OTYETHI, CMETHI, JUMUTHI U IITATHBIE pacnucaHusl (OPMHUPYIOTCS B
COOTBETCTBYIOIIME JI€JIa TOrO r'o/la, HA KOTOPBIM MM 32 KOTOPBIA OHU COCTABJICHBI,
HE3aBHUCHMO OT JaThl X COCTABIICHMS, YTBEPKIACHUS WU NOCTYIUICHHUS.

182. OOparienus, cooOIIEHUs, 3aMPOCHI, OTKINKU U MPEAT0KEHUS PUINYECKUX U
IOPUANYECKUX JTUI (GOPMHUPYIOTCS B JIeJia TI0 BOIIPOCaM, HAIIPABICHUSM JESTEIHHOCTH
OpTraHM3AIMH WIH aIMUHUCTPATUBHO-TEPPUTOPHUATBHBIM enuHuIaM. [Ipn
HE3HAYUTEIBHBIX 00beMax oOpalleHui, COOOIEH I, 3alTPOCOB, OTKINKOB U
PENIOKEeHUI TomyckaeTcs: GopMHUpOBaHUe A€ 1Mo GaMUIUsIM aBTOPOB 0OpallieHuH,
COOOIICHMH, 3aTIPOCOB, OTKJIIMKOB M MPEIOKEHUH B aj1()aBUTHOM TIOPSIIIKE.

183. DnekTpoHHbIE TOKYMEHTHI ¥ 0a3bl JaHHBIX (POPMUPYIOTCS B 3JIEKTPOHHbBIE
JIeJIa B COOTBETCTBUU C HOMEHKJIATYPOU JI€] OpraHu3aluu, OTIEIbHO OT JOKYMEHTOB Ha
OyMa)XHOM HoOcuUTelNe, B TOW HH(POPMALMOHHOMN CHUCTEME, B KOTOPOW OHU OBLIH
CO3/IaHbl. DJIEKTPOHHbIE 0a3bl JAHHBIX (POPMUPYIOTCS B OTJECIBHBIE JIEIIa,
HalMEHOBAHUE JIeJl COOTBETCTBYET HAMMEHOBAHUIO 0a3bl JaHHBIX.

IMaparpa¢ 12. Ilopsaok odopmiieHus ae

184. [lena opranmu3aiuu noaiexar oOpMICHHIO TIPU UX 3aBEICHUU U TIO
3aBEpILECHUHU ToJ1a Ui MOATOTOBKHU Jiena K XpaHeHuto. OgopmieHue ena BKIIOYaeT B
ce0st KOMIUIEKC paboT MO OMHUCAHMIO JIea Ha 00JI0XKKe, OPOIIIOPOBKE, HyMEpaluu
JIMCTOB U COCTABJICHUIO 3aBepUTENbHON Haamucu. OQopMiieHUE 1eT TPOBOIUTCS
OTBETCTBEHHBIM JIUIIOM 32 BEJICHUE JIETOMPOU3BOICTBA CTPYKTYPHOTO MOIpa3iesieHus,
IPU METOJUYECKOM MOMOIIH | MO KOHTposieM ciryk0b1 JIOY.
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185. B 3aBUCHUMOCTH OT CPOKOB XpaHEHHS IPOBOJIUTCS MOJIHOE UM YACTUYHOE
opopmienue aein. [lonnomy odopmiienno noauexar jieja NoCTOSHHOTO, BpeMEHHOTO
(cBbimie 10 seT) xpaHeHus ¥ o TMYHOMY cocTaBy. [lonHoe odopmieHue gena
npeaycMaTpuBaeT opopMIICHUE PEKBU3UTOB O0JIOKKHU JIeJ1a, HyMEPaIlUio JUCTOB B
Jiesie, COCTaBJICHHUE JIMCTa-3aBepUTENS Jieiia, 0 (PopMe COrimacHoO MPUIIOKEHUIO 27 K
HacTosiimuM [IpaBuniam, coctaBiieHre BHYTPEHHEH OMKUCH IOKYMEHTOB Jiefia, o popme
COTJIACHO MIPUJIOKEHUIO 28 K HacTosmuM [IpaBunam, NOAMIUBKY WU NIEPEIUIET Jeia,
BHECEHUE HEOOXOUMBIX YTOUHEHUN B PEKBU3UTHI O0JIOKKH JIETa.

186. Ha 06oxKke fema mocTostHHOTO, BpeMeHHOTO (cBbImie 10 j1eT) XpaHeHus u
0 IMYHOMY COCTaBY YKa3bIBAIOTCA CIAEAYIOIINE PEKBU3UTHI:

1) HAUMCHOBAHHUC OpraHn3aliii, HAUMCHOBAHUC CTPYKTYPHOI'O IMOAPAa3aACIICHHNA,

2) HaMMEHOBAaHNE HACEJIEHHOTO IyHKTa, B KOTOPOM JIUCIIONUPOBAaHA
opraHu3alus, HoMep (MHIEKC) Jiena;

3) 3aroJioBOK Jiefa, AaTa jaena (ToMa, 4acTH), KOJIMYECTBO JINCTOB B JIJNIE, CPOK
XpaHEeHUs Jiea;

4) apxuBHBINA mUp aena.

187. PekBU3UTHI, MPOCTaBIIsIEMbIE Ha OOJI0XKKE Jiea MOCTOSIHHOTO, BPEMEHHOTO
(cBermre 10 yeT) xpaneHust, opOPMIISIOTCS CIASAYIOITUM 00pa3oM:

1) HAaUMCHOBAHHUC OpraHnU3allii B COOTBCTCTBHUH C YUPCAUTCIIbHBIMU
AOKYMCHTAaMHM YKa3bIBACTCA ITOJHOCTBIO B UMCHHUTCIILHOM ITAJZICKC, C YKA3aHUEM
O(I)I/IHI/IEU'IBHO IMPHUHATOrO COKpPAIICHHOIO HAMMCHOBAHNA, KOTOPOC YKA3bIBACTCS B
CKOOKaX 1OCJIE€ ITOJIHOTO HAanMMCHOBAaHMUI,

2) HAaMMEHOBAHKE CTPYKTYPHOT'O MOAPA3/ICTIECHUS 3aMUCHIBAETCS B COOTBETCTBUU
C YTBEPXKJIEHHOU CTPYKTYpOil, HOMep Jena - MpocTaBisieTcs nudpoBoe 0003HaAUCHHE
(MHIIEKC) J1ena o0 HOMEHKJIAType Jell OpraHu3aluig;

3) 3aroJIoBOK Jieia MepeHOCUTCsl 13 HOMEHKJIATYPHhI JIeT, 1aTa Jesia - yKa3bIBaeTCs
roj (- bI) 3aBEJICHUSI 1 OKOHYAHUS JieJia B ICJIONPOU3BOICTBE. JaToii e, comepxranux
pacropsauTENbHYIO TOKYMEHTAIUIO, & TAKXKE COCTOSIINX U3 HECKOJIBKUX TOMOB
(dacreil), ABISAIOTCS KpallHHUE 1aThl JOKYMEHTOB JIeJia, COOTBETCTBEHHO JlaTa (4UCIIo,
MecsI1l, T0J]) perucTpanuu (COCTABICHHS) CAMOTO PAHHET0 U CaMOTr0 MO3/THETO
JIOKYMEHTOB, BKJIIOYEHHBIX B J€10. J[aToi mpuiioskeHus K Aeny, CQOpMUPOBAHHOMY B
OT/ICJIbHBIA TOM, SIBJISIETCS ]JaTa PETUCTPALIMM OCHOBHOTO JJOKYMEHTA, MPUJIOKEHUE K
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KOTOPOMY IMOMEIIEHO B 3TOT TOM. [Ipu 3TOM umncio u rog o003HayaroTcs apabcKkuMu
udpamMu, Ha3BaHKUE MECsIa MUIIETCS MOJTHOCTHIO CIIOBAMU.

188. B nensix obecrieueHrs COXpaHHOCTH M 3aKPEIUICHHS TOPsIKa
PaCIIOI0KEHUS JOKYMEHTOB, BKJIIOUEHHBIX B JIEJI0, BCE €0 JUCThI, B TOM YHCIIC
PE30TIOIMHU, COCTABJICHHBIE HA OTJEIHHOM JIUCTE ((PUIIKH), KPOME JIUCTA 3aBEPUTENS U
BHYTPEHHEH omnucu, HymepyroTca. JIMCThl HyMepYIOTCsl YepHBIM, MIATKUM, TpaduTOBBIM
KapaH1alioM, U(pbl TPOCTABISIOTCS B IPABOM BEPXHEM YTy JIUCTA.

189. ITopsinok Hymepanuuy JUCTOB Aena:

1) muct Oonee popmaTta A4, MOAMINTEIN 32 OIUH Kpaid, HyMEPYeTCs KaK OJIMH
JIMCT B IPABOM BEPXHEM YTIY;

2) JOKYMEHTHI ¢ COOCTBEHHOW HyMepalieil TUCTOB, B TOM YHCIIE IIeYaTHbIE
U3JIaHUsA, MOTYT HyMEpPOBAaThCs B O0IIEM MOPSAKE UIH COXPAHITH COOCTBEHHYIO
HyMEpaLuIo, €CJIM OHA COOTBETCTBYET MOPSAIKY PACIIOIOKEHUS JIUCTOB B JEIE;

3) AUCTHI A€, COCTOSIIUX U3 HECKOJIBKUX TOMOB WJIU YacTel, HyMEPYIOTCS 0
KaXJ0MYy TOMY WJIH YaCTU OTIEIIBHO;

4) pororpacduu, yeprexu, MarpaMmMbl U UHBIE WILTIOCTPATUBHBIE U
cnenupuyecKre JOKyMEHTBI, TPEACTABIISIIONINE CAMOCTOSTENbHBIN JTUCT B JIEIIE,
HYMEpYIOTCsI Ha 000pOTHON CTOPOHE B JIEBOM BEPXHEM YTIIY;

5) moAMNTHIE B 1€JI0 KOHBEPTHI C BIIOKEHUSAMHU HYMEPYIOTCSI — CHaYaia KOHBEPT,
a 3aTeM OYEPETHBIM HOMEPOM KaXXJ0€ BIOKEHHUE B KOHBEPTE;

6) IpPUIOKEHUS K JENTy, TOCTYUBILIUE B MIEperuieTe, 0popMIISIOTCS Kak
CaMOCTOSITETIbHBIA TOM U HyMEPYIOTCS OTJEIBHO;

7) B ciay4asx oOHapyKeHHUs OOJIBILIOTO YKCiia OIIMOOK B HyMEpPALMH JIUCTOB Jelia
IPOBOJUTCS UX NEepeHyMepanus (Ipy NepeHyMepalnu JIUCTOB CTapble HoMepa
3a4EPKUBAIOTCS U PSIOM CTABUTCSI HOBBIN HOMEp JIUCTA, B KOHIIE JIeJla COCTABIISAETCS
HOBBIH JIUCT — 3aBEPUTEIIb, IPU TOM CTapbIil JIUCT — 3aBEPUTEIIb 3aUEPKUBACTCS, HO
COXpaHsieTcs B JeTe);

8) npu HAJIMYMM OTAEIBHBIX OLIMOOK B HyMEpaLUy JINCTOB JIOIYCKAETCs
yHOTpEOJICHHE TUTEPHBIX HOMEPOB JINCTOB.
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190. ITocne 3aBepiiieHNs] HyMEpaIMU JTUCTOB COCTABIISIETCS 3aBEPUTENbHAS
HAMUCh, KOTOpas TIOAMHUCHIBACTCS €€ COCTABUTENIEM C YKa3aHUEM pacIu(PpoBKU
TIOJIITACH, JTOJKHOCTH U JJAThI COCTaBJICHHUS.

Ecnu equnuiia XxpaHeHUs] COCTOUT U3 TEKCTOBBIX U rpapuuecKux TOKyMEHTOB, TO
B 3aBEPUTENILHOIN HAaJMIUCH KOJIUYECTBO JINCTOB C TEKCTOBOW U rpaduiecKon
JOKYMEHTAIMEN yKa3bIBa€TCs pa3iebHO.

Bce nocneayromue n3MEHEHNS O COCTaBE U COCTOSIHUM Jiei1a (TIOBPEXKIEHUS,
U3BATHE JOKYMEHTOB) OTMEYAIOTCS B JIUCTE-3aBEPUTENIE CO CCHIIKOM Ha
COOTBETCTBYIOILIMH AKT.

KonnuecTBo JUCTOB B Jieie MPOCTaBIsAETCS Ha 00JI0KKE Jiejia B COOTBETCTBUH C
UTOTOBOU HAJIITHCKHIO.

191. PexkBU3UT «CPOK XpaHEHHUS JIea» MEPEHOCUTCS Ha 00JIOKKY JIeJia U3
COOTBETCTBYIOIIEH HOMEHKIIATYPBI JIE]I ITOCJIE CBEPKH €TI0 CO CPOKOM XPaHEHHS,
YKa3aHHBIM B IIEPEYHSX JOKYMEHTOB, C YKa3aHHUEM CPOKOB XPAHEHUS.

192. Ha nenax mocTOSsHHOTO XpaHEHMs MUIIETCS — « XPAHUTH TOCTOSTHHOY.

193. ApxuBHbIil mu@p aena (COCTOUT U3 HoMepa PoHIa, HOMEPA OITUCU U
HOMeEpa Jieja 1o OMUCH) Ha 00JI0KKax JIeJ] MOCTOSHHOTO XpaHEeHHsI TPOCTaBIISETCS B
apXMBE TOJIBKO MOCJIE BKIIFOUEHUS ITUX JI€J B Pa3/IeJibl CBOJHBIX OIUCEM,
yTBepxAeHHbIX DIIK (10 3TOro OH MpoCTaBISETCS KapaHAaIIoM).

194. TTo okoH4YaHUU TOJIa B HAAMKUCHU Ha 00JI0KKAX JIE] HOCTOSTHHOTO U
BpeMEHHOr0 (cBbIiie 10 1eT) XpaHEeHUs] BHOCATCS YTOYHEHUS — IPU HECOOTBETCTBUU
3aroJIoBKa JieJl Ha 00JIOKKE COJIEPKAHUIO TOAIIUTHIX JOKYMEHTOB B 3ar0JIOBOK Jiejia
BHOCATCS] UBMEHEHUS U JIONIOJIHEHUSI.

195. Ins yyera TOKYMEHTOB ONPENCICHHBIX KATETOPU TOCTOSSHHOTO U
BPEMEHHOTO CpOKOB (cBbIIe 10 51eT) XpaHeHus1, yueT KOTOPhIX BbI3bIBACTCS
crienupuKON TaHHOU TOKyMEHTAIuu (0cOo00 IIEHHbIE JOKYMEHTHI, JIMUHbIC Jea,
MPUKA3bl, IPOTOKOJbI U UHBIE), COCTABIIAECTCS BHYTPEHHSSI OMKUCHh JOKYMEHTOB.

BHyTpeHHss onuch JOKYMEHTOB JI€Jla COCTABIIAETCS TAK)KE HA JIeJ1a TOCTOSTHHOTO
1 BpeMeHHOro (cBbIie 10 jeT) XpaHeHusl, €CJIi OHU CPOPMHUPOBAHBI 110
Pa3HOBUHOCTSIM JOKYMEHTOB, 3aI0JIOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE
coJiepKaHue TOKYMEHTOB.
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Bo BHyTpeHHEN ONUCH €AUHULIBI XPAHEHUS, COCTOSIIIEN U3 YEPTEKEN UITH
HECKOJIbKUX TEKCTOBBIX U I'paUUYECKUX JOKYMEHTOB, MIEPEUUCIISIOTCS BCE TOKYMEHTHI
C YKa3aHHEM HX TOPSAIKOBBIX HOMEPOB, 0003HAYCHUS (MHICKCOB, MHU(POB),
HAaMMEHOBaHUsA, HOMepa U (popmaTta nucta. Ecnu yepTesx COCTOUT U3 HECKOJIBKUX
JIUCTOB, TO YKa3bIBAIOTCS €T0 HAMMEHOBAHUE U KOJIMUECTBO JUCTOB. Ecu equnuia
XPaHEHUsI COCTOUT U3 TEKCTOBBIX U TpauecKuX JOKYMEHTOB, TO PUBOIUTCS
3aroJIOBOK KakKJ10ro TEKCTOBOT'O JJOKYMEHTA, 3aTEM OIHUCHIBAIOTCS YEPTEXKHU.

196. IokyMEeHTBI, COCTABJISIONIUE €0, MOAINIMBAIOTCSI HE MEHEE, YEM HA YETHIPE
MPOKOJIA B TBEPAYIO 00JIOKKY U3 KapTOHA WM MEPETUIETAIOTCS C YYETOM BO3MOKHOIO
CBOOOJTHOTO YTEHHS TEKCTa BCeX JOKYMEHTOB. [1epBblii U Mocae Hui IPOKOIT
MPOU3BOJIATCS HA PACCTOSIHUU OJTHOTO CAHTUMETPA OT BepXHEH (HUKHEN) TPpaHUIIbI
nucta. [Ipu moAroToBKe eI K MOAIIMBKE (MEPETUIETY) METAIIINYECKHUE CKPETIICHUS
(OynaBKHU, CKPENKH U UHbIE) U3 JOKYMEHTOB YAAISIOTCS.

197. ena BpemenHoro (10 10 et BKIIOUUTETBHO) XPAHEHUS I0ITyCKAETCs
XPaHUTh B CKOPOCIIMBATENSX, HE IPOBOJUTH NEPECUCTEMATH3ALUIO TOKYMEHTOB B
JieNie, JINCTHI Jiejla HE HyMEepOBaTh, 3aBEPUTEIIbHbIE HAAUCH HE COCTaBIATh.

198. Ilpu dyukuronupoBanuu B opranuzanuu CO/] opopmienue nen
JIOKYMEHTOB Ha OyMa>KHBIX HOCUTENSX OCYIIECTBIISCTCS IIPU MPOBEPKE C
aBTOMATHUYECKU CHOPMHUPOBAHHBIMU orucsiMu en B CO/JI.

199. DneKkTpoHHbIE JOKYMEHTBI C UCTEKIIMMU CPOKAMH XPAHEHHUSI TOIJIEKAT
BBIJICJICHUIO K YHUYTOXKCHHUIO Ha OOIIMX OCHOBAHMSX, IMOCIIE YETO MPOBOISTCS UX
(bu3HUecKOe YHUUTOKEHUE WIIH YHUUITOKEHUE TIPOTPAMMHO-TEXHUICCKUMHU
CpEIICTBAMH C COOTBETCTBYIOIIEH OTMETKOMN B aKT€ O BBIJCIICHUN K YHUUYTOKEHHUIO
AJIEKTPOHHBIX JIOKYMEHTOB.

DIIEKTPOHHBIE IOKYMEHTBI CUATAKOTCS YHUUTOKEHHBIMU, €CIIU UX HEJb34
BOCCTaHOBUTH CPEJICTBAMH MH(POPMAITMOHHON CHCTEMBbI HA HOCUTEISIX NHGOPMAIINH U
Y3 PE3EPBHBIX KOMUU.

IHaparpad¢ 13. Ilopsinok onepaTuBHOIO XpaHeHHsI JOKYMEHTOB
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200. ITocne 3aBepiieHUs B JEIOMPOU3BOACTBE JOKYMEHTHI Ha OyMaKHBIX
HOCHTEIISX JI0 TIepe/Iaud B apXUB OPTaHHU3AIMU B TEYCHHUE OHOTO rojia XPaHATCS B
JieNIax Mo MeCTy uX (pOpMUPOBAHUS, DIIEKTPOHHBIE TOKyMEHTHI — B COJI.

201. Cayx6a IOV, pyKOBOIUTENN CTPYKTYPHBIX NOAPA3ACICHUI OpraHu3auu
o0ecneunBaT COXPaHHOCTh JOKYMEHTOB U Jieil. Jlena xpansrces B mikadax u cefdax B
pabouux KaOMHEeTaxX WM CHEeUaIbHO OTBEACHHBIX JJI 3TOM 11eJM MOMEIICHUSIX.

202. [lena pacnoyiaratoTcsi B COOTBETCTBUU C YTBEPKACHHOW HOMEHKIIATYPOU J1eJT
OpraHu3alliy, Ha KOPEIIKaX 00JI0KEK YKa3bIBAIOTCS UX UHJICKCHI.

203. Bbimaua gen BO BpEMEHHOE MOJIb30BAHUE OpraHU3alUsIM MPOU3BOAUTCS Ha
OCHOBAHHMH MUCbMEHHOTO OOpAILEHUs U C PE30TIOIUEN PYKOBOIUTEINSI OPraHU3aIUH.
Briiaua nen uHBIM Noipa3aesieHUsIM OpraHu3aluy MPOU3BOAUTCS C PE3OTIOLHEH
PYKOBOJUTENSI CTPYKTYPHOTO MOIPA3ICICHHUs], @ BHYTPH CTPYKTYPHOIO MOApPa3aeieHUs
— O] PACHIHCKY.

Ha BbimanHO€ €510 3aBOAUTCS KapTa-3aMECTUTENb Jeia. B Hell yKa3bIBatOTCs
CTPYKTYPHOE MOApa3AeiICHUE, MHAECKC JeJia, 1aTa €ro Bblia4yu, KOMY JI€JIO BBIAAHO, J1aTa
€ro BO3BpalleHHUs], MPeTyCMaTpUBatOTCs rpadbl JUIsl paCUCOK B MOJYYCHUHU U TIpUEME
Jiena.

DNEKTPOHHbBIEC TOKYMEHTBI, HAXOISIIIINECS] HA ONIEPAaTUBHOM XpaHEHUHU B 0a3ax
naHHbeix COJI, BBIIAIOTCA JUTSl HCTIOIB30BaHUS B BUE OyMaKHOM KOIMH JIEKTPOHHOTO
JIOKYMEHTA, 3JIEKTPOHHOM KOMMH JIOKYMEHTA Ha AJIEKTPOHHOM HOCHUTENE JIMOO
BBICBIIAIOTCS 110 AJIEKTPOHHOMY aJipecy pabOTHHKA, 3aIPaIliBAIOIIETO JOKYMEHT.
DneKkTpoHHbIE Jena (JOKYMEHTBI) BO3BpATy HE MOJIEkKAT.

204. N3bsiTiEe JOKYMEHTOB U3 JEJ MPOU3BOAUTCS B COOTBETCTBUU C
3akoHoAaTeNbCTBOM PecnyOnuku KazaxcraH, mpu 3TOM B J€J10 BKJIAbIBAIOT KOTTUU
U3BATHIX IOKYMEHTOB M aKT (TPOTOKOII) 00 U3BSITHH MMOJTMHHUKOB.

205. B cimyuae yTpaThl JOKyMEHTOB M 1€ MPOBOJAUTCS CITy>KeOHOE
paccieioBaHue, 0 pe3yjbTaTaM KOTOPOTO BEIHOCUTCS PEIICHHE.

IHaparpa¢ 14. [lopsaaok nepexavu e B apXuB OPraHu3anuu

206. Ilepenaya nen U3 CTPYKTYPHBIX NOAPA3CICHUN B ApXUB OpraHU3alun
OCYILIECTBIISIETCS 110 OMUCSM JI€J, COCTaBJISIEMbIM 10 PE3YIbTaTaM SKCIEPTU3BI
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IIEHHOCTU JJOKYMEHTOB U JIeJl, 3aBEPIICHHBIX B JIEIONPOU3BOJICTBE. [JOKYMEHTHI
BpeMeHHOro (10 10 et BKIIOYNUTENbHO) XpaHEHUS IEPENAIOTCS B ApXUB OpraHU3alun
10 HOMEHKJIaType Je.

207. Onucu [en coCTaBIAOTCS OTACIBHO Ha JIefla MOCTOSIHHOTO, BPEMEHHOTO
(cBbimie 10 j1eT) XpaHEeHUsI U 110 JIMYHOMY COCTaBy 1O (popme CorTacHO MPUIOKEHUIO 29
K HacrosimuMm [IpaBunam.

208. Fpa(bbl OIINCH OCJI 3aIIOJIHAIOTCA B TOUHOM COOTBCTCTBHU C TCMH
CBCACHUAMMH, KOTOPBIC BLIHCCCHBI HA 00JI0KKH ACII. HpI/I BHCCCHHUHU B OIIKUCH ACJI MMOAPAI
ACJ C OJMHAKOBBIMH 3ar0JIOBKaAMU IMHIICTCA ITOJIHOCTBIO 3aroJIOBOK IICPBOTO ACJId, BCC
OCTAJIbHBIC OJJHOPOJHBIC JICjIa 0003HaYaIOTCS CJIOBOM «TO JKE», IpU 3TOM HUHBIC
CBCACHUA O HUX BHOCATCA B OIINCH ITOJIHOCTBIO. Ha HOBOM JHCTE ONKCH 3ar0JI0BOK
OJHOPOIAHBIX ACJI BOCIIPONU3BOJUTCA ITOJITHOCTBIO.

209. Kaxxnoe neno (ToM, 4acTh Aejia) BHOCUTCS B OIUCH O] CAMOCTOSITeTbHBIM
MOPSIIKOBBIM HOMEPOM.

210. I'pada onucu «IIpumeyanue» uCnonb3yercs s MPOCTAHOBKU OTMETOK 00
0COOEHHOCTSIX (PU3NYECKOTO COCTOSHUS JIea, Tepeade aeia HHOMY CTPYKTYPHOMY
nojApa3eieHuto0 (MHOW OpraHu3allim).

211. Onuce aen cocTaBiIeTCS B ABYX DK3EMIUISAPAX, OJUH U3 KOTOPBIX
nepeaeTcs BMECTE C JeaMH B apXUB OpraHU3allu, a BTOPO — OCTAETCs B KAUECTBE
KOHTPOJIBHOTO B CTPYKTYPHOM IO/Ipa3/ICJICHUN.

212. [IpaBuibHOCTH (POPMUPOBAHUS U MOATOTOBKH JIe] K epeaayue B apXuB
opraHu3zanuu nposepsiercs ciryx0oi JIOY. Mmeroniuecss HapylmeHus: yCTPaHIIOTCs
CTPYKTYPHBIM IOAPA3AEICHUEM OpraHU3aLiy.

213. Ilpuem Kaxmoro Jena Npou3BOAUTCS paOOTHUKOM, OTBETCTBEHHBIM 3a
apXWB OpraHU3alliy, B MPUCYTCTBUU PAOOTHHUKA CTPYKTYPHOTO nojapasaeieHus. [1pu
ATOM Ha 000UX IK3EMIUISIPAX OMUCH MMPOTHUB KAXKIOTO JIea, BKIIOYESHHOTO B HEE,
JieaeTcst OTMETKA O HAIMYWU Jiesa. B KoHIle Ka)I0Tro SK3eMIUISIpa OMUCH YKa3bIBAIOTCS
nudpamMu 1 IPOMUCHIO0 KOJUYECTBO (PAKTUUECKU MPUHATHIX JIe]I, JaTa IpueMa-
nepenayu e, a TaKkKe MOMUCH pabOTHUKA, OTBETCTBEHHOTO 33 apXHB, U JIUIIA,
nepenaBIlero Jena.

214. Bmecte ¢ genamu B apXuB OPraHU3alMK NEPENAIOTCA PErUCTPALMOHHBIE
KapTOTEKH Ha JOKYMEHTHI U (WJIM) IPOTPaMMHBIE CPEICTBA, Oa3bl JAHHBIX,
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cojiepkaiiiie UHPOPMAIUIO O PETUCTPAIIMU U UCTIOTHEHUH MePEIaBAEMbIX TOKYMEHTOB.
3aroyioBOK KaXkJIoM KapTOTEKH WIJIM 0a3bl JAHHBIX BKIFOUAETCS B OIHUCH.

215. B ciyyae NUKBUIAIMU CTPYKTYPHOTO MOJpa3aesieHus, Gpunmana
(mpencTaBUTENBCTBA), JIULIO, OTBETCTBEHHOE 3a BEJICHHE JIEJIONPOU3BOJICTBA JAHHOTO
CTPYKTYPHOTO MO pa3iesienus, prumana (mpeacTaBUTeIbCTBA), B IEPUO]] TIPOBEICHUS
JMKBHUIAIIMOHHBIX MEPONPUATHIA (POPMUPYET BCE UMEIOIIMECS TOKYMEHTHI B JIeNa,
oopMIISET Aeia U IEPEIAaeT UX B ApXUB OpraHU3ali HE3aBUCUMO OT CPOKOB
XPaHCHMUS.

216. B cny4yae TUKBUIAIIMK OpPTaHU3AllUM B TIEPUO/]T TPOBEACHUS
JUKBUJAIMOHHBIX MEPONIPUSITUI JOKYMEHTHI IO INYHOMY COCTaBY O(OPMIISIFOTCS U
MEPEIAIOTCS B COOTBETCTBYIOLINN IOCYJaPCTBEHHBIA APXHUB.

Hepez[aqa ACJI OCYIICCTBILACTCH 110 OIMUCAM JICJI 1 HOMCHKJIATYPC ICJI.

217. Ilepenaya TOKYMEHTOB B JICKTPOHHOM (hOpMaTe B COCTABE JICKTPOHHBIX
JIe B apXHUB OpraHu3alliy OCYIIECTBIISACTCS paOOTHUKAMU CTPYKTYPHBIX
nojpa3eieHui, OTBETCTBEHHBIMU 32 BeJCHUE JEIONPOU3BOICTBA, U 00€CTICUBACTCS
cpeacrBamu COJ1 u kananamu MC DA nipu ero HaIu4umu.

218. Ilpu moAroTOBKE AMEKTPOHHBIX TOKYMEHTOB, OTOOPAHHBIX K Iepeave B
apXWB OpraHU3alliU, BHIOJHSIIOTCS CIAEAYIONME OCHOBHBIE TTPOILIEAYPHI paOOTHI C
JIOKYMEHTaMMU:

KOHBEPTALUs TEKCTOBBIX 3JICKTPOHHBIX JOKYMEHTOB B (DOPMAT apXUBHOTO
xpanenust PDF/A-1, ecnu aneKTpOHHBIN JOKYMEHT ObLI CO3/1aH MJIM BKJIIOUEH B
CUCTEMY B MHOM (popmare;

dbopMupoBaHre B UHGOPMAITMOHHON CHCTEME OPraHU3aIMH JICKTPOHHBIX JIEIT,
BKJIFOYAOIIMX: METaJaHHbIC SJICKTPOHHOIO JJOKYMEHTA, (aiiyIbl JJICKTPOHHBIX
HOJIMUCEH M BU3YaIU3UPOBAHHYIO KOIIMIO TEKCTOBOI'O 3JIEKTPOHHOTO JIOKYMCHTA B
dbopmate PDF/A;

dbopMupoBaHUe onUCeN AMEKTPOHHBIX eI, JOKYMEHTOB CTPYKTYPHOTO
NIOAPA3ACIICHUS;

MUTPALUS SJIEKTPOHHBIX IOKYMEHTOB Ha (PU3UYECKU 000COOTICHHbBIE
MaTepHuaabHbIe HOCUTEH, €CJIU JOKYMEHTHI IIEPEIAlOTCS B ApXUB OPraHU3aluu HE 10
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIM KaHaJaMm;

IIPOBCPKA BOCIIPOU3BOAUMOCTH 3JICKTPOHHBIX TOKYMCHTOB,
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IIPOBEPKA 3JIEKTPOHHBIX JOKYMEHTOB Ha HAJIMUUE BPEJOHOCHBIX KOMIBIOTEPHBIX
Iporpamm;

MOATBEPKACHUE LIEJIOCTHOCTHU 3JEKTPOHHOTO JIEJIa SJIEKTPOHHOM MOIHUCHIO
PYKOBOJUTENSI CTPYKTYPHOTO MOpa3eieHus (MHOTO YIOJTHOMOYEHHOTO JIUIIA),
OCYUIECTBIISIFOIIETO MOJATOTOBKY 3JIEKTPOHHBIX JOKYMEHTOB K II€pe/laue B apXuB
OpraHu3alyu.

219. JIokyMEeHTHI B 3JIEKTPOHHOM (popMaTe B apXHUB OPTaHHU3AIUN TIEPEIAOTCS
BMECTE C UX METaJIaHHbIMHU.

[lepenaua »MeKTPOHHBIX JIE] MOCTOSTHHOTO XPaHEHUs! TPOU3BOAUTCS 110 OMHCIM
AJIEKTPOHHBIX JIeJl TOCTOSIHHOTO XpaHEHUs CTPYKTYPHBIX MOJIpa3/ieIeHU OpraHu3aii,
a BpemeHHoro (cBbiiie 10 j1eT) XpaHeHUsI — IO OMUCSAM 3JIEKTPOHHBIX JIeTT BPEMEHHOTO
(cBeimie 10 yieT) xpaHeHuUsl, COCTaBJICHHBIM MO (opMe, corytacHo npuiioxkeHuto 30 k
HacTosiimuM [IpaBuiiaM, B COOTBETCTBHUH C rpaduKOM MpreMa dJICKTPOHHBIX JCIT B
apXWB OpraHuU3aluu.

ITpu HEOOXOIUMOCTH MOXKET CO3/1aBaThCS OYMaXKHBIN IK3EMILISAP OMUCU
3JIEKTPOHHBIX JIEJI.

Onuce 3IEKTPOHHBIX JI€]I CTPYKTYPHOTO MOJIPa3AEIEHUs] OpraHU3aIun
YTBEPKIIAETCS MTyTEM MPOCTABICHUS AJIEKTPOHHOMN U(PPOBON MOAMKUCH C TPUMEHEHUEM
JIMYHOTO KJII0Ya, BJIAJEIbIIEM KOTOPOTO SIBJISIIOTCS OpraHU3alvs WIN PYKOBOIUTEIb
CTPYKTYPHOTO TTOAPA3ICIICHUSI OPraHU3aLH.

['paduk mprema 31eKTPOHHBIX JI€] B apXUB OpPraHU3alUU COCTaBIISETCS
PYKOBOJMTENEM apX1Ba OpraHu3aluu (JIMLOM, OTBETCTBEHHBIM 32 apXUB OPraHU3alllN)
no gopme, cornacHo npuinoxenuto 31 k HacroamuM [IpaBunam, u yTBepxKaaeTCs
PYKOBOJIUTEIEM OPraHU3aLINM.

220. B cocTtaB 3J€KTPOHHOTO Jiejia BKIOYAIOTCS METaJaHHbIC Ha KaXK bl
3JIEKTPOHHBIN JOKYMEHT.

[Ipu moAroTOBKE JIEKTPOHHOTO Jiejia K TIepeade B apXUB OpraHu3aIuu
PabOTHUKOM CTPYKTYpPHOTO TojipasneneHus cpeacramu COJ] coctaBmsieTcs
BHYTPEHHSSI OMKCh JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO Jiefia (fanee —
BHYTPEHHSISI ONKCH) MO (popMe, COrJacHO NMpuiokeHuto 32 k HacTosmuM [IpaBunam, a
TaK)Ke aKTy IpreMa-rnepeadn JIEKTPOHHBIX JOKYMEHTOB U e ciayk0sl JJOY
OopraHu3aluu 1no GopmMe CoriiacHo npuiaokeHuto 33 k Hactosmum [IpaBunam.
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BHyTpeHHss1 omuch BKIIIOYAETCSI B COCTaB AJIEKTPOHHOTO Jieja B KaueCTBE
CaMOCTOATEILHOTO AJIEKTPOHHOTO JTOKYMEHTA, TTOANMMCAHHOTO JIEKTPOHHOMN 1TU(POBOIA
MOAMUCHIO C MPUMEHEHUEM JIMYHOTO KJTH0Ua, BIAJEIbIIEM KOTOPOTO SIBJISIFOTCS
opraHu3anus Wiv pabOTHUK CTPYKTYPHOTO TOIpa3/ieJIeHUs] OpraHU3alluu,
COCTaBUBIIINYN BHYTPEHHIOIO OIHUCH.

221. DneKTpoHHbIE Jiesia TPU MOJArOTOBKE K Mepeiade B apXUB OpraHu3aiiuu
bopMUpPYIOTCA TaKUM 00pa3oM, YTOOBI METaJJaHHbIE KaXKI0T0 SJIEKTPOHHOTO
JIOKYMEHTa (KpOMeE MEPBOro) COJIEPHKAIU KOHTPOJIbHBIE XapaKTEPUCTUKH MPEIbIAYIIETO
AJIEKTPOHHOTO JJOKYMEHTA U €r0 METaJIJaHHbIX (OTHOHAIPABIICHHBIN CBSI3HBIM CIHCOK).

222. Ilepenaya v mpyueM 3JIEKTPOHHBIX JI€] OCYIIECTBIISIOTCS O HUPPOBBIM
KaHajaM CBSI3U WM Ha 3JIEKTPOHHBIX HOCUTENIAX B COCTaBE MHPOPMAIIMOHHOTO MaKeTa,
(opMaT KOTOPOro ONpPEAEIAETCS perjiaMeHTOM HH(OPMALlMOHHOTO B3aUMOEHCTBHS
MEXIY CUCTEMOM 3JIEKTPOHHOIO IOKYMEHTO000pOTa U MHPOPMALIMOHHON CUCTEMOM
apXvBa OpraHu3aLuy.

B onucsx 35eKTpOHHBIX €I MOCTOSSHHOTO B BpeMeHHOoTo (cBbiiie 10 ser)
XpaHEHUs TOMOJHUTEIHHO YKa3bIBAIOTCS:

CBEJICHUS 0 pAaOOTHHUKE CTPYKTYPHOTO MOpAa3ACICHNS OpraHnu3aIli,
TIepeIaroIIeM dICKTPOHHBIC JejIa B apXUB OpraHu3anuu (HauMEeHOBAaHUE JOJIKHOCTH,
WHULHAIIB, (haMUITHS);

CBEJICHMS O pabOTHUKE apXHBa OpraHU3aIuy, TPUHUMAIOIIEM AJICKTPOHHBIC JIeiia
B apXUB OpraHu3aluy (HAMMEHOBAHUE JTOKHOCTH, MHUIIAAIBI, (haMUITHS ).

223. NapopMallMOHHBIN TaKET COAECPKUT CIECTYIONINE METaIaHHbIE HA YPOBHE
JIEKTPOHHOTO Jerna:

MOPSIAKOBBIA HOMEP AJIEKTPOHHBIX JIET U JOKYMEHTOB B OMKUCH 3JIEKTPOHHBIX A€
CTPYKTYPHOTO MOJIpa3ie/ICHHUS;

HHACKC 3JICKTPOHHOI'O JCJIa;

3dr'0JIOBOK JJICKTPOHHOI'O ACJia,

KpaﬁHHC AaThl 3JICKTPOHHBIX JOKYMCHTOB 3JICKTPOHHOTO JCJIA,
KOJIMYCCTBO JJICKTPOHHBIX JOKYMCHTOB 3JICKTPOHHOTO ICJIA,
00BeM QJICKTPOHHBIX JOKYMCHTOB 3JICKTPOHHOI'O ACJIA,

SA3BIK (}ISLIKI/I) QJICKTPOHHBIX TOKYMCHTOB 3JICKTPOHHOI'O ACJIA.
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e. ‘ ﬂ ' ,' 3TaJ'IOHHI)If/’I KOHTpO.TII)HHﬁ 68.HK HOpMaTI/IBHLIX HpaBOBbIX aKTOB IlaTa pe,uaKqu 25 08 2023
p K e
eCHyGHPIKI/I a3axCTaH B BHCKTPOHHOM BHJIC I[aTa CKauMBAHHS 3 1 082023

H@HOCTHOCTE MCTa/JlaHHBIX Ha YPOBHC 3JICKTPOHHOI'O IOKYMCHTA
IMOATBCPKIACTCA ITOJJHBIM COCTABOM JAHHBIX, YKA3aHHBIX BO BHYTpeHHGﬁ OIINCH.

224. ndopMaliMOHHBIN TaKeT COAECPKUT CIETYIOIINE METalaHHbIE HA YPOBHE
AJIEKTPOHHOTO JJOKYMEHTa BpeMeHHOTro (cBbiie 10 JIeT) U MOCTOSTHHOTO XpaHEHUS:

Ha3BaHME BUJA JIEKTPOHHOTO JOKyMEHTa (IIpuKa3, MMCbMO, CMETa U JIp.);
3aroJ0BOK AJIEKTPOHHOTO JOKYMEHTA;
JaTa JIEKTPOHHOTO JOKYMEHTA;

IPaBO JOCTYIA K 3JEKTPOHHBIM JOKYMEHTaM (JIOCTYI pa3pellieH BCeM, TOCTYI
yCTaHaBIMBaETCs (HOHI000pa30BaATEIIEM);

JlaTa CHATHS OTPAaHUYEHUN OCTyNa (IpU UX HAJIMYUH);
PETUCTPALIMOHHBINA UHAECKC 3JIEKTPOHHOI'O JOKYMEHTA;
A3BIK 3JICKTPOHHOTO JOKYMEHTA;

JaHHbIE 00 aBTOPE AJIEKTPOHHOTO IOKYMEHTa (HAMMEHOBAHUE JOTKHOCTH
UCIIOJIHUTENISI, HAMMEHOBAHUE OpraHU3alliU, TOATOTOBUBIIEH SJIEKTPOHHBINA JOKYMEHT);

CBeZIeHUs O (pailyiax AJIeKTPOHHOTO JOKYMEHTa (MMeHa, 00beM, KOHTPOJIbHBIC
XapaKTEePUCTUKH);

CBeZICHUS 00 aJTOPUTME BBIPAOOTKH KOHTPOJIBHBIX XapaKTEPUCTUK (aJITOPUTME
XJIIAPOBAHUS — KPUNTOTPAPUIECKOM aJITOPUTME BBIYHCIICHUS 3HAYCHHSI XOI1I-
¢yHKIMH) (0003HAYCHKE AITOPUTMA, CChITKA HA TEXHUIECKUI HOPMATUBHBIN MPAaBOBOM
aKT).

[{emoCTHOCTE METATaHHBIX HA YPOBHE 3JIEKTPOHHOTO TOKYMEHTA
MOJITBEPIKAACTCS OOIICH /1711 BCEro TOKyMEHTa KOHTPOIHHOU XapaKTEPUCTHKOM,
YKa3aHHOM BO BHYTPEHHEU OIUCH.

225. I1pu HeoOXOMMOCTH JIJIsl OTTMCAHUS Ha YPOBHE AJIEKTPOHHOTO JOKYMEHTA
UCIIOJIB3YIOTCS JIOTIOTHUTEIIbHBIE METaTaHHBIC, XapaKTePU3YIOIIHEe 0COOCHHOCTH
CO3/1aHUS U BOCIIPOU3BEICHUS AJIEKTPOHHBIX TOKYMEHTOB:

CCBIJIKH Ha MHBIC TOKYMCHTHI, 06pa3y10nme O6H1Hﬁ ynpaBJICHLIeCKI/Iﬁ KOHTCKCT,

cBezieHus1 00 MHPOPMAITMOHHON TEXHOJIOTUH (BEPCUU TPOTrPAMMHOTO MPOAYKTA),
C TIOMOIILIO0 KOTOPOH CO3aH 3JICKTPOHHBIA TOKYMEHT;
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CBEICHUS O TEXHUYECKHUX U MPOTrPaAaMMHBIX CPEICTBAX, HEOOXOIUMBIX AJIsi
BOCIIPOU3BEACHUS IIEKTPOHHOTO JTOKYMEHTA;

CBCACHUA O 3alIUTC 3JICKTPOHHOI'O JOKYMCHTA.

226. HpI/I nepeaadyc 9JCKTPOHHLBIX A€ HA 3JICKTPOHHBIX HOCHUTCIISIX B COCTAaB
MCTaJaHHBIX BKIIIOYAIOTCA JaHHBIC 00 QJICKTPOHHBIX HOCHUTCIIAX (BI/II[, THUII
QJICKTPOHHOT'O HOCI/ITGJ'I}I) " pasMCIICHUHU JJICKTPOHHBIX JACIT U JOKYMCHTOB Ha 9THX
QJICKTPOHHBIX HOCHUTCIIAX.

227. J11s1 3JIEKTPOHHBIX JJOKYMEHTOB B COCTAB METAJaHHBIX JOMOJHUTEIBHO
BKJIFOYAIOTCS CBEICHUS O CPEACTBAX 3JIEKTPOHHOM IM(PPOBOI MOANUCH, ONIpeIesieMble
peraamMeHToM HH(POPMAIMOHHOTO B3aUMOAEUCTBUS MEXK1Y CUCTEMOM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U MH(POPMALMOHHOM CUCTEMOM apXKBa OPraHU3aLUu.

228. CocTaB METaJaHHBIX I 2JIEKTPOHHOIO TOKYMEHTA, PEICTABIISIOIETO
co00i1 apXHBHYIO KOIIUIO HHPOPMALIMOHHOTO PeCypca, TONOIHUTEIBHO BKIIOYAET B
ceos:

HaMMEHOBaHUE MH(DOPMAITMOHHOTO pecypca;

TUN UHPOPMAITMOHHOTO PECYpCa;

KpailHUe AaThl SKCIUTyaTalluu HH(POPMAIIMOHHOTO pecypca;
JAHHBIE O perucTpanu UHPOPMAITMOHHOTO peCypca;

MHTEPHET-aJIpec pa3MelleHus] THPOPMAIIMOHHOTO pecypca (s
UH(OPMAIIMOHHOIO PECYpCa, pa3MELIEHHOTO B I1100aJbHON KOMIBIOTEPHOMN CETH
WurepHer);

CBCACHUA O COOCTBEHHUKE HH(i)OpMaHI/IOHHOI“O pecypca B COOTBECTCTBUHU C
3aKOHOAATCJIbCTBOM PGCHY6J'H/IKI/I Kazaxcras o INEPCOHAJIBHBIX JAHHBIX]

CBEJICHUS O BJIaJIeble MHPOPMALIMOHHOIO pecypca.



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. ‘ a ' ,' }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHBHBIX [TPABOBBIX AKTOB Jlata pesakiyuu 25.08.2023
ecryOinky KazaxcraH B 3JIGKTPOHHOM BHUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 1

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX
OpraHn3aLuUsAX

dopma

CxeMa pacnosio:KeHusi peKBU3UTOB JOKYMEHTA



e.zan

Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penakuusnay kyni
aKTLICPAiH 3TaNOH/Ibl 6aKbuIay OaHKi Caxray KyHi
DTaJIOHHBII KOHTPOJIBHEI OAHK HOPMATHBHBIX [IPABOBBIX aKTOB Jlata peakipn

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE

JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

240

15

180

78

9 ({99 @

14

@

297

10




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi
e aKTiIEp/IiH STAIOH/IBI OaKpLIay OaHK] Cakray KyHi
. . ﬂ [ ¥ | DTaJOHHBII KOHTPOJIBHBIH GaHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata pesakiyuu

PeCl’IyGJII/IKI/I Kazaxcran B OJICKTPOHHOM BHIC
I[aTa CKaYnuBaHUA

25.08.2023
31.08.2023
25.08.2023
31.08.2023

IIpuMmeyanmue:

1 - u3o6paxenue ['ocynapcreennoro ['epba Pecriyonnku Kazaxcran winu
9MOJIEMBI, JIOTOTHUIIA, TOBAPHOTO 3HAKA (3HAK OOCITYKUBAHWS)

2 - ourmaIpHOC HAMMEHOBaHUE OPTraHU3alUH
3 - cipaBOYHBIE JJaHHBIE 00 OpraHU3aIlluU

4 - HauMEeHOBaHMUE BHUIa JOKYMEHTA

5 - mara 1O0KyMeHTa

6 - perucTpalMoOHHbIN HOMEp (MHIEKC) TOKYMEHTA

7 - cChUIKA HAa PETUCTPAlMOHHBIN HOMED (MHAEKC) U AaTy BXOJAIIETO JOKYMEHTA

8 - MECTO COCTaBJIEHUS WIH U3/IaHUSI TOKYMEHTa

9 - rpud orpaHuyeHHs JOCTyNa K JOKYMEHTY

10 — ampecar

11 - rpu¢ yrBEp)KaEHUS JOKyMEHTA

12 — pe3omonns

13 - 3aronoBOK K TEKCTy NJOKYMEHTA

14 - oTMeTKa O KOHTpOJIE

15 - Texcr nokymeHTa

16 - oTMETKA O HATMYUU MIPUIIOKEHUS K TOKYMEHTY
17 — nonnuce

18 - oTmMeTKa O corylacoBaHUM JOKYMEHTA

19 - orTHCK MEUaTH

20 - oTMETKa O 3aBEpEHUH KOIIUU JOKYMEHTa

21 - oTMeTKa 00 UCTIOJTHUTENE JOKYMEHTa

22 - oTMeTKa 00 WUCIOJHEHUH IOKYMEHTa U HaIlpaBJIECHUU €T0 B JEJI0
23 - uAeHTUPUKATOP ICKTPOHHON KOIMUHU JOKYMEHTA

24 - 0TMETKA O IMOCTYINICHUH JOKYMCHTA B OpraHMU3aluro



e.zZan

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIep/IiH TANOHIbI OaKplIay OaHKI

DTaJIOHHBIN KOHTPOJIbHBIH OAaHK HOPMATUBHBIX [IPABOBBIX aKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penaxnusinay kyHi 25.08.2023
Caxkray KyHi 31.08.2023
Jlata pegakuuu 25.08.2023
JlaTta ckaunBaHMs 31.08.2023

7

[Ipunoxenue 2

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKyMCHT&HH@fI H UCIIOJIB30BaHUA CUCTEM

AIIEKTPOHHOTO JOKYMEHTO000pOTa B

roCyaapCTBCHHBIX U HCTOCYJApPCTBCHHBIX

Opra”Hu3alusIx

dopma

1

bIaHK MHCEMA OpraHH3allHH

TocymapcteenHsIH ['epd PeciybnukH KazaxcTan
HIH 3MGIeMa, TIOTOTHIL, TOBapHEIH 3HAK (3HaK 00CIy:KHEAHHA) OpTaHH3allHH

L e L e e

OdHIHATEHOE HAHMEHOBaHHE |
OpTraHHzalHH i
(Ha rocyJapcTBEeHHOM fA3BIKE) |

Crnpaeo4Hble JaHHBIE 06
OpraHH3aITHH
(Ha rocyJapcTBEeHHOM A3BIKE)

Od¢HIIHATEHOE HAHMEHOBAHHE
(Ha pyccKOM HIH HHOM A3BIKE)

CrpaeodHEle JaHHBIE 00

(Ha pycCKOM HIH HHOM A3BIKE)

OpraHHzaltHH

OprafHsaltHH

No

(mata) (HHAEKC)

(cchlnKa HAa HOMep H JaTy
BXOIAIIEro JOKyMEHTa)

' Anpecar

@EI'DHOBDK K TEKCTY ITHCEMA

1




e.zZan

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi

AKTLIep/IiH TANOHIbI OaKplIay OaHKI

OTaNOHHBIN KOHTPOIBHBIA OaHK HOPMATHBHBIX IIPABOBBIX AKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Cakray KyHi
Jata penaxkunn
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

®opmar A4 (210X297)
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AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

.‘.‘ d ' ' 1:3’TH.J'IOIG-I}-II)Ii/'I I;Z)HTPOHLHLIIZ 0OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Z[aTa penaKuum 25.08.2023
€CITyOJIMKHU Ka3aXCTaH B 3JICKTPOHHOM BHUIEC I[aTa CKAUMBAHUS 31 082023

[Ipunoxenue 3

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

baaHk KOHKPETHOIO BEHIA JOKYMECHTA OPraHH3IAIIHH

INocymapcTeeHHEIH ['epb Pecmy0nukH KazaxcTad
HIH 5M0IeMa, TOTOTHII, TOBapHBIH 3HAK (3HAK oGCIy:KHBAHHA) OpTaHH3alHH

Od¢HIIHATEHOE HAHMEHOBAHHE O¢HIHATEHOE HAHMEHOBAHHE
OpraHH3alHH OpraHH3alHH
(Ha rocyIapcTEeHHOM A3BIKE) (Ha PYCCKOM HIIH HHOM f3BIKE)
HanMeHOBaHHE BHIA HanmeHOBAHHE BHIA
JOKyMeHTa JOKYMEHTA
(Ha rocyIapcTEeHHOM fA3BIKE) (Ha pPYCCKOM HIIH HHOM f3BIKE)
Ne
MecTo H3OAHHT MecT0 H32HHY
(Ha rocyJapcTBEHHOM SI3BIKE) (Ha pyCCKOM HIIH HHOM A3EBIKE)
'3aromoBok k TEKCTY JOKyMeHTa R

®dopmat A4 (210X297)
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.‘.‘ d' ' STHHOHHI)IP'I KOHTpO.TII)HHﬁ 0OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Z[aTa penaKuum 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE TlaTa cxaunBarms 31.08.2023

[Ipunoxenue 4

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX
OpraHn3aLuUsAX

dopma

OO0mui 6., 1aHK OPpraHA3anAH

T'ocyzapcTeeHHEIH ['epl PecryGrnHKkH KazaxcTal
HITH 3M0IeMa, TOTOTHIL, TOBAPHBIH 3HAK (3HaK 00C/Iy:KHBAHHA) OpraHH3allHH

OdHIHATEHOE HAHMEHOBAHHE O¢HIHATEHOE HAHMEHOBAHHE
OpraHH3alHH OpraHH32alHH
(Ha rocy1apCTEEHHOM A3BIKE) (Ha pyCCKOM HITH HHOM A3BIKE)
Ne
(gata)
MecTo H3aHHA MecTo H3aHHA
(Ha rocyJapCTEEHHOM A3BIKE) (Ha pyCcCKOM HJIH HHOM S3EBIKE)
T3aronoBok k TekcTy noKyMeHTa _'




e.zZan

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi

AKTLIep/IiH TANOHIbI OaKplIay OaHKI

OTaNOHHBIN KOHTPOIBHBIA OaHK HOPMATHBHBIX IIPABOBBIX AKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Cakray KyHi
Jata penaxkunn
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

®opmar A4 (210X297)
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AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

e. A d' [ | DTaNOHHbIH KOHTPOJIBHBIHA GAHK HOPMATHBHBIX PABOBBIX AKTOB Jlata peraKunmn 25.08.2023
Pecry6nuku KazaxcTaH B 3JIEKTPOHHOM BHJIE e
JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 5

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX

OpraHu3alusIx
dopma
JIMCT COI'JIACOBAHHA
HanMeHOBaHHE BHOA MpoeKTa JOKYMEHTA, 3aI0I0BOK K TEKCTY
CornacogaH CornmacoeaH
HanMmeHOBaHHE TOLKHOCTH HanMeHOBaHHE TOTKHOCTH
C YKa3aHHeM HaHMeHOBaHHA C yKa3aHHeM HAaHMEHOBAHHA
OpTaHH3allHH OpTaHH3aITHH
PacmHpporka Pacimudpoeka

(THYHAS DOANHCH) MOAIMHCH (THYHAA NOAMMHCE) MOIIMHCH
Jara Jlata

®opmar A4 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE TlaTa cxaunBarms 31.08.2023

[Ipunoxenue 6

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

ToBapHImecTED © OTPAHHYEHHOH
KASAKCTAHIBIE HHCTHTYTHL» OTEETCTEEHHOCTBIO

HHHOBAIIHATBIK OPTATBIF Bl
«]-]]-IHDB&]]HGI—H—I_BIE IOEHTP
¢«KAJAXCTAHCEKHH HHCTHTYT
MOJETHPOBAHHA CHCTEM:»

AAVAMKEePINITIT] MeKTeVIl CepIKTecTir

BYIPBIK ITPUKA3

15 Mapta 2017 Toga ' Ne 51
 AcTamawamacel | |TopogAcrama

I 1
O EHeCeHHH H3MeHeHHH B

AOLAHOCTHbIE HHCTPYKIHH
COTPYIHHKOB

1
L o

B cBazH C

(ocHOBaHHE)

ITPHKA3BIBAIO:

1. BHecTH B JOIDKHOCTHRIE HHCTPYEIMH coTpyauukoE TOO cmemyrommme
H3MEeHeHHA:

1)

2)

2. KOoHTpOIs 33 HCIIOTHEHHEM HACTOAIIETO MPHKA3A BO3IOXHTE Ha

I'eHepaIbHBIH JHPeKTOD (mogmmcE) (pacmEdpOREa MOTIHCH)

OTMETEA O COTTTACOBAHMH:

®opmar A4 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

PecnyOinku Kazaxcran B KTPOHHOM B
cmy6n 433XCTaH B SIICKTPORHOM BHIE JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 7

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
- ‘ d' ,' 3TH.J'IOHHI)Ii/'I KOHTpO.TII)HHﬁ 0OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Z[aTa penaKuum 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE TlaTa cxaunBarms 31.08.2023

ToRapHIMECTED ¢ OTPAHEYEHHOH
OTEETCTEEHHOCTRED

. «KYHEIEPJIMOJEIBJIEVAIH
KA3AKCTAH/IBIK HHCTHT Y ThI»
HHHOBAIIHATBIK OPTATBIFBL»

AV AMKEePIIITIT] MeKTEV Il CepIKTeCTIr «KAZAXCTAHCKHH HHCTHTYT

«AHHOBAIIAOHHEIN EHTP |

MOJETHPOBAHHA CHCTEM»

BYIIPEIK ITPHKA3

?. I . _+ . = _i
15 mapta 2017 roga Ne 5lmie
ArCTaHa KATackL ropoxd AcTaHa

 ir I
| | 1lo nHYHOMY COCTaBY

1. IPHHATH Eckenguposa EpkeOymana AwmaHTaeBHYa HA JIONKHOCTE
[IABHOTO MeHeTKepa MapKeTHHIOBOrO oThena ¢ 15 mapra 2017 roma.

OcHoBaHHA. TPyOoBOH Jorosop oT 15 mapta 2017 rogma Ne 31 M sagelIeHHe
Eckenmupoea E.A o1 14 mapta 2017 roga.

2. IEPEBECTH 3yo0apesy AHacTacHK) BHKTOpPOBHY cTapIlero oyxranTepa,
HA TODKHOCTB ITIABHOTO Oyxranrepa ¢ 16 Mapta 2017 roga.

OcHOBAHHY. TONOIHeHHe K TPVIOBOMY IOroBopy oT 14 ampemns 2016 roga
Ne 28 u sagenenue 3yoapesoi A.B. ot 13 Mapta 2017 roga.

3. PACTOPTHYTD tpyroosoi morosop or 17 aHeapa 2015 roma Ne 15 ¢
Kepunoesmy Mapatom CepHroBHYeM ¢ 15 mapra 2017 roza B COOTBETCTBHH C
yHKTOM 1 cTathr 57 Tpyaosoro xonekca Pecoyomirs Kasaxeran

OcHopaHHe: 3ageneHde Kepuvora M.C. ot 14 mapra 2017 roma.

4. OBBABHTEL BBII'OBOP Ilazeinosoii CamraHat ADaeBHe, MeHeIKepy
MIPOSKTHOI'O OTIEelA.

OcHOBAHHY: JOKTATHAS 3AIIHCKA HAYAIBHHEA MPOSKTHOID 0Taena Canoea [T
ot 10 mapta 2017 roga H 00BACHHTeIBHAA 3amHcka Ilassmmosoii C A ot 12 Mapra
2017 roga.

I'eHepalbHBIA JHPeKTOP TIOJIHCE pacimH(ppoBKa NOJIHCH
BH3mI:

O3HAKOMISHEL



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023

AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

.‘.‘ d ' ' 1:3’TH.J'IOIG-I}-II)Ii/'I I;Z)HTPOHLHLIIZ 0OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Z[aTa penaKuum 25.08.2023
€CITyOJIMKHU Ka3aXCTaH B 3JICKTPOHHOM BHUIEC I[aTa CKAUMBAHUS 31 082023
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Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

PecnyOinku Kazaxcran B KTPOHHOM B
cmy6n 433XCTaH B SIICKTPORHOM BHIE JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 8

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

IIporokoa



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023

C.ZAIN o ey e mpasons axros Comay i 31082023
Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE TlaTa cxaunBarms 31.08.2023
OdunaansHOoe HANMeHOBaHHE Ojunnaibace HARMeHOBAHAE
OpraHH3aNHH OpraHH3ANHH
(Ha rocyJapcTEeHHOM S3BIKE) (Ha pyCcCKOM HIIHM HHOM S3BIKE)
XATTAMA IPOTOKO.1
Ne
(maTa)
~ MecTo H3JaHHA MecTo H3IaHHAS
(HAa TOCYIAPCTEEHHOM I3BIKE) (HA PYCCKOM HITH HHOM A3BIKE)
- & L
| | 3aceTaHANA KOMHCCHH MO... &
IIpencenatens — . H.O.
Cexpetape — D H.O. >_
[TpHCYTCTEOBANH: (KOIHYSCTEO) YelI0BeK (CITHCOK IIPHIATAeTCH)
BeogHan
JacTh
IHOBECTEKA JTHA it
1. O pa3padoTEe H NPHHITHIAX . ..
Jorman 3apeIyioIero . .
.09 1
o
1. CJTVIIIAJIH:
© .0, — TeKeT JOKNIANA IPHIATASTCA
BBICTYIIHTH:
© 1.0. — KpaTKad 3aMHCH BRICTYILISHHA.
D HO. - >
OCcHOBHAA
B
ITOCTAHOBH.TH: YacTh
1. OgoOpHTS ...
7 -
2. CIIVIIIATH:
BBICTVITIILTH:
IMOCTAHOBH.TH:
IlpencexaTeab MIOMHCE pacmH(pOBKa NOIIMHCH

Cekperapb TIOIHCE pacmu}pPOBKA NOIITHCH



e.zZan

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi

AKTLIep/IiH TANOHIbI OaKplIay OaHKI

OTaNOHHBIN KOHTPOIBHBIA OaHK HOPMATHBHBIX IIPABOBBIX AKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Cakray KyHi
Jata penaxkunn
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023
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Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

PecnyOinku Kazaxcran B KTPOHHOM B
cmy6n 433XCTaH B SIICKTPORHOM BHIE JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 9

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma
AKT



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
.‘.‘ d' ' 3TH.J'IOHHI)Ii/'I KOHTpO.TII)HHﬁ 0OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Z[aTa penaKuum 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE TlaTa cxaunBarms 31.08.2023

['ocymapcTEeHHBIH l"epn Pecnyﬁm KasaxcTaH

| 1UIH 5MOIeMa, JTOTOTHIL, TOBapHBIH 3HAK (3HaK 00CTy:KHBAHHE) OpraHH3alHH

. Ojummanemoe HamMeHOBanme | | OQHIHATbHOE HANMEHOBAHHE
| OpraHH3aNHHA OpraHH3aANNH

(Ha rocyJapcTEeHHOM S3BIKE) (Ha pyccKOM HITH HHOM S3BIKE)

E Ne

(mata)

‘Mectomsgamus | Mecromsmamms
(HATOCYZApCTEEHHOM S3bIKe) | | (Ha PYCCKOM MM MHOM S3BIKE)

" 1r |
| _ | OO HTOTax NPOBEpPKH ...

OcHOBaHHe: IPHKA3 PYKOBOIHTENS OPraHu3ale oT (gara) Ne
«(O NpoBeleHHH NPOBepKH _..» (WIH HHOH JOKYMeHI: IaH paDoThl, MOpyueHHe
EBIMECTOSINETO OPTaHa H T.1.).

CocTaBleH KOMHCCHeH B cocTaBe:

IIpencenarens KOMHCCHH

JOKHOCTE, HHHITHATEL, (hamiTng
YIeHBI KOMHCCHH: 1.

JOIERHOCTh, HHHITHAIEL, !PE.‘&II‘UEI!I
e

JOILKHOCTD, HHHITHAMEL (aMHITHA
[IpHCYTCTBOBATH:

JOIEAHOCTE, HHHITHAIIBL, [tlﬂ_"k[[‘l.]'ﬂ{ﬂ:

TekKCT

CocTablleH B 2-X 3K3eMIUIIpax:
1-# sK3eMmIgp: B gemae 5-7
2-H 3K3eMIUIEp. HAIPAEISH NpOBepaeMOH OPraHH3alHE

TIpencegaTeab KOMHCCHH NOANHCh  pacimH(pPOBKA MOJIIHCH
YneHbI KOMHCCHH NOANHCh  paciIH(pPOBKA MOJIHCH

®dopmat A4 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJIOHHBIN KOHTPOJIbHBIH OAaHK HOPMATUBHBIX [IPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE Tlata cxaumsars 31.08.2023

[Ipunoxenue 10

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX

OpraHu3aIusax
dopma
Cnpaska
. «KA3AKCTAH PECIIVBIHKACHI / T PECHVBEIHMKAHCKOE
MSJIEHHET KOHE CIIOPT TOCYJAPCTBEHHOE
MHHHCTPIIT'THIH YYPEAXITEHHE
APXEOIPA®HA JKOHE TEPEKTAHY | «HAITHOHATbHBIA IEHTP
YJITTBIK OPTAJBITHI» APXFEOIPAPHH H
HCTOYHHKOBEIEHHA
PECIIVEIHEAJIBLIK MEMIEKETTIK MHHHCTEPCTBA KY.IbTYPhI H
MEEKEMECIT CHOPTA PECITYEIHEH
KAJAXCTAH»

15.10.2017 Ne 03-05/171
Acramakamacel i . TopomAcrama
: T MummCTepcTBO KyaBTYpEIE |
I cnopta Pecnydnakn Kazaxcran i
i 1
- O cocToHHH padoThl MO g
NOAroTOBKEe HHJOPMANHOHHOIO
| cnpasoyHHKA «McTropna Kazaxcrana i
 BiapySeambix apxmeax XVEXXeB)» |

o

TEKCT
JdnpexTop MIOIITHCE B. Konbicbaesa

Hen. K. TlapeMbexosa
Ten: 24-06-32

®dopmat A4 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJIOHHBIN KOHTPOJIbHBIH OAaHK HOPMATUBHBIX [IPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlara ckaunpams 31.08.2023

[Ipunoxenue 11

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX

OpraHu3aIusax
dopma
Cnpaska
«KA3AKCTAH PECIIVEIHKACBHI [ mefas PECIIVEIHKAHCKOE
MOIEHHET KSHE CIIOPT i ] TOCYJIAPCTBEHHOE
MHHHCTPJIITTHIH, YUPEKJIEHHE
. APXEOTPA®HA /KOHE JEPEKTAHY | «HAIH E{HMI-HHITI IIEHTP
' YJITTHIK OPTAJIBIFBI» 5 APXEOTPA®HH H
: ' HCTOYHHKOBEJJEHHA
. PECIIYEIHKAJIBIK, MEMJIEKETTIK | . MHHHCTEPCTBA KVJIBTVPBL H
: MEKEMECT 5 CIIOPTA PECIVE.IHKH
| 5 KA3AXCTAH» |
. AHBIKTAMA =~ CHOPABRKA
15.10.2017 Ne 02-01/10
_ AcTaHa KaTacsl ropox AcTaHa
5 5 |

Agmnbepresoea Kyaexan Xafi0yIIoEHAa paboTaeT ITIABHBIM OYXralTepoM
HanpoHaTbHOTO IIeHTpa apXeorpadHH H HCTOYHHKOBeIeHHA.

JdupexTop TIOITHCH B. Konbicbaepa

Hen A 3armpoea
Ten.: 24-04-70

®dopmat A5 (148X210)
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AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
. ‘ d' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023

PecnyOinku Kazaxcran B KTPOHHOM B
cmy6n 433XCTaH B SIICKTPORHOM BHIE JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 12

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX
OpraHn3aLuUsAX

dopma

IIucsmo



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
.‘.‘ d' ' STHHOHHI)IP'I KOHTpO.TILHHﬁ 0OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB }Z[aTa penaKuum 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE TlaTa cxaunBarms 31.08.2023

«BAPBIC» é‘iﬁ: AKnHoHepHOE 00IecTBO
AKIHOHEPIIK KOFaMbl ma:Em «BAPBIC»
_____ .| cbempmmma I
Abait g-me1. 10, Actana k., 010000 =) np. Abag 10, r. Actana, 010000
Ten /thaxc 8 (7172) 35-39-22, Ten /tpaxe 8 (7172) 35-39-22,
35-46-47 E-mail: Baris(@mnbox.ru 35-46-47 E-mail: Banis@mbox.ru

19.03.2017 Ne 04-07/151

(C-GBL]]](& HA HOMED H JaTy BX.

JOKyMeHTa)
TOO «Kymarep»
HOpHaAYecKHH 0Taen
op. PeickynoBa, 12, r. AIMaThI,
020000
r r 2l
L O npeTeH3HH 0 JOTOBOPY

oT 15.03.2017 Ne 44/56

VEa:xkaeMmble rocomogal

B mapTHH NaKOKPACOYHBIX MATePHANOB, OTIpPY:kKeHHbIX Bamm 28 nexa0pg
2016 roga 1o KenesHOOOPOKHOH HaKIagHOH Ne 324 B COOTBETCTEHH C JOTOBOPOM OT
12 guBapa 2016 roga Ne 44/56, obHapy:KeHO 3 Je(pOpMHpPOEBaHHEIX BCleICTEHE yaapa
HIH HHOTO MEXaHHYeCKOrO BO3IEHCTBHA AINHKA, 0 9eM CBHIETENbCTBYET aKT OT
15 mapra 2017 roma Ne 23, JlakokpacodHble H3JeIHI, HAXOIAINHECd B
NOBPERIEHHBIX fAINHKAX, pealHsallHd He ooAne:xar. OILTaTa DapTHH ToBapa
IIpOH3BeIeHa HAMH B IIOJTHOM 00BeMe 1o cueTy Ne 33-675.

IIpocrM Bac BO3MecTHTh IOHeceHHBI® HAMH YOBITKH B pasMepe 175 ThIC.
570 TeHre. CyMMYy cIegyeT MNepedHCIHTh HA HAIN pacueTHBIH CYeT.

IIpunoxkeHHe: akT Ha 2 1. B 1 3K3., Ha pyCCKOM fA3BIKS

C yBakeHHeM,
KomMepuecKHil THpeKTOp NOONHCE  pacImH(pOBKa IIOJNHCH

Hen. H. Tletposa
Ten. 35-45-44

®opmar A4 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi 25.08.2023
AKTUIEP/IIH ATAIOH 1B OaKplLIay OaHKi Cakray KyHi 31.08.2023

e. ‘ ﬂ ' ,' 3TaJ'IOHHI)If/’I KOHTpO.TII)HHﬁ 68.HK HOpMaTI/IBHLIX HpaBOBbIX aKTOB IlaTa pe,uaKqu 25 08 2023
p K e
eCHyGHPIKI/I a3axCTaH B BHCKTPOHHOM BHJIC I[aTa CKauMBAHHS 3 1 082023

[Ipunoxenue 13

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

IIpuMepHbIii NepeyeHb TOKYMEHTOB, He MOJIeKANMX perucrpanuu cayxoou J10Y

IIncema, HaIIpaBIIEHHBIE B KOIUSIX IS CBEJICHUSL.
PexitamHble U3BELIEHUS, IPOCIIEKTHI, IIJIAKAThI, TPOTPAMMBbI COBEILIAHUN.

[lepBuuHbIE TOKYMEHTBI OyXTraJITEpCKOro yueTa (perucTpupyroTcs B
OyXranTepuu OpraHu3alm).

VY4eOHble TUIaHbl, IPOrpPaMMbl (PETUCTPUPYIOTCSA B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJPA3AECICHUH OpPraHnu3alim).

Mecsiunble, KBapTaldbHbIE U UHBIE OTUETHI (PETUCTPUPYIOTCS B COOTBETCTBYIOIIEM
CTPYKTYPHOM TOJPA3ACIICHUH OPTraHUu3aIim).

@DOpMBbI CTATUCTUYECKONH OTUETHOCTH (PErUCTPUPYIOTCSI B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJPA3ACICHUHA OpraHnu3alim).

CooO0111eHns 0 COBEIAHUAX, 3aCeIaHMIX.

[To3mpaBuTeNnbHBIC MHCHMA, TTO3IPABUTEIBHBIC TEICTPAMMBI, PUTIIACUTEILHBIC
OUJIETHI.

[TeuaTHbie M3MaHMs (KHUTH, )KYPHAJIBI, Ta3€ThI, OIOJIJICTCHH).
TenerpaMmMbl 1 MUCbMa O PA3pPEIICHUN KOMaHIUPOBOK.

TenedbonorpaMMsl 0 IPOBEACHUHN 3aceAaHUI, COBEIAHWMA, CEMUHAPOB M MHBIX
MEPOIPUATHH.

JIOKyMEHTBI ¢ MOMETKOM Ha KOHBEPTE «JIMUHO».

Hayunble oTueTsl 10 TeMaM (PETUCTPUPYIOTCS B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJPA3AECICHUH OpPraHnu3alim).

IIpeiickypaHThl.



Ka3aKCTaH PeCﬁyﬁﬂHKaCHHL]I—[ OJICKTPOH/IBI HbICAH1AFbI HOpMaTI/IBTiK KYKBIKTBIK

AKTLIep/IiH TANOHIbI OaKplIay OaHKI
. ‘ d' ,' DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE

Penakuusiinay KyHi
Cakray KyHi

Jata penaxkunn
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

HOpMI)I pacxoaa MaTCprualioB, 3adBKH Ha KaHOCIIAPCKUC ITPUHAIJICKHOCTH 1

OpraHU3alMOHHYI0 TEXHUKY (PErUCTPUPYIOTCS B COOTBETCTBYIOIIEM CTPYKTYPHOM

MoIpa3ieICHUN OpraHr3aIlim ).
CBoIKH.

VYyeTHbIE TaHHBIE 10 KaJpaM.



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. i ﬂ [ ¥ | }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata pesakiyuu 25.08.2023
ecry6nmkn Ka3axcraH B 37IeKTPOHHOM BUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 14

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX
OpraHn3aLuUsAX

dopma

Kaprouka perucrpauuu BXoasilliuX JOKYMEHTOB

= Koppecnongert Brg goxyuenta
] JaTa mOCTYINeHHA H HEAEKS A0KYMeHTa JaTa # HEZeKC JOEYMEHTA
(P
i 103
=
™ 3aronoECE JOEYMEHTE HIH EPATHOS COJEpEaHHe
Pesomrouma HITH KOMY HAMpaETeH JCKYMeHT Cpoy HCIOMHeHHA
=
= OtmeTka 00 HEIONMHEHNHE JOEYMEHTA
Pacnomcka E MOMydeHHH ¢ VEASAHHEM JaTEI H HANpaENeHHH E JI0
K 10

CEegeHHT 0 X048 HCONIHEHHA JOEVMERTA, IepeH0ca CPOKOE HCNTHEHHA,
MOCTVILIEHHH MpOMesyTOUHERX OTESTOE (3aNpocoE) H T.A.

KDH'IPDJTB}IB\IE OTHMETEH

10
—s

$oEg Ne Omace Ne Hemo Na

210

dopmar AS (148x210)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

e. . ﬂ il DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB Jlata pefaKuuu 25.08.2023
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlata ckaunBanms 31.08.2023

[Ipunoxenue 15

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

KypHaJ peructpauuu BXoJAsIIUX JOKYMEHTOB

Ne Jlarta Koppecnonnent, na- Bun noxymenTa, 3aroJoBoK Pesomrorus nim ko- Pacnucka B OrmeTKa 00 IIpu-

II. Io- Ta U UHIEKC BXOJIs- WM KPAaTKOE COJIepIKaHKe My HarpaBJjeH JIOKY- MOy YEeHUN HCITOJIHEHUH Me-

it CTyHn- | Imero moKymMmeHTa BXOJSIIETO IOKYyMEHTa MEHT Ha UCIIOJIHEHUE JIOKYMCHTA, JIOKyMEHTa qa-
Ie- nata HHE
HUS

1 2 3 4 5 6 7 8

®opmat A3 (420X197)

KypHaj perucrpauum UCXOASIIUX U BHYTPEHHHUX J0KYMEHTOB

NeNe | [lara m MHAEKC UCXOMAIIETO Koppe- 3aroyI0BOK MJIM KPaTKOe Co- OTMeTKa 00 UCTIONHEHUH IOKYMEH- Ipu-
ILII (BHYTpPEHHET0) IOKyMEHTa CIIOH- JepiKaHHe JOKYMEHTa Ta U HANpaBJICHUH B JEJI0 Meva-
JeHT HHE
1 2 3 4 5 6

®opmar A3 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTUIEP/IIH ATAIOH 1B OaKplLIay OaHKi

. i ﬂ [ ¥ | DTaJOHHBII KOHTPOJIBHBIH GaHK HOPMATHUBHBIX IPABOBBIX aKTOB
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

CBEJIEHMUS 00 ncnoJiHeHUH JOKYMEHTOB, MOJIEKAIINX KOHTPOJII0

[Ipunoxenue 16

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKyMeHTaHHGfI H UCIIOJIB30BaHUA CUCTEM

AIIEKTPOHHOTO JOKYMEHTO000pOTa B

TOCYAapCTBCHHBIX 1 HCTOCY AAPCTBCHHBIX

Opra”Hu3alusIx

I0 COCTOAAHMUIO HA

(umcio, mecsii, roa)

Ne | HaumenoBaHust CTpyKTyp-
i HBIX NOJpa3eaeHH

ﬂOKyMCHTLI Ha KOHTPOJIE

W3 Hux JAOKYMCHTBI

BCe- | MOCTYNWJIO B IIPEAbl- | WCIONI- | HaXOoIsIIuecs Ha C TIPOJICHHBIM CpPO- Ipocpo-
/m ro JIyIIeM Mecse HEH- HCTIOJTHEHUH KOM HCIIOJTHEHHS YEeHHbIE
HbIC
1 2 3 4 5 6 7 8
HaumeHoBaHue AOJIZKHOCTH PYKOBOJAUTEJIA
Pacummgposka ciay:xosr J1OY NOANMCH
(TMYHas MOANMMUCH)
®opmat A4 (210X297)

[Ipumeuanue.

CeneHust MOTYT OBITh IONOJIHEHBI rpadaMu M0 BUaM JOKYMEHTOB (TIPHUKa3HI,
pelieHus KOJUIETUU U UHBIE), UX PETUCTPAllMOHHBIMU HOMEpaMH, (paMuIusiMu

UCTIOJTHUTEJIEM.




e.zZarll

Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiNep/iH dTanoHb! 6aKplIay 6aHKi Cakray KyHi 31.08.2023
DTaNOHHBIH KOHTPOJIBHBII G2aHK HOPMATUBHBIX IPABOBBIX AKTOB Jlata peaKkmum 25.08.2023
Pecry6nmkn KazaxcraH B 371eKTPOHHOM BHJIE e

JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 17

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

CBEJIEHMUS 06 ncnosiHeHUU o0pameHuid pu3ndecKuX U IOPUIANIYECKUX

JIMII 11O COCTOAHHUIO HA (‘II/ICJIO, MecCHIl, FOII)
Nenm | HammeHOBaHMS CTPYKTYpHBIX HOZpa3ielie- Haxonurcs Ha uCTioTHEHUN | N3 Hux
/m HAR BCeE- MOCTYIHJIO 33 IPEAbLAYIIIHN HMCIIOJTHSIOTCS B IIPOCPOYEHBI
To MecsII CpOK Bee- CPOK TTpo-
o JUICH
1 2 3 4 5 6 7
Bcero:

Pacmudposka cayxosl JOY
(TMYHAS MOANNCH)

HauMeHoBaHHe J0KHOCTH PYKOBOAUTECIA

MOANMCH

dopmat A4 (210X297)




e.zan

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIep/IiH TANOHIbI OaKplIay OaHKI

DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

KypHaJ ydyera U BbIIa4M NEYATHO-0JIAHOYHOM NMPOXYKIIUN

[Ipunoxenue 18

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKyMCHTaLII/IGI\/’I H UCIIOJIB30BaHUA CUCTEM

AIIEKTPOHHOTO JOKYMEHTO000pOTa B

TOCYAapCTBCHHBIX 1 HCTOCY AAPCTBCHHBIX

Opra”Hu3alusIx

dopma

[octynnenue Brigaua
Ja- Hatau Haunwme- Ko- Ce- Ha- | Mara Komy Bbimano Ko- Ce- Pac- | Ilpumeuanue, oT-
Ta HOMeEp Co- | HOBaHHe M- ust Ta U HO- M- st mic- | Merka 00 yHHYTO-
P p Haume- ®Da- p y
1o- MpoOBOAM- | Mpeamnpu- | de- HHO- | BBI- | M ge- nHO- | K SKCHUH UCTIOPYEH-
o POBOJ pearp e 0 ep HOBAHHE ML e o a e criopye
CTyn- | TEIBHOTO saTHs - U3- | ctBo | Mepa | ma- | moky- cTBO | Mepa | B HBIX K3EMILISI-
CTPYK- TS 1
ne- MOKyMEH- | TOTOBHTE- | 3K- Onan- | um MeEH- K- Onan- | mo- POB TieyaTHO-0a-
TYpPHOTO HHU- i
HUS Ta st 3eM- KOB Ta Ha 3eM- KOB ny- HOYHOH NPOIYK-
mojpas- nua- y pony
Tsi- BbI/Ia- s 4e- HH
A JeJICHUS JIBI I
0B q OB HUH
p Y nony- | P
yare-
st

®opmar A4 (210X297)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
& = ﬂ [ ¥ | DTaNOHHBIH KOHTPOJIBHBII G2aHK HOPMATUBHBIX IPABOBBIX AKTOB JlaTa pesaKiyu 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlara ckaunpams 31.08.2023

[Ipunoxenue 19

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

KypHaa ydyera u BbI/Ia4uM NevyaTeid, IITAMIOB ¢ H300pakennem I'ocy1apcTBeHHOT 0
I'ep6a PecnyOsiuku Kazaxcran u cienuajbHOM IITEMIIEJIbHON KPACKHU

Ne | HawmmeHoBaHUS 1 OTTHC- Komy BbIano Jara [Tpumeuanue, oT-
KM [eyare ¥ ITaMIIoB BO3- METKH 00 YHHYTO-
HawnmMeHoBaHME CTPYKTYypHOTO MOJpa3iee- Dammms Ja- N
. ¢ nzobpaxenuem ['ocy- o Bpa- JKEHHUH TeyaTei,
HHSI, OCYLIECTBIISIIOIIETO XPaHSHHUE I1eYaTeii, W VHHILHA- Ta
apcTBeHHoro ['epba Tau LITAMIIOB U CIICLHU-
Aap P LITAMIOB ¢ U300paXkeHneM ['0CynapCTBEHHOTO | JIBI IOJIK- u 1
Pecnyonukn Kazaxcran o ac- aIbHOM ITeMITeINb-
Y I'epba PecnyOnuku Kazaxcran u cnennaibHO# HOCTHOTO pac- p
o Iuc- HOM KpacKu
LITEMITEIEHON KPACKH JIMLA-TIO- TUC-
Ka B
JyqaTens Ka
npue-
B p
Me
mo-
ny-
ye-
HHUH
1 2 3 4 5 6 7

®opmar A4 (210X297)



e.zan

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIep/IiH TANOHIbI OaKplIay OaHKI
DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

[Ipunoxenue 20

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKyMeHTaLII/IGI\/’I H UCIIOJIB30BaHUA CUCTEM

AIIEKTPOHHOTO JOKYMEHTO000pOTa B

rOCyapCTBEHHBIX U HETOCYAapCTBEHHBIX
Opra”Hu3alusIx

dopma

KypHaJ yuyeTa ¥ BbIIaUH NIePbeBbIX ABTOPYYeEK, 3aPABJIEHHBIX CIeNHAJIbHBIMHI

YEePpHUIAMHU
Ne HanmenoBanune cTpyKkTypHO- DamMuins U MHUIHANIB! JOIK- | JIODKHOCTD U (haMu- Jara Ja- IIpumeuanne, oTmeT-
. ro NOApa3JeIeHUs], OCYIIECTB- | HOCTHOTIO JIULA, OCYIIECTBIISA- | JIUs JIULA, IOIY4YHB- Bbla- | Ta Ka 00 YHUYTOXEHUH
. JISIOIIETO XPaHEHUE HEepbe- IOIIETO XPaHEHNE MEPhEBBIX LIET0 IEePhEBYIO aBTO- | UM U BO3- nepbeBoil aBTopyu-
BBIX aBTOPYYEK, 3alpaBJIeH- aBTOPYYEK, 3alPaBJIEHHBIX PYUKy, 3anpaBJieH- pac- Bpa- KH, 3alpaBJIeHHON
HBIX CNEIHATbHBIMU YEPHUIIA- | CIIEIMAIbHBIMH YEPHUIIAMU HYIO CTIeHHaIbHBIMU THUC- Ta " crieluaIbHBIMU Yep-
MU YEpHHUIAMHI Ka B pac- HUJIAMA
MoJIy- | mHC-
ye- Ka B
HHHU pu-
eme
1 2 3 4 5 6 7

®opmar A4 (210X297)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi
e aKTiNep/IiH STaNoH bl 6aKbLIay GaHKi Cakray KyHi
& = ﬂ [ ¥ | DTaJOHHBII KOHTPOJIBHBIH GaHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata peaKuun

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

I[aTa CKaYnuBaHUA

25.08.2023
31.08.2023
25.08.2023
31.08.2023

[Ipunoxenue 21

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

JTIOKYMEHTAIIMEN U UCTIOIb30BAHUS CUCTEM
AIIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYapCTBEHHBIX
OpraHu3aIuiIx

Ha3BaHHUEC OPpraHu3anmum

(naTa) Mecto u3nanus (Ha

rocyJapcTBeHHOM fI3bIKe)

IIpnema-nepenayn ne4yaTHo-01aHOYHOMN
NMPOIYKIMH, MeYaTeii, LITAMIIOB,
O/JIeXKAIUX

3alMTe, CPEACTB 3aIIMTHI JIOKYMEHTOB U

PerucTpauoOHHbIX Y4eTHBIX GOpM K HUM

AKT

Ne Mecto u3nanust (Ha pyccKoM

WM MHOM fI3bIKe)

YrBepxaa HanmenoBanue 10/5KHOCTH
PYKOBOMTE/ISl OPraHU3alHH

Pacmm¢poska (mmunas noanucs) nognucu Jdara

OcHoBaHue: IpUKa3 PyKOBOJAUTENS OpraHu3aiuu ot (jaara) No

dopma

«O mpoBeaeHNH NPOBEPKH ...» (MM HHOW JOKYMEHT: IIaH pabOThl, IOPyYEHUE

BBIIICCTOAMICTO OpraHa U T.I[.).

CocraBiieH KOMHCCHEH B COCTaBe:

[Ipencenarens koMuCCHU

JOJIDKHOCTh, MHUIIUAJIBI, anMI/UII/IH

Yi1ieHbl KOMUCCHM:

I.

JOJDKHOCTb, MHUIIUAJIbI, (1)aMI/IJII/I}I



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

e. ‘- ﬂ l ,' DTaJOHHBIH KOHTpO.TII)HHﬁ OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB IlaTa penaKium 25.08.2023

Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlara ckaunpams 31.08.2023

2.

JOJDKHOCTb, MHUIIUAJIbI, CI)aMI/IJ'II/ISI

1. Hencnonb30BaHHYIO M€YaTHO-0TAHOYHYIO TPOIYKIHMIO, MOAJIEKAILYIO 3aIUTE,

(oTIEenpHO N0 BUJAM) CEpUU ¢ Ne 1o Ne B KOJIMYECTBE

9K3EMILISPOB.

(tmudpaMu ¥ MPOTUCHIO)

2. AKTBI O BBIJICJICHHUHU K YHHYTOXCHHUIO UCIIOPYCHHBIX 9K3CMIIISAPOB IIE€YaTHO-

0JIaHOYHOM MPOAYKIIUH, TTOJICKAILEH 3aIIUTe

(matbl, HOMEpa, KOJTUYECTBO IK3EMILISIPOB

aKTOB 1O BUJaM OJIAHKOB)
[lewatu ¢ uzoOpaxenuem I'ocynapctBennoro I'epba Pecniyonuku Kazaxcran B

KOJINYCCTBEC HTYK.

(tmudpaMu ¥ IPOIUCHIO)

4. lItamnsl ¢ uzobpaxkenuem ['ocynapcrenHoro I'epda Pecy6nuku Kazaxcran

B KOJIMYCCTBC IITYK.

(tmudpaMu ¥ IPOITHUCHIO)

5. CpencTBa 3a1uThl TOKYMEHTOB:

HaMMCHOBAHUs CPCACTB BaH_II/ITI)I) B KOJIMYCCTBEC HITYK.

(mudpamu ¥ MPOMUCHIO)

6. PeructpaiiioHHbIe y4eTHbIE (POPMBI:

(BUABI pETUCTPALIMOHHBIX YYETHBIX (hOPM, HX HOMEPA

110 HOMEHKJIATYype JIe], HOMepa TOMOB, JaThl IEPBOM U MOCIEAHEN 3anuCH,

KOJIMYECTBO JIMCTOB)



Ka3aKCTaH PeCﬁyﬁﬂHKaCHHL]I—[ OJICKTPOH/IBI HbICAH1AFbI HOpMaTI/IBTiK KYKBIKTBIK

AKTLIep/IiH TANOHIbI OaKplIay OaHKI
. ‘ d' ,' DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penaxnusinay kyHi 25.08.2023

Cakray KyHi 31.08.2023
Jlata pegakuuu 25.08.2023
JlaTta ckaunBaHMs 31.08.2023

CocTostHue y4eTHOM paboThI C MeYaTHO-0JaHOYHON NPOSYKIUEHN, IEYaTIMH,

mTaMIlaMi, ITOJJICKAIIUMHU 3aIlMUTC, U CPCACTBAMH 3alIIUThI JOKYMCHTOB

(oO1mras xapakTepUCTHKA COCTOSTHUS YUYETHON PabOThI)

[epenan (a) Pacumdposka noanucu

(JTMYHasI TOHUCH)

[punsin (a) Pacumdposka noamnucu
(JIMYHAS OAHCD)

CocraBieH B aK3eMIuIsIpe (ax):
1-i1 sx3emruLsip: B Aene No

2 sx3eMIuIsp: (aapecar)

IIpeacenarens komuccun MOJIHCH paciudpoBKa MOIIHUCH

UsieHbI KOMUCCHH IOAIIHUCH pacmH(prBKa oAU CH

®dopmat A4 (210X297)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023
& = ﬂ [ ¥ | DTaNOHHBIH KOHTPOJIBHBII G2aHK HOPMATUBHBIX IPABOBBIX AKTOB JlaTa pesaKiyu 25.08.2023

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

JlaTta ckaunBaHMs 31.08.2023

Ha3BaHUE OPraHu3saluu

(naTa)

MecTo u3gaHus (Ha rocyJapcTBeHHOM WJIH HHOM
SI3BIKE)

O BbIJeJIeHMH K YHHYTOKEHUI0
HCIOPYEHHBIX IK3eMILIAPOB
Ne4YaTHO-0JIAaHOYHOI NpoAyKIHH,

noJJIesKalei 3ammre

[Ipunoxenue 22

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX
OpraHn3aLuUsAX

dopma

AKT

YTBepmnam HanMeHOBaHUe 10JLKHOCTH PYKOBOAUTE/IS OPraHU3alluu

Paciudposka (uyHas noANMCh) NOANUCH

JlaTta

OcHoBaHue: IpUKa3 PyKOBOJAUTENS opraHu3anuu ot (aata) No

«O mpoBeIeHNY TIPOBEPKH ..» (WU MHOU TOKYMEHT: TUTaH pa0bOThI, MOPyUYEHUE

BBIIICCTOAIICTO OpraHa U T.,Z[.).

CocraBiicH KOMHCCHEH B COCTaBe:

HpeacenaTenb KOMHUCCHUH

JOJDKHOCTBb, MHUIIUAJIBI, q)aMI/IJ'II/ISI

YJieHbl KOMMCCHUM:

l.

JOJDKHOCTD, MHHUITUAIBI, (pamMuius

2.




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. ‘ a ' ,' }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHBHBIX [TPABOBBIX AKTOB Jlata pesakiyuu 25.08.2023
ecryOinky KazaxcraH B 3JIGKTPOHHOM BHUJIE Tlata ckaumBanms 31.08.2023

JOJDKHOCTBh, MHUIIUAJBI, q)aMI/IJII/IH

OToOpaHbl K YHUUTOXKEHUIO UCTIOPUYCHHBIC K3EMIUISIPHI CIETYIOINX BUIOB
NeYaTHO-0JIAHOYHOW MPOTYKIIUU, TTOJICKAIICH 3aIIHUTe:

Ne HaumenoBanue Buja ne4atHo- Cepust 1 HOMepa IK3EMIUIIPOB IeyaT- KonnuecTBo HCIIOPUYEHHBIX DK3EMILISIPOB IIpu-
. OJIaHOYHOI MPOYKLINH, TIOAJIekKa- | HO-OJIAHOYHOM MPOIYKIIMH, HOAJIekKA- NeyaTHO-0TaHOYHOM POYKIMH, TTOJIeKa- Me-
I e 3amure et 3amure e 3ammure ya-
HUE
1 2 3 4 5
Htoro HCIIOPYCHHBIX 3K3CMILIAPOB II€CYAaTHO-
OJIAaHOYHOM

(tmudpaMu ¥ MPOTTUCHIO)
MPOIYKIUHU, TOAJIEKAIIIEH 3alluTe.
CocraBieH B 3K3eMIuIsIpe (ax):
1-i1 sx3emmisip: B aene No

2 sK3eMIuIIp: (aapecar)

Ipencenareb KOMUCCHH Pacuin¢poBka noanucu

(J1M4HAs TIOJIHCD)

YjieHbI KOMHCCHH Pacmudposka noanuceit

(JIMYHBIE IOMNCH)

OTMeTKH B KypHAJIbI YYe€Ta U BBIJIAYH MIEYaTHO-O0JTaHOYHON TTPOYKITUH,
MOJIeKAIIEH 3alIUTE, BHECEHBI, UCIIOPYEHHBIC SK3EMILIAPHI B KOJTUYECTBE

(tudpaMu 1 IPOIUCHIO)

YHHUYTOXKEHBI ITyTEM

(B YHUYTOXKEHUS)

HaunmenoBanue 1015KHOCTH Pacmmndposka noanucu

(JTMYHas TOAIUCH)
JlaTa
®opmat A4 (210X297)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. . ﬂ [ ¥ | }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata pesakiyuu 25.08.2023
ecry6nmkn Ka3axcraH B 37IeKTPOHHOM BUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 23

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

Ha3BaHHUE OpraHu3anum

AKT

(nara) Ne

MecTo uzgaHus (Ha rocyiapcTBeHHOM

HWJIH HHOM ﬂ3bl]€e)

Yr1Bep:xknao HanmeHoBaHue J0ZKHOCTH
PYKOBOAMTESI OPraHN3aHHA
Pacmn¢poBka (Mu4Hasi NOANMCH) NOANUCH

Jara

O Bble/IeHHN K YHHYTOXKEHUIO
neyareii ¥ IITAMIIOB,

MO/IJIeKALIMX 3alUTe

OcHoBaHue: MIpUKa3 PyKOBOAUTENS opraHu3anuu ot (aara) Ne

«O mpoBeeHUH POBEPKH ...» (MM HHOU JOKYMEHT: TUIaH paboThl, MOPyUYEHUE
BBIIIIECTOSIIIETO OpraHa u T.1.).

CocraBlieH KOMHCCHEH B COCTaBe:

Hpe,IICC,Z[aTeJ'IB KOMHUCCHUU

JOJDKHOCTDb, MHHUIIUAJIBI, (baMI/IJ'II/ISI

YJieHbl KOMMCCHUM:

JOJIKHOCTbD, (baMI/IIII/ISI, HWHHUIHAJIbL

JOJKHOCTh, MHUITAAJIBI, Cl)aMI/IJ'II/IH




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Caxray KyHi
. ‘ a' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB

Jata penaxkunn
Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

I[aTa CKaYnuBaHUA

25.08.2023
31.08.2023
25.08.2023
31.08.2023

OTO6paHBI K YHUUYTOXCHUIO CIICAYIOINUC IICUYATH U IITAMIIbI, ITOAJIC)KAIINUC

3alIUTC:
No .. HaunmeHnoBanue KomunyectBo [Ipumeuanne
1 2 3 4
CocraBieH B sK3eMILIsIpeE (ax):

1-i1 sx3emmuisp: B gene Ne 2 sk3eMIuisap: (aapecar)

Ilpeacenarenn KOMUCCHH Pacmudposka noanucu
(JTMYHas TIOAIUCH)

YJjieHbl KOMHCCHU Pacmmngposka noanuceit
(JTUYHbBIE TOMNCH)

OTMeTKH B JKypHaJl BHCCEHBI, II€YaTU U LITAMIIBI, ITIOAJICIKAIINUC 3aIIUTE, B KOJIUYECTBC
HTYK YHAUYTOXKEHBI ITyTEM

(umdpaMu 1 IPOIHCHIO) (BHJ YHHYTOXKCHUS )

HaumeHoBaHUeE J0JKHOCTH PacingpoBka noanucu
(J1M4HAs TTOJIHCD)

JlaTa

dopmar A4 (210X297)




Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

e. . ﬂ il DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB Jlata pefaKuuu 25.08.2023
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlata ckaunBanms 31.08.2023

[Ipunoxenue 24

K [IpaBunam JOKyMEHTUPOBaHMs, YIIPABICHUS
JNOKYMEHTALIMEN U UCITOIb30BAHUS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYNAPCTBEHHBIX

OpraHu3anusax
dopma
Ha3BaHHUEC OPpraHu3anmum
AKT
(nata) Ne

MecTo u3gaHust (Ha rocyi1apCcrBeHHOM

HJIM HHOM SI3bIKe)

Yr1Bep:xknaw HanmeHoBaHue 10ZKHOCTH
PYKOBOIMTEJISI OPraHU3alHu
Pacmmndposka (TMYHAsI MOANUCH) MOAIIMCH

Jlara

O BbII€JIEHUH K YHUUYTOKECHUIO

CPeICTB 3alIUThI JAOKYMEHTOB

OcHoBaHue: IpUKa3 PyKOBOJAUTENS opraHu3ainuu ot (aara) No

«O mpoBeeHNY TIPOBEPKH ...» (MM HHOU JOKYMEHT: TUIaH pabOThI, MOPYUYEHUE
BBIIIECTOSIIETO OpraHa u T.1.).

CocraBlieH KOMHCCHEH B COCTaBe:

IIpencenarens xomuccuu

JIOJDKHOCTB, HHULIUAJIBL, haMuus,
UseHbl KOMUCCHUU:

1.

JOJDKHOCTh, MHULIUAIIBI, (haMHITHS

2.
JOJDKHOCTB, MHULIUAIIBI, (haMHITHS
OTO6paHBI K YHUUYTOXCHUIO CIICAYIOIMUC BUABI CPCACTB 3aIIUThI JOKYMCHTOB!
Ne .. HaumeHnoBanue Konnuectso [Ipumeuanue




Kasakctan PecryGnuKachIHBIH 3JIEKTPOH/IB! HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK
e aKTIEpIiH STaTOH B! GaKbUIay GaHKi
& ‘ d' ,' DTaJOHHBIH KOHTPOJIBHBINA GAHK HOPMATUBHBIX IIPABOBBIX AKTOB
Pecry6anku KazaxcTaH B 51€KTPOHHOM BHJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

CocraBiieH B AK3eMILIsIpe (ax):
1-i1 sx3emmisp: B mene No

2 sx3eMIuIsip: (aapecar)

IIpeacenarens KOMHCCHH Pacmm¢poska noanucu

(TM9IHAST TIOTHCH)

YiieHbl KOMHCCHH Pacmmposka nognuceit

(JTMYHBIE TTOIINCH)

OTMeTKH B )KypHaJb! yueTa N0 BHECEHBI, CPE/ICTBA 3aIUTHl JOKYMEHTOB YHUUTOXXEHBI
yTeM

(BHIBI YHUUTOKCHUS )

HaumeHoBaHHe 10JIKHOCTH Pacmmndposka noanucu

(JTMYHas TOAIUCH)

JlaTa

®opmar A4 (210X297)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. . ﬂ [ ¥ | }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata pesakiyuu 25.08.2023
ecry6nmkn Ka3axcraH B 37IeKTPOHHOM BUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 25

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

Ha3BaHMe roOCyIapCTBEHHOI OPraHu3anuu

AKT

(nara) Ne

MecTo uzgaHus (Ha rocyiapcTBeHHOM

HWJIH HHOM ﬂ3bl]€e)

Yr1Bepxaao HanmeHoBanue 10:KHOCTH
PYKOBOIMTEJISI OPraHH3ANHH
PacundpoBka (TMyHAs NOANMCH) MOANUCH

Hara

(0] BBIACJIEHUH K YHHUYTOKCHHUIO

HEHNCIO0JIb30BAHHOI NMeYaTHO-0JIaHOYHOM

NMPOAYKIMY, MOJIeKAIei 3amuTe

OcHoBaHue: IpUKa3 PyKOBOJAUTENS opraHu3anuu ot (aata) No

«O mpoBeeHUH POBEPKH ...» (MM HHOU JOKYMEHT: TUIaH paboThl, MOPyUYEHUE
BBIIIIECTOSIIIETO OpraHa u T.1.).

CocraBlieH KOMHCCHEH B COCTaBe:

HpeZ[CCL[HTeJIL KOMHCCHUH

JOJDKHOCTh, HMHUIIHAIIBI, (DaMUITHS
UjeHbl KOMUCCHUU:

1.

JOJDKHOCTb, HHHUIIMAJIBI, (baMI/IJ'[I/Iﬂ

JOJKHOCTh, MHHUIIHUAJIBI, (1)21MI/IJ'II/I$I

OT0OpaHbI K YHUYTOKEHUIO YTPATUBIINE B CBA3H

(TuKBUALMEH, peopraHu3aruei) (o¢punmansHOE HAMMEHOBaHUE

TIPAKTUYECKOC 3HAYCHUE CIICAYIOIINEC BUIbI




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023
. ‘ d ,' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB JlaTa pesaKiyu 25.08.2023
Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE Tlara ckaunpams 31.08.2023
rOCYAapCTBEHHOTO OpraHa (OpraHn3alun)
HEHUCITI0JIb30BAaHHOM MeYaTHO-0JaHOUYHON MPOYKIUU:
No HanmenoBanue Bua meyaTHo-0J1a- Cepust ¥ HOMepa K3eMIUTIPOB II€9aTHO- KonmuaecTBO HEUCTIOIH30BaH- IIpume-
I HOYHOM IIPOYKIIUH 0JIaHOYHOH ITPOTYKINT HBIX 9K3EMILIIPOB YaHue
I
1 2 3 4 5
Hroro HEHCIIOJIb30BaHHBIX AK3EMILIIPOB NEYaTHO-0IaHOYHOM

(undpamu 1 MPOMHCHIO)
MPOAYKIMH, MOISKAIICH 3aluTe.

[Ipencenarens komuccuu Pacuudposka noxnucu

(JTMYHas TOAINCE)

UneHs! KOMUCCHH Pacmmdposka moxnmceit

(JIMYIHBIE TTOIITUCH)

OTMETKH B KypHAJIBI y9eTa U BBIIAYH [I€IaTHO-OITAaHOTHOM IPOIYKIIHN BHECCHBI,
HEHCIIOJIb30BaHHbIC YK3EMILLIPHI B KOJHYECTBE BECOM KT
(umdpaMu U IPOIKCHIO)

YHUYTOKCHBI ITYyTEM

(BHIl YHHYTOKCHHA )

HaunmeHnoBanue JOJKHOCTH Pacmmbpom(a IIOAITUCH

(JTMYHAasI TOAIUCH)
JlaTa
®dopmat A4 (210X297)




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

e. Fa-1F DTaNOHHbIH KOHTPOJIBHBIHA GAHK HOPMATHBHBIX PABOBBIX AKTOB Jlata peraKunmn 25.08.2023
Pecry6nuku KazaxcTaH B 3JIEKTPOHHOM BHJIE e
JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 26

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma
O¢pununanbnoe HanumenoBanue opranuszannu HOMEHKJIIATYPA JIEJI

M
{mata) (mHIZeRC)
r 7 YV IBEpEIARD
Ha rox HamMeHOBAHHES JOLEHOCTH
PVEQEQIHTEIA OPraHHZAITHH
(MHYUHag moImHcE) PacmmdpoEka
MOOMHCH
Hata
Wnnexc 3aroJoBoK Jena (Toma, Konuuecto nein (TomMoB, Cpok xpaHeHHs Jie1a (ToMa, YaCT!) U HOMEp ITyHKTa IIpumeua-
nena YacTH) gacrei) 10 TIEPEYHIO HUE
1 2 3 4 5
HaumeHnoBanue AOJIZKHOCTH PYKOBOAUTEJIN
Pacmudposka
cayxob1 JOY (JTMuHAas MOAICH)
MOAIUCH J]aTa

CornacoBana CornacoBana

nporoxonom LIDK (3K) npotokoiom JITK

OpraHu3aluu rOCYIapCTBEHHOTO apXMBHOTO YUPEKIACHUS

(maTa ¥ HOMep MPOTOKOIA) (mata 1 HOMep MPOTOKOJIA)

HToroBas 3anuch 0 KaTeropusx U KOJIMYECTBE e,

3aBEJICHHBIX B roxy
Io cpokam xpaHeHuUs Bcero B Tom uncie

TIEePEXOIAIINX ¢ ormeTtkoit "DITK"

[TocrostHHOTO

Bpemennoro (csbiite 10 ner)

Bpemennoro (10 10 siet BKIIIOUUTENIBHO)

Hroro:




Ka3aKCTaH PeCﬁyﬁﬂHKaCHHL]I—[ OJICKTPOH/IBI HbICAH1AFbI HOpMaTI/IBTiK KYKBIKTBIK

AKTLIep/IiH TANOHIbI OaKplIay OaHKI
. ‘ d' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB
Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

HanmeHnoBaHue JOJDKHOCTH PYKOBOAUTCIIA

Pacmmmdposka

ciryx661 IOY TIO/NUCH (JTMYHASI TTOJITUCH) JaTa

HToroBrie CBCACHM: IICPCAAHbI B apXHB OPraHru3aluu.

HanmenoBanue 101KHOCTH pabOTHUKA,

Pacmudporka

nepeaaBIICro CBCACHUA TOAITUCH

(JIM4Has NOAIKUCH) J1aTa

®opmat A4 (210X297)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. . ﬂ [ ¥ | }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata pesakiyuu 25.08.2023
ecry6nmkn Ka3axcraH B 37IeKTPOHHOM BUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 27

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX

OopraHu3anuAax
dopma
JIMCT-3ABEPUTEJIb AEJIA
®onx Ne Ommuce Ne Jleno Ne
B neno noAmuTo u npoHyMEPOBAHO JucT (OB), B TOM YHUCJIE:
nuTepHbie Ne JINCTOB
IMpONYHICHHLIC Ne nmucroB
IMPOHYMCPOBAHHBIC YUCTBIC JIMCThI
JINCTOB BHYTpeHHeﬁ OIINCH
VY4TEeHO IOKYMEHTOB B BUJE BIIOKECHHUMN U MPUIIOKEHHM, HE TTOJIEHKAINAX
HyMCpannuunu
PasHOBHUIHOCTH JOKYMCHTOB U UX KOJ'II/I‘-ICCTBO)
OcobenHoctu popmupoBaHusi, 0POpMIICHHS, PU3MIECKOTO COCTOSHUS U y4eTa JOKYMEHTOB JieNa Ne nuctoB
1 2
1. Bpourtops! U UHBIE TEYaTHBIE U3AHUS
2. JlucroBku
3. Bolpesku u3 razer
4. OTKpBITKH
5. KonBeptsl
6. Mapku no4roBble
7. Mapku repboBbie
8. llITemmenu moYTOBBIE U HHBIE
9. CrenpajibHbI€ MOYTOBLIE OTMETKHU

10. CypryuHble, MacTH4YHbIC TIEYaTH

11. ®oTOHOKYMEHTHI




Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray KyHi 31.08.2023

e. . ﬂ il DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB Jlata pefaKuuu 25.08.2023
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlata ckaunBanms 31.08.2023

12. KapTsl, Iu1aHsl, Y4epTeXKH M MHAst HAYYHO-TEXHUYECKas JJOKYMEHTALUs
13. PucyHku, rpaBIopsl, aKBapenu

14. ABrorpads! BUIHBIX JeaTeNeh

15. CxJieeHHBIE JTMCTHI

16. YTpara yacTu JTUCTOB

17. Yracarommii TeEKCT

HaumeHoBaHuUe J0JKHOCTH JIUIA, Pacumm¢poska
3aM0JIHMBILIETO JIUCT-3aBEPUTEIb Jeja ITOITUCH

(JIM4Hast OJINCH) 1aTa

IIpumeuanmue.

1. JIucT-3aBepuTEnH COCTABISAETCS JUIS yUeTa KOJIUYECTBA JIUCTOB B JETIE U
dukcanuu
0COOEHHOCTEH X HyMEpalluu.

2. Jluct-3aBepuUTENb COCTABIISIETCS HA OT/ACIIBHOM JIUCTE (JIMCTaxX) U MOAIIUBACTCS
B KOHIIE
nena.

3. B nucre-3aBepurene yka3biBaeTcs HU(ppaMu U IPOMUCHIO KOJIMYECTBO
IPOHYMEPOBAHHBIX JINCTOB JIEJIa U OTAEIBHO, uepe3 3HaK "+" (IUTI0C), KOJIMYECTBO
JUCTOB
BHYTPEHHEH OIUCHU JOKYMEHTOB JI€Na.

4. B nucre-3aBepuTenie 0OTMEUYAIOT CIEAYIONINE OCOOCHHOCTH HyMEPAIIHH,
obopmIIeHUS 1
(U3NIECKOTO COCTOSHUS JOKYMEHTOB JIeNa:

1) cpenctBa moyTOBOrO OOpaIIeHus (MapKu BCEX BUOB, KOHBEPTHI, OTKPBITKH,
OnaHKH,
IITEMIICIIH, IITaMITbI, INIOMOBI);

2) mevatv U uX OTTUCKH;

3) aBTorpadbl BUIHBIX TOCYJAPCTBEHHBIX U OOIIECTBEHHBIX JICSITENICH, esaTeei
HayKH,
TEXHUKU U KYJIbTYPHI;

4) GOTOIOKYMEHTHI;
5) pUCYHKH, TpaBIOPHI U aKBaPEIIH;

6) KpynmHOQOpPMAaTHBIE IOKYMEHTHI;



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi 25.08.2023
AKTUIEP/IIH ATAIOH 1B OaKplLIay OaHKi Cakray KyHi 31.08.2023

e. ‘ ﬂ ' ,' 3TaJ'IOHHI)If/’I KOHTpO.TII)HHﬁ 68.HK HOpMaTI/IBHLIX HpaBOBbIX aKTOB IlaTa pe,uaKqu 25 08 2023
p K e
eCHyGHPIKI/I a3axCTaH B BHCKTPOHHOM BHJIC I[aTa CKauMBAHHS 3 1 082023

7) CKIIEEHHBIE JIUCTHI, IOBPEXKACHUS TOKYMEHTOB;
8) MHCTHI C HaKJIEEHHBIMH (POTOrpadusIMu, TOKYMEHTAMU;

9) KOHBEPTHI C BIOKEHUSIMHU U KOJIMYECTBO BJIOKEHHBIX B HUX JIUCTOB
(mpenMeToB);

10) nOKyMEHTBI, UMEIOIINE CAMOCTOSITEIbHYIO HyMEPALHIO (B TOM YUCIE U
Tunorpagckue
MaTtepualbl), U KOJIMYECTBO UX JUCTOB (CTpaHULL).

5. Ecnu Ha 01HOM JIUCTE JieNla UMEETCSl HECKOJIbKO 0COOeHHOCTEN 0(hopMIIeHUS
JIOKyMEHTA,
TO B rpade 2 1ucTa-3aBepuTessi IPOCTaBISAETCA HOMEP 3TOT0 JIUCTA MPOTUB KaXKI0M
MO3ULINHU
rpadsi 1.

6. Eciiu B TOKyMEHTE Ha OJTHOM JINCTE UMEETCS HECKOJIbKO MapOK U MHBIX
MaTEpPHUAIIOB, TO B
rpade 2 B ckoOKax IMocjie HoMepa JICTa JieJia YKa3bIBaeTCs UX KOJIMYECTRO.

7. Ecnu B nene uMeroTcs npeaMeThl, HyMepalusi KOTOPhIX HEBO3MOXKHA U3-32
0COOEHHOCTEM
MaTepuala, u3 KOTOPOro OHU UCIIOJIHEHHI (CTEKIJIO, METaJlI, TKaHb U UHBIE), TO B rpade 2
YKa3bIBAIOTCSI HOMEpPA JIMCTOB, MEXIY KOTOPHIMU HaXOAUTCS JaHHBIN TTPEAMET.

8. Bce nmocnenyromire n3MEHEHUsI B COCTaBE M COCTOSIHUU Jieia (MOBPEkKIECHUE,
3aMeHa
MOJIMHHBIX JJOKYMEHTOB KOTHUSMH, MPUCOSTUHEHUE HOBBIX JJOKYMEHTOB) OTMEUYAIOTCS
B JIUCTE-
3aBEPUTEIIE CO CCHUIKOM Ha COOTBETCTBYIOIIUN aKT.

9. JIuct-3aBepuUTENb HE HYMEPYETCHI.
®opmat A4 (210X297)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiNep/iH dTanoHb! 6aKplIay 6aHKi Cakray KyHi 31.08.2023

. i ﬂ [ ¥ | }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHUBHBIX IPABOBBIX aKTOB Jlata pesakiyuu 25.08.2023
ecry6nmkn Ka3axcraH B 37IeKTPOHHOM BUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 28

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMEN 1 UCIOJIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

BHYTPEHHSSA OIIMCH
JOKYMEHTOB eja Ne

Nent Jlenonpon3BoICTBEHHBIH HHIEKC [lara nokymeHra 3aro0BOK JOKyMEHTa Howmepa nmctoB nena [Ipumeuanne
/1
1 2 3 4 5 6
Hroro JIUCTOB JIOKYyMEHTOB

(M paMu 1 IPOIHCHIO)

KonnyecTBo TUCTOB BHyTpCHHCfI OIINCH

(undpamu 1 IPOIHCHIO)

HaunmeHoBaHMEe NOHKHOCTH JIMIIA,
3aI0JIHUBIIETO BHYTPEHHIOIO OIHCH Pacuugpoka
JIOKyMEHTOB Jieia MOITUCH

(JTMYHast NOAIHNCH) 1aTa

dopmar Ad (210X297)



e. " ﬂ l .' DTaJOHHBIH KOHTpO.TII)HHﬁ OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB

Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi
AKTLIep/IiH TANOHIbI OaKplIay OaHKI Cakray kyHi
Jata penaxkunn

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

[Ipunoxenue 29

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

JTIOKYMEHTAIIMEN U UCTIOIb30BAHUS CUCTEM
AIIEKTPOHHOTO JOKYMEHTO000pOTa B
rOCYJIapCTBEHHBIX U HETOCYapCTBEHHBIX

OopraHu3anuAax
dopma
Onuce A€JI CTPYKTYPHOI'0O nmoapasacjJicHudA Opramu3anuu
OdurnuanbHOE HAUMEHOBaHUE V1Bepxaaio
CTPYKTYPHOTO MOAPA3/ICICHUS HaumeHoBaHue TOKHOCTH
OpraHu3aluu CTPYKTYPHOTO MOJpa3aeaeHus
Pacumdposka
(JIM4HAas! IOJITHCH) TIOAIIICH
JlaTa
Onuce Ne 3a roa (ui)
Ne | Unpekc 3arosoBok ziena (To- Kpaiinue nats! (TO- Cpok XpaHeHus Jiena KonuuecTBo MCTOB B jene TIpume-
n nena Ma, 4acTn) Ma, 4acTn) (Toma, yacTu) (Tome, gacTH) YaHue
/m
1 2 3 4 5 6 7
B nanny!o onuce BHECEHO gencNe  mo Ne

(undpaMu U IPOMHCHIO)

__, B TOM YHCIIE :

JUTEPHBIE HOMEPA:

NPOIYIICHHbIE HOMEPA:

HaunmenoBanue nomxuoct PacmmdpoBka

COCTaBUTCIIA OITHUCHU IIoAIINCH

(JTMYHAS TIO/IMTHCH)

nara
PykoBoauTens ciyk0bl Pacmudposka
1 (0) TIOJIMTUCH

(JIMYHAsI TOMTKCH)



Ka3aKCTaH PeCﬁyﬁﬂHKaCHHL]I—[ OJICKTPOH/IBI HbICAH1AFbI HOpMaTI/IBTiK KYKBIKTBIK

AKTLIep/IiH TANOHIbI OaKplIay OaHKI
. ‘ d' ,' DTaJIOHHBIN KOHTPOJIbHBIH OAaHK HOPMATUBHBIX [IPABOBBIX aKTOB
Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

nara
PaGotHuk Pacmmgposka
apxuBa OpraHu3annuu IIOAIIMCH
(JIM4Hast MOAIHUCH)
Jara
[Ipumeuanue.

B onucu aen nmocTossHHOTO XpaHeHus rpady 5 He 3amoIHSIOT.

®opmar A4

(210X297)



KaSaKCTaH PeCﬁyGﬂHKaCHHLIH OJICKTPOH/IBI HbICAH1AFbI HOpMaTI/IBTiK KYKBIKTBIK

Penaxnusinay kyHi 25.08.2023

e aKTiIepIiH STaJOH bl OaKbUIay OaHKi Caxray KyHi 31.08.2023
. ‘ ﬂ ' ,' DTaJOHHBINA KOHTPOJIbHBIN OaHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata peaKkmum 25.08.2023
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE Tlara ckaunpams 31.08.2023
[Tpunoxenue 30
K HpaBI/IHaM JOKYMCHTHUPOBAHUA, YIIPABJICHUSA
I[OKyMeHTaHHGﬁ HUCIIOJBb30BaHUA CUCTEM
QJICKTPOHHOI'O I[OK}’MGHTOO60pOTa B
TOCYAapCTBCHHBIX 1 HCTOCY AAPCTBCHHBIX
OopraHu3anuAax
dopma
YTBepxkaaro
(HaMMEHOBaHUE OPraHU3aL1N)
(HaI/IMeHOBaHI/Ie JOJDKHOCTHU
PYKOBOJUTCIIA CTPYKTYPHOI'O
nmoaApasacICHUA OpFaHI/I?)aHI/II/I)
(HaI/IMeHOBaHI/IG CTPYKTYPHOTI'O
noApa3eeHus: OpraHN3alim )
(MHUIMATBI, paMUTTHS)
(mara)
Onuce
No
IJIEKTPOHHBIX JI€JI
(HaMMeHOBaHMe KATErOpyuH J1eJ1)
3a rox
Ne [ Hunexc Haspanue pa3- | Kpaiinue natsl KosnnuectBo nokymeHn- | OObeM JIOKyMEHTOB B 3JIEK- Cpox Ipn-
I SIEKTPOHHO- | nea, 3arono- 3IE€KTPOHHOTO TOB B 3JICKTPOHHOM TPOHHOM BHJIE JIEKTPOHHOTO XpaHe- Me-
/m | ro nena BOK nena nene nena HUS Ha-
DJIEKTPOHHO- Drek- HHE
ro Jena TPOHO-
ro gena*
1 2 3 4 5 6 7 8




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK
AKTLIep/IiH TANOHIbI OaKplIay OaHKI

e. = ﬂ [ ¥ | DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB
Pecnyomuku Kazaxcra B 21eKTpPOHHOM BHJIE

Penaxnusinay kyHi
Cakray KyHi

Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

B nanHyro onmuce BHECEHO

3JIEKTPOHHBIX J1eJ1 ¢ Ne 1o Ne

(HaMMEHOBAaHUE JOJKHOCTH,

(l)aMI/IJ'II/IH N MHHUIIWAJIbI COCTaBUTCIIA OHI/ICI/I)

(mata)
CoryracoBaHo**

[TpoTokon 3acenanust K

(HaMMeHOBaHUE CTPYKTYPHOTO MOAPA3AEICHUS)

No

[lepenan AJIEKTPOHHBIX HEIL.

(HaMMEHOBAaHUE JOJKHOCTH,
dbamMuTus ¥ HTHUIMATBI PaOOTHUKA,

nepeaaBIIero 3JIEKTPOHHbIE J1E71a)

(mata)

HpI/IHHJ'I QJICKTPOHHBIX AOCJI.

(HaMMEHOBaHUE JTOJKHOCTH,
(bamMWITHAS 1 THUITHAITBI
pabOTHHKA apXUBa OpraHU3AINH,

OPUHSABLIETO AJIEKTPOHHBIE JIET1A)

(mata)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi
e n aKTiNep/IiH STaNoH bl 6aKbLIay GaHKi Cakray KyHi
. ‘ d DTaNOHHBINA KOHTPOIbHBIH OAHK HOPMATHBHBIX IIPABOBBIX aKTOB Jlata peaKuun

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

* I'paca 7 He opopmIIsieTCsl B OMUCSX J€1 MOCTOSTHHOTO XPaHEHUSI.

** Odopmiserca npu Hannunu DK CTpyKTypHOTo noapa3aeeHusl.




Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penaxnusinay kyHi

AKTLIep/IiH TANOHIbI OaKplIay OaHKI

e. " ﬂ l .' DTaJOHHBIH KOHTpO.TII)HHﬁ OaHK HOPMAaTHUBHBIX ITPABOBBIX aKTOB

Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Cakray KyHi
Jlata pegakuuu
JlaTa ckaunBaHUS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

[Ipunoxenue 31

K [IpaBriiam JOKyMEHTUPOBAHUS, YIIPABICHUS

I[OKyMCHTEILIHGfI HUCIIOJBb30BaHUA CUCTEM

AIIEKTPOHHOTO JOKYMEHTO000pOTa B

TOCYAapCTBCHHBIX 1 HCTOCY AAPCTBCHHBIX

OpraHu3alusIx
dopma
YTBepxkaaro
(HaMMEHOBaHUE OPraHU3aL1N)
(HaMEeHOBaHUE JTOJKHOCTH
PYKOBOJUTENS OpraHU3alin)
(nHUTIMAIEI, aMuns) (1aTa)
Ne
(MecTo cocTaBieHUs)
I'PA®UK npuema 3J1eKTPOHHBIX /eI B APXUB OPraHU3aluu
B rony
Ne HaumenoBanue opraHu3anuy — ICTOYHUKA KOMIUIEKTO- CpOK HaumenoBanue JOJDKHOCTH, HHUIIUAJIBI, (baMI/IJII/IH JIn- HpI/I—
I BaHUs apXHBa U (I/UII/I) CTPYKTYPHOT'O NOAPA3ACIICHUA Tipue- 1a, OTBETCTBEHHOT'O 3a IEpeaavy 3JICKTPOHHBIX €] B Me-
/m OpraHu3aluu Ma apXHB OpraHU3aLuu ya-
HHUC
1 2 3 4 5

(HaMMEHOBaHUE JOJKHOCTH, (haMIIIUS M MHUIIAAIIBI

PYKOBOJUTENS apXUBa OPraHU3aluN

(JIMua, OTBETCTBEHHOTO 33 apXUB OPTaHU3AI1H)

(mara)



Kasakcran Pecry6nmKkachIHbIH 3J€KTPOH/IbI HBICAHIAFbl HOPMATHBTIK KYKBIKTBIK Penaxumsanay kysi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. i ﬂ [ ¥ | DOTaIOHHBII KOHTPOIBHBIA OaHK HOPMATUBHBIX IIPAaBOBBIX aKTOB Jlata pesakiyuu 25.08.2023
Pecry6nuku KazaxcTaH B 3JIEKTPOHHOM BHJIE e

JlaTta ckaunBaHMs 31.08.2023

[Ipunoxenue 32

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMe UCIOIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

BHyTpeHHsis1 onKMCh IOKYMEHTOB B 3JIEKTPOHHOM BH/I€ 3JI€eKTPOHHOTO jJesia Ne

Ne | [ara noxymeHra B 3aroyoBOK IOKyMEHTa KonnuectBo 00beK- O0mwuii 06beM 00beK- OO01mast KOHTPOITb- IIpn-

I SNIEKTPOHHOM BUJie | B 3IEKTPOHHOM BHUJE TOB XpaHeHus ((aii- TOB XpaHeHus B (6aii- Hasl XapaKTePUCTH- Meda-

/m JI0B) Tax) Ka HUE

1 2 3 4 5 6 7
Hroro: JAOKYMCHTOB B 3JICKTPOHHOM BHJC,

00BEKTOB XPaHCHHA.

OO6muit 06beM 00BEKTOB XPAHECHHS JIEKTPOHHOTO Jeia

(HauMEHOBaHUE JAOJKHOCTH JIHIA, (MHUIMATBL, (haMUITHs)

COCTABUBIIIETO BHYTPEHHIOIO OIUCH (nara)
JIOKYMEHTOB B 2JIEKTPOHHOM BHJIE

JJIEKTPOHHOTO Jiej1a)



Ka3zaxcTan PecryOnrkachIHbIH 2JICKTPOH B! HHICAHAAFbl HOPMATHBTIK KYKBIKTBIK Penakuusiinay KyHi 25.08.2023

aKTiAepAiH dTaJoHIbl OaKbIIay OaHKi Cakray KyHi 31.08.2023

. ‘ a ' ,' }C?Tanogm,lﬁ I;Z)HTpO.TII)HHﬁ 0aHK HOPMATHBHBIX [TPABOBBIX AKTOB Jlata pesakiyuu 25.08.2023
ecryOinky KazaxcraH B 3JIGKTPOHHOM BHUJIE Tlata ckaumBanms 31.08.2023

[Ipunoxenue 33

k [IpaBunaM JOKYMEHTHPOBaHUs, yIIPABICHHUS
JOKYMEHTAIMe UCIOIb30BAHMS CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
roCyJapCTBEHHBIX U HETOCYIaPCTBEHHBIX
OpraHu3alusIx

dopma

AKT npueMa-nepenavu 3JIeKTPOHHBIX JOKYMEHTOB M e ¢y:k0b1 [JOY
OpraHu3anuu

O¢unpnansHoe HAMMEHOBAHUE OPTaHU3ALIH YTBepxkaao
HanmeHoBaHue TOKHOCTH
PYKOBOAMTEIS] OpraHU3aLul
Pacumdposka
(JImunas noanucek) noxnucu

Hata
AKT Ne

0] npueMe-nepeaavc 3IJICKTPOHHLIX TOKYMEHTOB

nepenai (a), a TIpUHsI (a),
(pamuust 1 THULIAAITBT) (paMwmust 1 THUIHAITBL)
QJICKTPOHHBIC TOKYMCHTLI 3a roabl U PECTUCTPAIMOHHBEIC KaPTOUYKH
K HUM:
Ne WHnexc 21eKTpoH- KomnmuaecTBo 25eKTpoH- Kommye- Craryc O0BeM maMsATH dIIeK- Cpoku
I HBIX IOKyMEHTOB HBIX JOKYMEHTOB CTBO (haid- DeKTPOHHO (- TPOHHBIX (aiiioB XpaHEeHUst
/m JIoB PpOBOI moAnKCH
HaJu- Otcyt-
que CTBYET
1 2 3 4 5 6
1
Hroro mpunsto:
1) JIEKTPOHHBIX JOKYMEHTOB.

(umdpaMu U IPOIKCHIO)

CocrosiHue DJIEKTPOHHBIX NTOKYMEHTOB

(oO1mast XxapaKTepUCTHKA COCTOSIHHS)

[epenan (a)
(3nekTpoHHast LU POBAs MOAMUCH) WK (TIOITHCH)




Ka3aKCTaH PeCﬁyﬁﬂHKaCHHL]H OJICKTPOH/IBI HbICAH1AFbI HOpMaTI/IBTiK KYKBIKTBIK

AKTLIep/IiH TANOHIbI OaKplIay OaHKI
“ d' ' DTaJIOHHBIN KOHTPOJIbHBIH OAaHK HOPMATUBHBIX [IPABOBBIX aKTOB
Pecny6inku KazaxcraH B 3JIGKTPOHHOM BHUJIE

Penakuusiinay KyHi
Cakray KyHi

Jata penaxkunn
JlaTa cCKaunBaHHS

25.08.2023
31.08.2023
25.08.2023
31.08.2023

[puns (a)

(3exTpoHHast (POBasi HOAMKCH) WK (IOAIHCH)
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